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SAN ANTONIO COLLEGE

A MESSAGE FROM THE PRESIDENT

As a former San Antonio College student, I assure you that your decision to attend San
Antonio College is one of the most important and one of the best decisions you will ever
make. Here you will join students of all ages, coming from a variety of backgrounds and
countries and pursuing many goals.

Whatever your background, San Antonio
College is prepared to assist you in
achieving your goals just as it has helped
countless other students for more than 75
years. Along with them, you will find
that this is a great place to start — low
tuition, small classes, and many choices.
Whether you want to enter the job market
when you leave here, upgrade your skills
on your current job, or complete your first
two years of the Baccalaureate Degree
before transferring to a four-year
institution, our college has a place for
you. To certify your achievement, we will
award you an Associate in Arts, Associate
in Science, or Associate in Applied
Science Degree or the appropriate
certificate after you complete program
requirements satisfactorily.

Highly qualified faculty and staff who care about student learning and success are here to
help you. Knowing how many responsibilities our students already have, we ask only that
you come with the commitment to take advantage of the learning opportunities that San
Antonio College can offer you.

With very best wishes for a rewarding college experience!
Robert E. Zeigler, Ph.D.
President

OUR HISTORY

San Antonio College was established as University Junior College in September 1925, under
the auspices of the University of Texas. The following year control of the College was
transferred to the San Antonio Independent School District and the name was changed to San
Antonio Junior College. Following passage of state legislation authorizing junior college
districts, the San Antonio Union Junior College District was formed in 1945 and in 1946
assumed control of San Antonio College and its sister college, St. Philip’s Junior College.

In 1948, San Antonio Junior College’s name was changed to San Antonio College, and in
1951, the College was moved to its present location on San Pedro Avenue. Five hundred
students were enrolled at that time. The Southern Association of Colleges and Schools
granted accreditation to the college in 1955.
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In the late 1960s San Antonio College became a comprehensive community college by
expanding offerings in occupational and technical courses and by assuming the San Antonio
Independent School District’s Continuing Education Program. The name of the College
District was changed to San Antonio Community College District in 1978 and in 1982 the
District was renamed the Alamo Community College District.

In support of the mission of the Alamo Community College District, San Antonio College
responds to Bexar County’s diverse community by providing high quality general education,
liberal arts and sciences, career education, continuing education, and developmental
education. The college has an average semester enrollment of 22,000 credit students and an
average annual enrollment of 16,000 other-than-credit students. San Antonio College is the
largest single-campus community college in Texas and one of the largest in the United
States.

OuR VISION

San Antonio College will be nationally recognized for student success and best practices.

OuR MissION

San Antonio College will provide responsive education through excellence, accessibility, and
diversity. San Antonio College is a public community college that provides and supports the
educational and lifelong learning needs of a multicultural community. As a leader in
education, San Antonio College is committed to excellence in helping students reach their
full potential by developing their academic competencies, critical thinking skills,
communication proficiency, civic responsibility, and global awareness.

San Antonio College fulfills its mission by offering the following:

 Transfer education designed to provide students with the first two years of the
Baccalaureate Degree.

* General education courses in the liberal arts and sciences to support all college degree
programs.

» Career preparation provided through a wide range of programs to prepare students for
immediate employment.

* Developmental studies for students needing to bring their basic skills to a level appropriate
for college work.

 Continuing education to offer a variety of training, licensure, and professional programs.

* Academic support services that include a comprehensive learning resource center and

basic skills activities that complement instruction.

Student support services to provide assessment, advising, counseling, tutoring, financial

assistance, and social and cultural activities for all students, including those with special

needs.

* Promotion of cross-cultural understanding and appreciation through instructional and
social activities that contribute to cultural awareness and interaction.

* Involvement of business, industry, and professional groups in planning and revising
educational programs to meet workforce needs.

* An environment conducive to learning through an attractive physical campus and
wellness-oriented programs and services.

» Continuous assessment of programs and services and the utilization of results for
improvement.

* And, operation of the college within available fiscal resources to provide accountability to
taxpayers of the Alamo Community College District.
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AFFILIATIONS

San Antonio College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools (SACS) to award Associate’s Degrees.

The college is also an active member of the American Association of Community Colleges,
the Community College Consortium, Association of Texas Colleges and Universities, the
National League for Nursing, the Southern Association of Junior Colleges, the Texas Junior
College Association, the Texas Public Community and Junior College Association, Texas
Educational Theatre Association, and the Texas Association of Music Schools.

The Department of Nursing Education is accredited by the National League for Nursing
Accrediting Commission (NLNAC), which is located at 350 Hudson Street, New York, NY
10014; Phone: 212/989-9393; Fax: 212/989-8264.

The Mortuary Science Program is accredited by the American Board of Funeral Service
Education (ABFSE), 38 Florida Ave., Portland, ME, 04103, 207/878-6530.

The Dental Assisting Program is accredited by the American Dental Association Commission
on Dental Accreditation.

The San Antonio College Medical Assisting Program is accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP) — located at 35 W. Wacker
Dr., Ste. 1970; Chicago, IL 60601-2208; phone number: 312/563-9355 — on
recommendation of the American Association of Medical Assistants Endowment (AAMAE).
Students who graduate from the Medical Assisting Program, with the exception of the
medical office administrative assistant curriculum, qualify for the certification examination
conducted by the AAMAE for the certified medical assistant credential.

Students who wish to view the school’s accreditation and licensing bodies documentation,
may inquire at the Learning Resource Center Reserve Desk in the Moody Learning Center.

REPRESENTATIVE BODIES

Adjunct Faculty Council Chairs Council
College Academic Council Faculty Senate
Staff Council Student Government

SAN ANTONIO COLLEGE GGOVERNANCE

Academic Policy Arts & Sciences

Bookstore Competency

Curriculum Review and Evaluation Developmental Education
Employee Development Enrollment Management
Faculty Development Food Services

Homepage Institutional Effectiveness
Instructional Innovation Center Advisory Medical Advisory
Professional & Technical Education Program Review

Student Affairs Council Student Life Programs:
Student Publications Board Campus Organizations
Student Success Advisory Recreation Sports
Technology Student Activities/Events

Wellness
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OUTSTANDING FORMER STUDENTS

2004-05 OUTSTANDING FORMER STUDENT AWARD RECIPIENT
HECTOR M. FLORES

Hector M. Flores was selected National President of the League of United Latin American
Citizens (LULAC) in 2002, the largest and
oldest Hispanic civil rights organization in
the U.S. He is also Director of
Recruitment and Retention for the Dallas
Independent School District, the second
largest urban school district in Texas.

After completing his work at San Antonio
College in 1964, where he was encouraged
by a history professor to “shoot for the
sky,” Flores earned his B.A. degree from
St. Mary’s University — the first in his
family to graduate from high school or
college.

The Dilley, Texas native later worked for
the San Antonio Police Department, the
Office of Civil Rights in the Department
of Health, Education and Welfare, as
Equal Opportunity Specialist, the U.S.
Department of Justice as a Conciliation

Specialist, and the Dallas Independent Hector M. Flores,
School District as Minority Recruitment LULAC President
Specialist.

Flores serves as the National Chair of the LULAC National Education Service Centers. He
also sits on numerous boards, including SER: Jobs for Progress and the Greater Dallas
Hispanic Chamber of Commerce. His honors include the Ohtli Award from the Government
of Mexico for Recognition for Assistance to Immigrants (2000), LULAC National Man of
the Year Award, Brillante Award, the Greater Dallas Hispanic Chamber of Commerce’s
Education Award, Leadership Dallas Award, National Volunteer Activist Award, and the
National IMAGE Award.
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2004-05 OUTSTANDING FORMER STUDENT AWARD RECIPIENT

DR. JOE W. NEAL
Dr. Joe W. Neal is Professor Emeritus of the University of Texas at Austin, where he helped
establish and oversee international student programs and taught in the Speech and
Government departments and in College of
Communication. In his career, he has
provided assistance and advice to more
than 10,000 international students, many of
whom are serving their countries as
professors, government officials, office
holders, and business figures.

Neal attended San Antonio College in
1932-1935, when he was editor of The
Ranger newspaper and won the Texas
Junior College Championship in Debate.
He enrolled at the University of Texas at
Austin, where he was President of the
Athenaeum Society and earned his B.A.
and Ph.D. degrees.

At UT, he was Coordinator of Inter-
American Student Activities and Foreign
Student Advisor. After serving in the
Army, he was appointed Director of the Dr. Joe Neal,
International Office and later Director of University Professor Emeritus
International Programs of the University.

He launched and directed the Program in International Communication.

Neal was Consultant for the U.S. Department of State, U.S. Information Agency, U.S.
Agency for International Development, Ford Foundation, Rockefeller Foundation, Institute
of International Education, AMIDEAST, and other agencies.

He founded and served as president of numerous international education organizations and is
former President of the Texas International Education Consortium, the largest group of
public universities in the U.S. working in the field of international education.
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OuTSTANDING FORMER STUDENT AWARD RECIPIENTS 1982-2005

Henry B. Gonzalez (CONGressman) .........cccccceeeeiienieiniiienicieieeeeeee e 1982-83
Blair Reeves (JUAZE) ...eooiiiiiieiieiee e et 1983-84
Albert Bustamante (CONZIESSMAN) ....cc.eerueruuiriieeniieniieniienteeteesteesieesieesireeeeebeesieesaeeas 1984-85
Dr. William Kirby (State Commissioner of Education) ........cccccccovceevieveneniecienennenne. 1985-86
Capt. Larry Pearson (Navy test pilot, former Blue Angels Commander) .................. 1986-87
Lisa Brown (Archaeologist) 1987-88
Edward Prado (JUAZE) ....coeeeeieniinieieiinieecteneetceste sttt 1987-88
Dr. Jerome Weynand (College President) ........cccccccoveeveevineniecenenieienenecieneeneeeee 1987-88
James R. Vasquez (Public School Superintendent) ...........cccccocceniiniiiiinniinieenieneen. 1988-89
Sarah Garrahan (JUAZE) ....c..cooieiiiiiiiiiiiee e 1988-89
Frank Gonzalez (OCeanographer) .........ocecevireeienienienieieniesieeie ettt 1989-90
Nancy Klepper (Public SChool EQUCALOT) ......ccccceviriiiiiiiiiiiiiciiiieicieeeeceeeinee 1989-90
Diana Gonzales (JOUINALIST) .....eevuieiiieririieeii ettt ettt e e e 1990-91
Bill Hayden (Founder/CEO CompuAdd) ......cccoeverenieiiiniiicineneieeeeeeeeeeeeeseene 1990-91
JESSE TTEVINIO (ATTISE)  oevvvieeieeiieee e e ettt ettt e ettt e e ettt e e e et e e e eetaeeeeeeenaaeeeeeeaneeeeas 1991-92
Patsy Torres (ENEITaINeT) ......c.ccevierieriiriieiesieiteeieie sttt sttt e see s 1992-93
Dr. Felix D. Almaraz (University Professor) ........cccceeoeviinenieienenieieneneeeneseenes 1993-94
William Sinkin (Banker) ........ocooivieiiiiniiieieeceeeccteeeeeetesee et 1993-94
Dr. Judith Ann Loredo (College AdminiStrator) ........ccecceeereeeerieneneenieneneeeenennennns 1994-95
Steven C. Hilbig (Bexar County District AttOINEY) ....ccccoveevverereerienerieericneneeeennennes 1994-95
Dr. Robert L. Jimenez (PSychiatriSt) .........ccoceeiiiiieiiiiieiiiieeeee e 1995-96
Dr. Leo Sayavedra (University AdminiStrator) ...........cceceeereeeerienienienieneneeieseseeenes 1995-96
Francis R. Scobee (Challenger AStronaut) ........ccccecevereeriereneeiienienenienieneeseeeeneennes 1995-96
Tino Duran (Publisher of La Prensa) ........cccccoooevieniiiiieniiieieeeceeee e 1996-97
Al A. Philippus (San Antonio Chief of POLICE) ........ccceoiviiiniiiiiiiiiiiiiiccicice 1996-97
Dr. Cynthia G. Broderick (Public School EAucator) ........ccceceeevenieciencniecvencnnenne. 1997-98
Dr. Jesse T. Zapata (University AdminiStrator) ........ccceeceeereereenienienieenieenieeneeneens 1997-98
Marinella Garcia-Murillo (Community Relations Specialist) ........ccccecceverieiienennene. 1998-99

1998-99
1999-00

Dr. James V. McLean (Veterinarian)
Ciro Rodriguez (Congressman)

Dr. Martin Basaldua (Physician) 1999-00
Oscar G. Hernandez (Community Services AdminiStrator) .......c...ccccceeeeeeveeenieeneennenns 2000-01
Dr. Rudolpho Sandoval (University AAmMinistrator) .......c..ccooceeveereeneeniieeneeneeneeneens 2000-01
Sara Kleban Radin (JUAZE) ..eo.eevereririeieniieieiee ettt 2001-02
Albert Ortiz (San Antonio Chief of POLICE) ....ccceevviieiiiiieiiiiierie e 2002-03
Norma Rodriguez (San Antonio City Clerk) .......ccoccoiiiiniiiiiniinciiiiicncieeecne 2002-03
Ana de Portela (ATTISE) .oo.eeiieeiieiieieeei ettt ettt sttt 2003-04
Dr. Tessa Pollack (University President) ..........cocccoooeeeiiienienienieee e 2003-04
Hector M. Flores (LULAC PresSident) ........cccvveeeeeeiivieeeeeiiieeeeeecieee e eeevvee e 2004-05

Dr. Joe W. Neal (University Professor EMeritus) .........ccecvevveverierienenieiieneseeieieeeene 2004-05



8 SAN ANTONIO COLLEGE BULLETIN

TABLE OF CONTENTS

Section 1. 2005/06 Academic Calendar ............cccoceverieininenieiiiinicieeneeeeeeeseeeeaens 9-13
Section 2. Admissions and ReISration ...........ccceceveiiiiiiiiiniiiiiiiccceeeeeee e 14-26
Section 3. Tuition and FEES ........ccceeiiiiiiiiiiiiiiiiiieceece e 27-36
Section 4. FINANCial Ald .....cc.coveviiiniiiiiiiiinieieieccee et 37-51
Section 5. Academic Policy and Performance Standards ..............ccccceviiiniiiinincnenne. 52-65
Section 6. StUAENE SEIVICES ..cuevueiiiriiiiieieiiniiet ettt sttt st sae e 66-81
Section 7. Student Policies and ReSponsibilities ..........cccceceereririenieninienieninieieseceeenen 82-97
Section 8. Continuing Education Training Network.............cccccvviviniiiniiininiiincneae 98-103
Section 9. Academic Programs ..........ccccooiiiiiiiiiiiiiniieeeee e 104-114
Section 10. Fields of StUAY ...ccooiiiiiiiieieeee e 115-154
Section 11. Course DESCIIPLONS .......cc.cuiuiruiriiiiiriinieieiee et 155-324
Section 12. Core CUrTICUIUML....co.tiiiiiiiieiiiiiece e 325-348
Section 13. Degrees and CertifiCates ........cocovveererereerienierieeienie st 349-499
Section 14. Staff and Faculty ...........ccccoviviiiiiiniiiiccccceeeee 500-534

INAEX e s 535-545



_Acade_mic
Calendar -




10 ACADEMIC CALENDAR

SECTION 1

SAN ANTONIO COLLEGE

FALL SEMESTER 2005
FALL SEMESTER

AUGUST

15, MODNAAY ...t Faculty convocation
22, MONAAY ettt ettt ettt ettt e bt a e et ettt enae e neeenaeeaee s Classes begin
27, SALUTAAY .eueeentieiieiiie ettt ettt ettt ettt e b e e e sane e Weekend classes begin
SEPTEMBER

3-5, Saturday-Monday .......cccceeveeceeneniniienenenceeeeen Labor Day Holiday - College closed
T, WEANESAAY ...t Census day
OCTOBER

10, Monday ...c.ceeevveeveenieniiieeieeeeeeeeen *Employee Development Day - College closed

*Evening classes will meet after 5 p.m.

NOVEMBER

11, Friday .o Last day to withdraw
24-27, Thursday-Sunday .........ccccceeeeveneneenienieneennenn Thanksgiving Holiday - College closed
DECEMBER

A, SUNAAY ... Last day of classes
5-11, Monday-Sunday ..........ccceoeeiierieiieeeee e Final examinations
L1, SUNAAY ettt *End of Fall semester
17-January 1, Saturday-Sunday ..........cccceeee. Christmas/New Year Holiday - College closed

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: April 10, 2006.

FALL FLEX | SESSION

AUGUST

22, MONAQAY .ottt ettt ettt sttt sttt sttt eneen Classes begin
29, MONAQAY ...ttt ettt ettt ettt bbb eaee Census day
SEPTEMBER

3-5, Saturday-Monday ........ccocceevieiiinienieieeeeeee Labor Day Holiday - College closed
30, FrIaY . co.eeeeeeeeeeee ettt Last day to withdraw
October

10, MONdAy ...ccoouviiiiiiiicieiciciciceceee *Employee Development Day - College closed
11, TUESAAY ettt ettt ettt ettt et e e e e enee e Last day of classes
12-13, Wednesday-Thursday ........ccccoooeeiieiieiienieiieeceeee e Final examinations
13, TRUISAAY +uvitieiieieeiieiiete ettt sttt saeeae **End of Fall Flex I

*Evening classes will meet after 5 p.m.

**The last day for incomplete (I) grades to be completed is 120 days after the end of the
semester: February 10, 2006.
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FALL FLEX Il SESSION

OCTOBER

17, IMIONUAAY -ttt et ettt et ettt be e e eate e s Classes begin
24, IMIONAAY ..ttt ettt ettt ettt b e h e sab e et e nbeenaee e Census day
NOVEMBER

I8, FIIAAY ....eiiiiieiiiiiicicieeetcee s Last day to withdraw
24-27, Thursday-Sunday ........c..coceceeveneneercnenennens Thanksgiving Holiday - College closed
DECEMBER

4, SUNAAY ..ttt ettt ettt eb et ae et et nee s Last day of classes
5-11, Monday-SuUnday .........ccceeeerererienienieneeiene sttt Final examinations
L1, SUNAAY ittt *End of Fall Flex II
17-January 1, Saturday-Sunday ...................... Christmas/New Year Holiday - College closed

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: April 10, 2006.

SPRING SEMESTER 2006
SPRING SEMESTER

JANUARY

2, MONAAY ettt ettt sttt Semester begins
O, MONAAY ..ottt ettt s Classes begin
14, Saturday Weekend classes begin
16, Monday ......cccooceeveeninieienieieieseeeenen Martin Luther King Day Holiday - College closed
25, WEANESAAY ..nveveenrenietieiteieeie ettt ettt b et be et s beese e nbeese e Census day
MARCH

13-19, Monday-Sunday.......c..cccceceeverereenenieneeieneneeeesenenne *Spring Break - College closed

*All administrative offices will be closed from Thursday to Sunday.

APRIL

T FIIAAY et Last day to withdraw
14-16, Friday-Sunday ........ccccceeiienieniiiieeieeee e Easter Holiday - College closed
28, Friday ..ccceeiiiiiiieiieiieeeeeee e *Fiesta Holiday - College closed
30, SUNAAY -ttt ettt ettt ettt et et b et e e naeenean Last day of classes

*Weekend classes will meet.

MAY

1-7, Monday-Sunday..........ccceeiiiiieeeeeeeee e Final examinations
Ty SUNAAY ..ottt ettt ettt sttt be sttt ebe et e b eaean *End of Spring
29, MONAQAY ..c.veniiiiiiiiiinieeiceteeeee s Memorial Day Holiday - College closed

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester
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SECTION 1

SAN ANTONIO COLLEGE

SPRING FLEX | SESSION

JANUARY

O, MONAAY ..ottt ettt ettt et Classes begin
16, Monday .....c.ccoveevienienieniiececeeene Martin Luther King Day Holiday - College closed
17, TUESAAY ..ttt ettt ettt et et et ene et e st eneenee Census day
FEBRUARY

1O, FIIAAY ...coveeeeeieiieieeree ettt Last day to withdraw
28, TUESAAY -nveentieiieeite ettt ettt ettt st ettt e et e Last day of classes
MARCH

1-2, Wednesday-Thursday .........cccecererieieninieieneseeeeeeeeeese e Final examinations
2, TRUISAAY ..ttt ettt s *End of Spring Flex I

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: June 30, 2006.

SPRING FLEX || SESSION

MARCH

6, MONAAY ....oouiiiiiiiiiic e Classes begin
13-19, Monday-Sunday.......c..cccceceererereeneneneenieneneeienenene *Spring Break - College closed
20, MONAAY ..ttt ettt ettt ettt b et sat e e et e nbee e Census day

*All Administrative Offices will be closed Thursday to Sunday.

APRIL

14-16, Friday-Sunday ........cccccoeiienieniieiceiieeee e Easter Holiday - College closed
17, MONAAY ..ttt e Last day to withdraw
28, FrIdAY .ooveeeeieeiieieieeeeee et *Fiesta Holiday - College closed
30, SUNAAY -ttt sttt ettt st et sae e Last day of classes

*Weekend Classes will meet.

MAY

1-7, MONday-Sunday........ccceeieierenieierieeieeiee ettt Final examinations
Ty SUNAAY ...ttt *End of Spring Flex II
29, MONAAY ..cooviiiiieieiieit ettt e Memorial Day - College closed

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: September 4, 2006.

MAYMESTER (THREE WEEKS) SESSION

MAY
8, MONAAY ....ooviiiiiiiiiiiic e Classes begin/Census day
19, FLIAY ...oveeeeeieniieiceee ettt s Last day to withdraw

29, TRUISAAY ..eeeieiieeee ettt End of Maymester
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SumMER SESSION 2006
SUMMER | Six-WEEK SESSION

MAY

30, TUESAAY ...t Classes begin
JUNE

2, FIIAAY .ot Census day
21, WEANESAAY ...venveeienieiieiieiesieeitete ettt ettt ettt ettt Last day to withdraw
JULY

3, MONAAY ittt et ettt et et Last day of classes
4, TUESAAY ..eeuvieeieiieiieeeeee e Independence Day Holiday - College closed
5-6, Wednesday-Thursday ........cc.cccoceeiiiiiniiniciiieeeeee e Final examinations
6, TRUISAAY ...ttt *End of Summer I Six-Week

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: November 3, 2006.

SUMMER | EIGHT-WEEK SESSION

MAY

30, TUESAAY .eeeieiieieeiiet ettt sttt sttt st eneen Classes begin
JUNE

6, TUESAAY ...ttt sttt ettt ettt e ae e st enee s Census day
JULY

4, TUESAAY ..ot Independence Day Holiday - College closed
S, Wednesday .......ccocevuiiiiiiiiiiiciec e Last day to withdraw
18, TUESAAY ettt et ettt e e e Last day of classes
19-20, Wednesday-Thursday ........cccccooceeiieiieiienieiieeceeee e Final examinations
20, TRUISAAY ..eovvieieiieniesie et *End of Summer I Eight-Week

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: November 17, 2006.

SUMMER I (Six WEEKS) SESSION

JULY

10, MONAAY ..ottt ettt sttt sttt be et e e beeneens Classes begin
13, TRUISAAY .ttt ettt sttt st ettt e b b eaee Census day
AUGUST

2, WedNeSAAY ...c...ooeieiieiieie e e Last day of withdraw
15, TUESAAY ettt Last day of classes
16-17, Wednesday-Thursday ........cccceeeeeererinieiienenieieneseeeee e Final examinations
17, TRUISAAY .ottt ettt et st *End of Summer II

*The last day for incomplete (I) grades to be completed is 120 calendar days after the end of
the semester: December 15, 2006.
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ADMISSIONS AND REGISTRATION

SAN ANTONIO COLLEGE ADMISSIONS

As an open admissions institution of higher education, San Antonio College admits students
without regard to race, gender, religion, nationality, disability, age, or color.

The student is responsible for providing appropriate admissions credentials as required by
the Admissions and Records Office to be admitted into the College. Students not meeting
admission requirements will not be allowed to re-enroll. Transcripts of San Antonio College
work are withheld pending receipt of admissions records.

ACADEMIC FRESH START

Senate Bill 1321 entitles residents of Texas to seek admission to public institutions of higher
education without consideration of courses undertaken 10 or more years prior to enrollment.
The bill has been called the “right to an academic fresh start,” and it gives students the
option of electing to have coursework, taken 10 or more years prior to the starting date of the
semester in which the applicant seeks to enroll, to count as usual or to be ignored for
admissions purposes.

San Antonio College seeks to provide a supportive and challenging environment in which
students can improve their basic intellectual skills and equip themselves for a fulfilling life
and responsible citizenship in a world characterized by change.

In order to enhance that potential for academic success, San Antonio College has established
the Fresh Start Program. Students wishing to participate in this program must meet with the
director of the Admissions and Records Office, located in room 216 of the Fletcher
Administration Center (FAC).

ENTRY-LEVEL COMPETENCIES

Reading, writing, and fundamental mathematical skills have been identified as the important
entry-level skills for college freshmen. The identification and adherence to basic skills in
these three areas are essential to ensure that students enter San Antonio College with the
academic preparation to engage in college-level work and ultimately enhance their
opportunity for academic success. These competencies will be measured by appropriate
testing in the Assessment Center (FAC 110) for all entering freshman.

Basic skills competencies must be met for courses which the student intends to enroll. See
Basic Skills Prerequisites for Entry-Level College Courses in the current San Antonio
College Class Schedule.

TEXAS SUCCESS INITIATIVE (TSI)

The Texas Success Initiative (TSI), enacted by the Texas Legislature, is designed to ensure
that all students entering college be assessed in reading, writing, and mathematics to
determine the student’s readiness to perform and enroll in freshman-level academic
coursework. Therefore, each entering undergraduate student at San Antonio College is
required to be assessed prior to enrollment. Determination of when a student is ready to
perform freshman-level academic coursework is made on an individual basis according to
the needs of the student.

Course placement in reading, writing, and mathematics is determined by taking one of the
following mandated testing instruments: Accuplacer or Asset with the essay. Contact the
Assessment Center (FAC 110) for further information.
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SAN ANTONIO COLLEGE

ASSESSMENT TESTING

Students entering college for the first time without SAT/ACT scores or scores older than
three years must take the Accuplacer test. Students with ACT composite scores below 21 or
SAT total scores below 970 must take the reading comprehensive portion of the Accuplacer
test. Other tests are administered by referral. Test as early as possible before seeing a
counselor or faculty advisor.

Students may also qualify for advanced standing credit or credit by exam, discussed further
in section five of this bulletin.

HEALTH CERTIFICATION

All students are strongly encouraged to submit their immunization records to the College
Health Center, in room 119 of the Chance Academic Center (CAC). There are admission
health requirements for the following students:

DENTAL ASSISTING STUDENTS

New dental assisting students must submit a complete, updated immunization record,
including the hepatitis B series, as well as a current thorough dental examination, which will
include a dental prophylaxis (cleaning).

EMERGENCY MEDICAL SERVICES (EMS) STUDENTS

Students must be current in all immunizations: the measles-mumps-rubella (MMR)
immunization, the purified protein derivative (PPD) test for tuberculosis (TB), and the
hepatitis B series. The hepatitis B series must be started prior to the first day of class.

KINESIOLOGY STUDENTS
Health appraisals are required for all students, both full-time and part-time, who enroll in an
activity course in the Kinesiology Department.

MEDICAL ASSISTING STUDENTS
Accreditation standards require proof of up-to-date physical examination and immunization
of all students planning to enroll in this program.

NONRESIDENT “F-1” VISA STATUS STUDENTS

Before beginning the registration process, international students with F-1 visa status must
submit a completed physical examination record (health card), which includes an updated
immunization record to the nurse at the College Health Center (CAC 119).

NURSING STUDENTS

All students under 35 years of age admitted to the Nursing Program are required to show
written evidence of immunization for measles-mumps-rubella, which were administered after
1979. In addition, documentation of a current TB PPD test is required.

HIGH SCHOOL STUDENTS

* High school graduates must submit the following credentials to the Admissions and
Records Office (FAC 216):

1) Admissions application on the Web at www.accd.edu.

2) Official high school transcripts, including date of graduation (does not apply to
sophomores and juniors). Transcripts received become the permanent property of the
College. Students not providing complete official transcripts will not be permitted to
re-enroll in future semesters or receive an official San Antonio College transcript.
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3) ACT/SAT scores and/or participate in the Assessment Program.

e Students submitting general equivalency diploma (GED) scores indicating high school
equivalency will be admitted on the same basis as graduates of accredited high schools.

» San Antonio College will not release a student’s official San Antonio College transcript
until all admissions requirements are met.

* Students who are under 18 years of age who are applying for admissions based on the
completion of an independent study equivalent to the high school level in a non-traditional
setting (home-schooled) rather than through a public high school or accredited private high
school may be admitted, if they:

1) Present a notarized record of the high school equivalent work completed and the date
of successful completion. This work should be consistent with Texas Education
Agency (TEA) minimums for high school completion.

2) Comply with institutional testing requirements.

3) Agree to limitations or conditions of admissions established by the institution.

HIGH SCHOOL SOPHOMORES AND JUNIORS

Gifted students in their sophomore and junior year of high school may apply to the director

of the Admissions and Records Office (FAC 216). They must:

* Submit an admissions application on the Web at www.accd.edu.

e Submit letters of recommendation from teachers, counselors, and/or principals requesting
participation in specific programs or courses and attesting to the applicant’s maturity and
adaptability to a college environment.

* Submit letters of permission from parents addressing the applicant’s maturity and ability to
function well in a college environment.

* Submit Accuplacer or ACT/SAT test scores demonstrating college-level ability in the
subject area(s) requested. San Antonio College is not permitted to remediate high school
students.

» Take Accuplacer and any departmental placement tests deemed advisable or necessary by
counselors or department chairpersons.

* Submit an official transcript of all high school courses completed prior to registering at
San Antonio College.

* Meet with a San Antonio College counselor and receive a counseling card with approved
courses.

HIGH SCHOOL SENIORS

Early admissions applications will be accepted each semester from students who have

completed their high school junior year. Applicants must submit the following credentials to

the Admissions and Records Office (FAC 216):

e Submit an admissions application on the Web at www.accd.edu.

 Present letters of recommendation from high school principals or counselors and parents.

* Be eligible to graduate by the close of the current year.

e Submit Accuplacer or ACT/SAT test scores demonstrating college-level ability in the
subject area(s) requested. San Antonio College is not permitted to remediate high school
students.

» Take Accuplacer and any departmental placement tests deemed advisable or necessary by
counselors or department chairpersons.

» Submit an official transcript of all high school courses completed prior to registration at
San Antonio College.

* Meet with a San Antonio College counselor and receive counseling card with approved
courses.
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NON-TRADITIONAL HIGH SCHOOL STUDENTS

Non-traditional high school students are persons enrolled in home-school programs.

Applicants must submit the following credentials to the Admissions and Records Office

(FAC 216):

e Submit an admissions application on the Web at www.accd.edu.

e Comply with institutional testing requirements.

* Agree to limitations or conditions of admission established by the College. A non-
traditional high school student who is still enrolled in his/her secondary school program
may not enroll in the College for more than half time study until the student has
documented successful completion of the non-traditional high school curriculum and the
awarding of the high school diploma or equivalent.

* Meet with a San Antonio College counselor and receive a counseling card with approved
courses.

CONDITIONAL STUDENTS

Students unable to provide official copies of their high school or college transcripts or GED
test scores prior to registration may be admitted conditionally with unofficial credentials
during on-campus registration.

Students admitted conditionally must present all admissions credentials no later than the
mid-semester date of the semester in which the student first enrolls. Students not providing
complete official transcripts will not be permitted to re-enroll in future semesters, nor will
they be allowed to take certain courses without the appropriate placement scores and/or
prerequisites. San Antonio College will not release students’ official transcripts until all
admissions requirements are met.

INTERNATIONAL STUDENTS

Applicants for F-1 student visas, or F-1 visa students transferring from a high school, college,
or university in the United States, must submit in person or by mail a completed
International Student Application Form for admission directly to the International Students
Office (ISO), located in room 142 of the Moody Learning Center (MLC).

The following must be received by the ISO (MLC 142) before the applicable deadline:
* A completed application form and statement of financial resources.
* A $15 nonrefundable application fee paid by international bank draft or money order.
* And, one of the following:
Official/original transcripts and high school certificate showing the graduation date.
OR transcripts, with certified English translations, from all college/university studies in
the U.S.A. and abroad. Fax copies and photocopies are not accepted. See
Evaluation of Foreign Credentials below.

The ISO deadlines for receiving applications are: July 15 for Fall admission, November 1 for
Spring admission, and April 15 for Summer admission. Applications received after these
deadlines will be accepted for the following semester/session.

OTHER PROSPECTIVE INTERNATIONAL STUDENTS

Prospective students without F-1 student visas may enroll provided they meet San Antonio
College admission requirements and present a valid passport and [-94 Form to document
Department of Homeland Security (formerly known as the Immigration and Naturalization
Service) authorization to study in the United States.
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All international students with non-resident visas must begin the registration process in the
ISO (MLC 142).

EVALUATION OF FOREIGN CREDENTIALS

All foreign credentials submitted to San Antonio College must be the original of a certified
English translation. An official evaluation of foreign credentials must be completed before
transfer credit can be granted. Students are responsible for arranging for credential
evaluation. A list of acceptable professional evaluation services is available in the ISO
(MLC 142) or by calling 210/733-2306.

NON-CREDIT OR AUDIT STUDENTS

Students registering only to audit courses need not provide admission credentials provided
they meet the basic skills determined by the department in which curriculum is sought. A
grade of “AU” (audit) is assigned to auditing students. An audit fee of $11 per course is
charged in addition to appropriate semester tuition and fees.

RETURNING OR TRANSFER STUDENTS

Returning or transfer students failing to meet the academic criteria stated in this bulletin may
appeal through the enforced scholastic withdrawal procedure. (See Enforced Scholastic
Withdrawal in section five of this bulletin.) Returning or transfer students whose last status
was disciplinary suspension must petition their respective dean for readmission into the
College.

RETURNING STUDENTS

Students who were previously enrolled at San Antonio College but did not attend during the

last year must:

* Maintain good academic standing or not enroll in the semester following an enforced
scholastic withdrawal designation.

* Present official transcripts from any college or university attended since the last enrollment
at San Antonio College.

TRANSFER STUDENTS

A student seeking to transfer to San Antonio College after attending another accredited

college or university must:

* Present a complete transcript bearing an imprint of the seal and a signature of a college or
university official from the last college attended and any transcript providing TSI and/or
prerequisite proof. Transcripts should include the previous admission record and evidence
of an honorable dismissal. Transcripts received become the permanent property of the
College. Students not providing complete official transcripts will not be permitted to re-
enroll in future semesters or to receive an official San Antonio College transcript.

 Continue on scholastic probation at San Antonio College if placed on probation at another
institution.

* Meet San Antonio College satisfactory academic progress. If on enforced scholastic
withdrawal or suspension from another institution, applicants may petition for admission if
they meet satisfactory academic progress. (See section five.)

» Take appropriate assessment test(s) through the Assessment Center (FAC 110).

* Not knowingly falsify or suppress registration information or in other ways attempt to
enter San Antonio College by fraudulent enrollment.

Students transferring from other collegiate institutions are not at liberty to disregard their
collegiate records and apply for admission on the basis of their high school records or a
partial listing of their college records. The College will review academic credentials and/or
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SAN ANTONIO COLLEGE

transcripts from other institutions of higher education to evaluate the acceptability of credits
and to advise students of courses that will transfer. Students falsifying or suppressing
registration information will be subject to disciplinary action and dismissal.

SENIOR CITIZENS

San Antonio College, in accordance with H.B. No. 696 and Section 54.210 of the Texas
Education Code, allows senior citizens (persons 65 years or older) to enroll free of tuition
and fees in courses for non-credit.

Senior citizens may also enroll for credit in up to six hours of courses without payment of
tuition. However, these students must complete admission documents, take assessment
exam(s), provide official transcripts, and pay all applicable fees other than tuition (Alamo
Community College District Board of Trustees, June 18, 1996).

In both instances, senior citizens will be admitted on a space-available-basis after regular
registration has closed. Senior citizens will be restricted to enrolling in traditional lecture
courses and will not be permitted to enroll in activity classes (where individual attention is
required) such as private music or art classes, or Internet classes. Students enrolling in
physical education (kinesiology) classes should be properly assessed by the instructor and, if
necessary, should present a physician’s medical approval.

For additional information and to apply, contact the Admissions and Records Office (FAC
216).

VETERANS AND THEIR DEPENDENTS

Students who plan to attend San Antonio College under one of the public laws for veterans
and their eligible dependents must go to the Department of Veterans’ Affairs (DVA) to
complete the required application. It is the student’s responsibility to inform the DVA of any
changes in enrollment status. The DVA is located on the first floor of the MLC.

FIELDS OF STuDY

In addition to providing appropriate documents for formal admission into the College,
applicants to some fields of study must fulfill certain specialized admission requirements.

CHILD DEVELOPMENT
For students enrolled in CDEC 1164, 1165, 1480, 1481, 2280, and 2428, allied health
insurance, proof of a negative TB test, and a background check are required.

DENTAL ASSISTING
The Dental Assisting Program is a Fall-entry program with limited enrollment.

In addition to meeting the general admission requirements of San Antonio College, students

desiring admission to the Dental Assisting Program must submit all of the following by

August 1 for Fall admission:

* A complete Dental Assisting Program Application Form to the program office.

e Written proof of an advisement appointment with a member of the Dental Assisting
Program faculty.

* An application for formal admission to San Antonio College. A student must be accepted
as a student at San Antonio College before he/she can be admitted into the Dental
Assisting Program.
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* A counseling card from the Department of Counseling and Student Development. Meeting
with a College counselor will provide the paperwork necessary to take the Accuplacer test.

 Proof of meeting the program’s entry-level competencies, which includes MATH 0300
Basic Mathematics, ENGL 0301 Basic English II, and READ 0303 College Reading
Skills. This can be done by scoring appropriately on the Accuplacer test.

MEDICAL ASSISTING
For program entry requirements, see Medical Assisting in Section 10 of this bulletin.

MORTUARY SCIENCE

Students must do the following no later than one month prior to the anticipated enrollment

date:

e Submit an application for admission to the program.

* Arrange for an admissions interview with the department chair or faculty advisor.

* Provide proof of graduation from high school (or proof of GED).

* Submit transcripts of previous college credits.

 Provide proof of a complete hepatitis B vaccination series (or submit a Waiver/Declination
Form).

» Present proof of entry-level competencies established by an acceptable assessment (such as
Accuplacer, etc.).

* Present a counseling card from the Department of Counseling and Student Development.

NURSING EDUCATION

For program entry requirements, see Nursing Education Department in section 10 of this
bulletin.

SAN ANTONIO COLLEGE REGISTRATION

Registration process information is published as part of the class schedule each semester.
Specific dates are listed in the San Antonio College Class Schedule and on our Web site at
www.accd.edu/sac. Keep in mind that students registering during the early registration
periods will have a better selection of courses.

STUDENT DEVELOPMENT

There are three unique student development courses that focus on the student’s personal and
academic success.

SDEV 0170 ORIENTATION TO COLLEGE

As an institutional requirement for all students, an orientation to San Antonio College is
provided which contributes to both student success and student persistence in college.
Students who enter San Antonio College with fewer than 15 semester hours of college credit
are required to take an orientation course their first Fall or Spring semester at San Antonio
College. Exceptions or waivers require approval by the chairperson of the Department of
Counseling and Student Development.

SDEV 0370 PERSONAL AND ACADEMIC SUCCESS

SDEV 0370 will substitute for SDEV 0170 Orientation to College and will meet the
requirements for orientation at San Antonio College. This course is recommended for all full
developmental studies students (placement scores indicate developmental mathematics,
English, and reading). See the course description in this bulletin for additional information
about SDEV 0170 and SDEV 0370.
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SDEV 0171 STRATEGIES FOR SUCCESS

SDEV 0171 is an intervention course for students who have demonstrated that they are
academically at-risk. Enrollment is by referral from a counselor, departmental advisor, or
College dean. (See Enforced Scholastic Withdrawal or Enforced Progress Withdrawal in
section five of this bulletin.)

ACADEMIC SESSIONS

San Antonio College’s academic year is divided into two semesters: Fall and Spring. The
Fall semester lasts 16 weeks, generally beginning the last week in August and continuing
through mid-December. The Spring semester, also a 16-week semester, generally begins the
first week in January and continues through the middle of May. And, within each of these
semesters exists two eight-week Flex sessions.

Flex I begins with the regular 16-week semester but ends before it, at mid-semester; and,
Flex II begins at mid-semester, and its end coincides with the regular semester’s. Despite
existing in a shorter time frame, Flex courses accumulate the same number of contact hours
as 16-week courses, as do available Maymester and Summer courses.

During the three weeks separating the end of the Spring semester and the start of the
Summer session, the College offers courses in its Maymester session, which is followed by
three Summer sessions. The Summer session is divided into two six-week sessions and one
eight-week session. Courses taught in Summer’s six-week sessions generally meet five days
a week, beginning in June and continuing through mid-July and, again, starting in mid-July
and continuing through mid-August. Eight-week Summer courses generally meet twice a
week from June 1 through July 31.

For a complete listing of courses including accurate start/end dates, please see the current
San Antonio College Class Schedule.

COURSE LoADS

According to the Texas Higher Education Coordinating Board (THECB), students generally
should not be allowed to enroll for more semester credit hours than the number of weeks in a
semester/session. For the 16-week Fall or Spring semesters, students with a minimum of 12
semester credit hours are considered full-time students, and they may enroll in more than 19
hours only by permission of the appropriate academic dean.

Students may enroll in a maximum of eight semester credit hours during the eight-week Flex
session, and six semester credit hours during the six-week Summer session. Students
simultaneously enrolled in terms of different lengths may enroll in a maximum number of
credit hours equal to the number of weeks in the longest term. And, students enrolled in
such special block programs as English as a second language and the fire academy, which
requires enrollment in credit hours beyond the maximum normally allowed, may be exempt
from these limitations.

Students may petition the appropriate academic dean for additional hours providing the

following criteria are met:

» The student submits an official college transcript to the Admissions and Records Office
(FAC 216), or, along with the petition, the student submits the transcript to the respective
dean.

 The student completes a minimum of 12 semester credit hours of college-level work with a
cumulative GPA of 2.75.
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» The student maintains satisfactory academic progress.

The College reserves the right to limit the number of semester hours attempted by students
who are employed. As a general rule, for each classroom hour, a minimum of two hours of
preparation is expected. Three hours of laboratory work are considered the equivalent of one
hour of classroom recitation. For example: a student taking 15 semester hours assumes the
responsibility for a minimum of 45 hours per week, 15 hours in class and 30 hours in
preparation.

REGISTRATION REQUIREMENTS

All students taking credit courses at San Antonio College must declare a major.

HIGH SCHOOL SOPHOMORES AND JUNIORS

High school sophomore and junior applicants may enroll in only one course per
semester/session for audit or credit. Applicants must not need remediation. Students
auditing a course must pay a $11 audit fee in addition to appropriate tuition and fees.
Students who successfully complete an audited course may seek departmental approval to
take an advanced standing exam, which, if passed, will earn them college credit.

Official San Antonio College transcripts will not be released until they are complete, which
includes having high school graduation dates on file.

HIGH SCHOOL SENIORS

The number of courses high school seniors may enroll in will be determined by their high
school course loads and the recommendations of San Antonio College counselors. Class
loads must not exceed the equivalent of 16 semester hours, and each high school course will
be considered the equivalent of a three-hour course. Official San Antonio College transcripts
will not be released until they are complete, which includes having high school graduation
dates on file.

F-1 STUDENT VISA STUDENTS
Students with F-1 student visas enrolling at San Antonio College must:
» Before registration:
1) Complete immunization and medical examination requirements and receive
clearance from the College Health Center (CAC 119).
2) Receive counseling and complete all required placement testing.
* Be enrolled full time and complete the Fall and Spring semesters with no less than 12
semester hours.
* Not work off campus without authorization.
» Keep up-to-date residence (street) address in their ISO file. (P.O. Box “mailing” address is
not acceptable.)
* Purchase sickness and accident insurance.

VETERANS AND THEIR DEPENDENTS

Students enrolling under any of the various provisions for DVA educational benefits should
bring sufficient funds to defray the initial cost of tuition and fees, because, customarily, four
to six weeks pass before students receive DVA initial payments.

To be considered full-time, students must be enrolled in at least 12 semester hours during a
regular semester, or its Summer session equivalent (which may be found by consulting the
DVA), and students must receive a written course approval from a DVA counselor or
department chairperson.
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ADDING OR DROPPING COURSES, WITHDRAWING FROM THE COLLEGE

Semester/session dates for adding, dropping, or changing courses are listed in the current San
Antonio College Class Schedule. From the beginning of classes through the census date all
day adds, drops, and course changes must be submitted directly to the Admissions and
Records Office (FAC 216). Subsequent to the census date, students withdrawing from all
courses should contact the Counseling Center (MLC first floor) for withdrawal forms, which
must be submitted to the Admissions and Records Office (FAC 216) for processing.

Day students withdrawing from part of their classes should obtain withdrawal forms from
their instructors and submit the forms to the Admissions and Records Office (FAC 216) for
processing. Evening, weekend, and distance education students withdrawing from part of
their classes should obtain withdrawal forms from the Counseling Center (MLC first floor)
and submit the forms to the Admissions and Records Office (FAC 216) for processing.

Students who are dismissed for disciplinary reasons are issued refunds only during the
refund period. Students who enroll while on enforced scholastic withdrawal or are otherwise
ineligible will have tuition and fees, excluding the registration fee, refunded.

And, remember, in order to officially add a course or withdraw from a course the Class
Change/Add/Drop Form must be submitted to the Admissions and Records Office (FAC
216).

STUDENT ENROLLMENT AND RECORDS

ATTENDANCE

Regular and punctual attendance at all classes and laboratories, day and/or evening, is
required. A student absent for any reason is responsible for all work missed. Both tardiness
and early departure from class are forms of absenteeism. The instructor establishes the
policy with regard to each.

Absences of each student are recorded without exception. The counting of absences begins
on the first day of class. A student absent the equivalent of two weeks of instruction in a 16-
week semester may be dropped by the instructor. If a student is dropped from a class for
excessive absences, the instructor will record a grade of “W’ (withdraw). It is the student’s
responsibility to ensure that the withdrawals have been submitted.

CANCELLATION OF CLASSES

In the case of cancelled classes due to inclement weather or other emergencies, attempts will
be made to assure that classroom hours are rescheduled. For the latest information on
College closures, dial 210/208-8189. The College’s radio station, KSYM 90.1 FM, as well
as local radio and television stations will also have the latest information on any college
closures.

CENSUS DATE
The census date is the date on which the College certifies student enrollment for financial aid
recipients as well as to the state for formal funding.

FRESHMAN CLASSIFICATION
Students who have completed fewer than 30 semester hours of college-level credit (0-29
hours) are classified as freshmen.
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NAME CHANGES

If you are currently enrolled, you may change the name on your permanent academic record
by presenting a certified copy of the appropriate documentation to the Admissions and
Records Office (FAC 216). Correcting spelling or the proper sequence of your name
requires a copy of your birth certificate. To change your name, you must complete a Name
Change Form and a copy of the signed court order showing your new legal name. To assume
your spouse’s name following marriage, you must complete a request and a copy of the
marriage certificate. If you wish to discontinue use of a married name and resume use of the
original family name or another name, you must present a divorce decree or a signed court
order showing restoration of the original or other name.

PERSONAL IDENTIFICATION NUMBER (PIN)

Personal identification numbers (PIN) provide security access to the telephone/Web
registration system. Currently, PIN numbers are assigned to students according to the month
and year of their birth. Students are encouraged to assign themselves a unique PIN, which
they may do via the Internet or by visiting the Admissions & Records Office (FAC 216).

PHYSICAL EDUCATION ENROLLMENT
Unless exempt because of military service or other reasons, students are urged to complete
four semesters of physical education to meet degree requirements at senior institutions.

SOPHOMORE CLASSIFICATION
Students who have completed between 30 to 59 hours of college-level courses are registered
as sophomores.

STUDENT IDENTIFICATION CARD

Students must present current student identification cards for access to such services and
activities as library usage, physical education facilities, special events, etc. Student
identification cards may be obtained in room 260B of the Loftin Student Center (LSC).

STUDENT’S PERMANENT RECORD

The student’s permanent record is part of the College’s official archives and contains
personal data, test scores, summary of transfer and admissions information, San Antonio
College courses attempted, grades, GPAs, and scholastic status.

Unless a Change of Name Form has been processed through the Admissions and Records
Office (FAC 216), the name under which the student initially registered is the name recorded
on official San Antonio College records. To change their name on official San Antonio
College records, students must present court documents and a picture identification card.

TRANSCRIPT OF RECORD

The term “transcript of record” refers to work transferred from other colleges and
universities as well as the recorded results of students” San Antonio College coursework.
And, the GPA calculation listed on transcripts is derived only from students’ San Antonio
College coursework.

Students may request their academic records be sent to an unlimited number of colleges and
universities; however, only five copies may be obtained at one time for students’ personal
use. Requests for records dating from 1984 up to the present may be made via the College’s
Web site, www.accd.edu, and requests for records earlier than 1984 must be made in person
at the Admissions and Records Office (FAC 216) or by mail.
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Remember, transcripts may be withheld from students who have not settled all financial or
administrative obligations with the College.

TRANSCRIPT RETENTION

Transcripts from San Antonio College are part of the permanent records for this school and
are never destroyed. Transcripts from high schools and outside institutions of higher
education submitted for admissions and/or graduation will be retained on file for five years
after the student stops attending San Antonio College. If the student returns to San Antonio
College after a five-year absence, it will be necessary to resubmit the documents for
admissions and/or graduation.

UNDERGRADUATE CLASSIFICATION
This classification applies to any student with less than a Baccalaureate Degree.






28 TUITION AND FEES

SECTION 3

SAN ANTONIO COLLEGE

STUDENT RESIDENCY STATUS

All students are required to substantiate to the satisfaction of the College administration their
entitlement to Texas residence classification in order for minimum tuition rates to apply
(particularly Chapter 54, Texas Education Code). A Residency Information Form and
acceptable documentation supporting the Texas residence classification are required of all
registrants. See the current San Antonio College Class Schedule for specific documents, or
contact the Residency and Reports Office in room 214 of the Fletcher Administration Center
(FAC).

Students qualifying as state residents for educational purposes pay the resident tuition rate.
All other students are classified as nonresidents and pay the appropriate tuition. It is the
obligation of students whose residence status changes while enrolled at San Antonio College
to notify the Residency and Reports Office (FAC 214) of such changes immediately.
Students failing to report residence data changes may be subject to disciplinary action.

All students classified as non-Texas residents at the time of initial registration will retain that
status until a written application for reclassification is filed and approved. San Antonio
College residency questionnaires may be obtained at the Residency and Reports Office (FAC
214). The questionnaire and all supporting documentation must be submitted 10 calendar
days prior to a semester’s registration. See the current San Antonio College Class Schedule
for specific petition deadlines. Any petitions submitted after the official census date will
become effective the following term.

INTERNATIONAL STUDENTS

International students—citizens of countries other than the United States—who are not
permanent residents in the United States, pay the non-Texas residents tuition rate.

Any person living in this country under a visa permitting permanent residence, or any person
who has filed a declaration of intention to become a citizen, has the same privilege of
qualifying for Texas resident tuition and fee status under this act as has a citizen of the
United States.

CONCURRENT REGISTRATION IN PUBLIC INSTITUTIONS

A student registered concurrently at San Antonio College and another Texas public
institution of higher education must pay the minimum or base tuition at only one of these
institutions. If evidence of this minimum or base tuition payment at another institution is
produced, the student is assessed tuition charges computed at the semester hourly rate at San
Antonio College. All other appropriate fees are assessed according to the San Antonio
College Bulletin.

ALAamo CommuNITY CoLLEGE DiSTRICT TUITION AND FEES

San Antonio College reserves the right to change its tuition and fees in keeping with the acts
of the Texas Legislature and official interpretations thereof. Tuition and fees are subject to
change by the Alamo Community College District Board of Trustees.

SEE TUITION AND FEES ON THE NEXT PAGE.
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Fees subject to change by the Board of Trustees of the Alamo Community College District.
The following does not include parking fees, lab fees, or special fees. *International
Students’ insurance fee is $66.

IN STATE/IN DISTRICT BEXAR COUNTY RESIDENT

Hours TumoN GENERAL FEE REGISTRATION FEE LIBRARY_UPGRADE MANDATORY_INS. TotaL Cost
| $240 $105 $11 $11 $4 $371
2 240 105 I Il 4 $371
3 240 105 I 11 4 $371
4 240 105 I 1 4 $371
5 240 105 I Il 4 $371
6 240 105 I 11 4 $371
7 280 110 I I 4 $416
8 320 110 I 11 4 $456
9 360 110 11 1 4 $496
10 400 110 I Il 4 $536
11 440 110 I 11 4 $576
12 480 110 I I 4 $6l16
13 520 110 I I 4 $656
14 560 110 I 1 4 $696
15 600 110 I Il 4 $736
16 640 110 I 11 4 $776
17 680 110 I 1 4 $816
18 720 110 I Il 4 $856
19 760 110 I 11 4 $896

IN STATE/OUT OF DISTRICT NON-BEXAR COUNTY RESIDENT

Hours TuiTioN GENERAL FEE REGISTRATION FEE LIBRARY UPGRADE MANDATORY _INS. TortAL CosT
| $480 $105 $11 $11 $4 $611
2 480 105 11 I 4 $611
3 480 105 I Il 4 $611
4 480 105 11 11 4 $611
5 480 105 I I 4 $611
6 480 105 11 11 4 $611
7 560 110 11 1 4 $696
8 640 110 [ Il 4 $776
9 720 110 11 11 4 $856
10 800 110 I I 4 $936
Il 880 110 I Il 4 $1,016
12 960 110 11 11 4 $1,096
13 1,040 110 I Il 4 $1,176
14 1,120 110 11 11 4 $1,256
15 1,200 110 11 I 4 $1,336
16 1,280 110 I Il 4 $1,416
17 1,360 110 11 11 4 $1,496
18 1,440 110 I I 4 $1,576
19 1,520 110 [ Il 4 $1,656

OUT OF STATE/*INTERNATIONAL STUDENTS NON-TEXAS RESIDENT

Hours TurmioN GENERAL FEE REGISTRATION FEE LiBRARY UPGRADE MANDATORY _INS. ToraL CosT
| $960 $105 $11 Sl $4 $1,091
2 960 105 11 11 4 $1,091
3 960 105 I I 4 $1,091
4 960 105 11 11 4 $1,091
5 960 105 11 1 4 $1,091
6 960 105 [ Il 4 $1,091
7 1,120 110 11 11 4 $1,256
8 1,280 110 11 I 4 $1,416
9 1,440 110 I Il 4 $1,576
10 1,600 110 11 11 4 $1,736
I 1,760 110 I I 4 $1,896
12 1,920 110 11 11 4 $2,056
13 2,080 110 11 I 4 $2,216
14 2,240 110 I Il 4 $2,376
15 2,400 110 11 11 4 $2,536
16 2,560 110 I I 4 $2,696
17 2,720 110 11 11 4 $2,856
18 2,880 110 11 1 4 $3,016
19 3,040 110 [ Il 4 $3,176
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Additionally, for each Summer session, the general fee will be $105. Minimum tuition for
each Summer session will be $120 for in-district Texas residents, $240 for out-of-district
Texas residents, and $480 for non-Texas residents and international students.

Remember, any student currently enrolled as of the official census date who subsequently
enrolls in a Flex session course organized in the same semester will be assessed tuition and

fees as though another class was being added to the student’s current load.

CONTINUING EDUCATION TUITION AND FEES

 Adult vocational: $2.10 to $3.50 per instructional hour.

 Apprenticeship training (BAT) Programs: $2 per instructional hour.

e Community service programs: $1.50 to $3.50 per instructional hour.

» Contract courses: Instructional costs plus all direct costs and indirect costs divided by
minimum number of students needed.

* Insurance: $1.

 Continuing education instructional technology-based courses: $5 to $20 per instructional
hour ($10 maximum per course).

For all types of programs, other direct and/or indirect costs of a particular course may be
prorated and added to the basic fee.

ADDITIONAL TUITION FOR REPEATED COURSES

Contingent upon the passage of Senate Bill 531, filed in the 79th Legislature, and in order to
compensate the District for the loss in formula funding effective the Fall semester of 2005,
the tuition for students previously enrolled in the same course two or more times may be set
at the non-Texas resident hourly rate upon the final passage of legislation authorizing such
action by the District.

REFUNDABLE FEES

AUDITING FEE

For each class audited, a fee of $11 is charged to students with permission from the
appropriate department to audit a class. The fee is charged in addition to those stated
elsewhere in the schedule of tuition and fees.

COMPUTER USE FEE

A laboratory fee, anywhere from $2 to $4, as appropriate, is charged for each course
requiring the use of materials and machines furnished by the college. Any special fees
required are charged at the rate of $8 to $25 per semester.

LABORATORY FEE
For each course with laboratory, studio, or required practice hours, there is a $2 to $24 fee
for each such hour required per week.

LIBRARY UPGRADE FEE
An $11 library upgrade fee is charged each semester and Summer session.

READING LABORATORY FEE
Every semester, an $11 laboratory fee is charged for each reading course.

REGISTRATION FEE
The $11 registration fee is charged for Fall and Spring semesters, and a $6 registration fee is
charged for each Summer session.
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STUDENT INSURANCE FEE

United States citizens and permanent resident alien students enrolling in academic courses
are charged $4 for each regular semester and $1 per Summer session for accident insurance.
Students enrolling in continuing education courses are charged $1 per course enrollment.
International students are charged $66 per regular semester and $22 per summer and mini-
semesters for accident and sickness coverage.

ALLIED HEALTH FEES

* American Sign Language: For students enrolled in SLNG 2388, a $10 fee is charged to
provide for the personal protection of each student involved in practices and training at
agencies.

 Child development: For students enrolled in CDEC 1164, 1165, 1480, 1481, 2280, and
2428, a $24 fee is charged to provide for the personal protection of each student involved
in practices and training at agencies.

 Dental assisting: A $10 fee is charged to provide for the personal protection of each

student enrolled in DNTA 2266 Practicum - Dental Assistant.

Drug/alcohol abuse counseling: A$10 fee per semester is charged to provide for the

personal protection of each student enrolled in DAAC 2166 Practicum I and DAAC 2167

Practicum II.

* Emergency medical services: For students enrolled in EMSP 1260, 2260, and 2261, a $10
fee is charged to provide for the personal protection of each student involved in clinical
practices and training in medical facilities.

* Medical assisting: A $10 fee per semester is charged to provide for the personal protection
of each student involved in administrative and clinical practices and training in medical
offices (MDCA 2167 Medical Office Administrative Practicum or MDCA 2267 Medical
Assistant Practicum).

* Mortuary science: A $10 fee per semester is charged to provide for the personal protection

of each student enrolled in MRTS 1310 Funeral Service Clinical Orientation, MRTS 1386

Funeral Service Internship, MRTS 2386 Funeral Service Internship, MRTS 2432 Human

Anatomy, MRTS 2445 Technical Procedures I, and MRTS 2447 Technical Procedures II.

Nursing: A $10 fee per semester is charged to provide for the personal protection of each

student involved in clinical practices and training in medical facilities.

APPLIED MUSIC FEE

Students enrolled in applied music pay the tuition charge in addition to the following fees:
* One hour lessons per week, per semester: $95

* One hour or two half-hour lessons per week, per Summer session: $21

* Class lessons, two lessons per week, per semester: $25

* Private lessons, one half-hour lessons, per week, per semester: $63

* Private lessons, 16 hours of lessons, per Summer session: $95

* Private lessons, eight hours of lessons, per Summer session: $63

* Class lessons, 30 hours of lessons, per Summer session: $25

Students enrolled in applied music for credit may be required to practice at the College.
College practice rooms are assigned upon payment of appropriate use fee.

NON-REFUNDABLE FEES/FINES

ADVANCED STANDING EXAMINATION FEE

A $40 fee per credit hour with a $120 minimum is charged for recording advanced standing
recommendations on students’ transcripts. Information regarding advanced standing
examinations may be obtained from the Assessment Center (FAC 110). Information
regarding departmental exams may be obtained at the respective department.

3
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TUITION AND FEES

CREDIT CARD CONVENIENCE FEE (PER TRANSACTION FOR VOICE/WEB)

A $4 credit card user fee is charged for each transaction. Remember, payments made by
telephone/Web on the final payment day may not be approved until the following day,
causing cancellation of classes.

EXAMINATION FEES
Examinees are charged a fee to cover administration, scoring, and interpretation of results of
the tests and examinations listed in the following schedule:

TYPE OF TEST FEE
General equivalency diploma (GED) $65
GED retest (per test if failed) $7

TASP alternative $15
Correspondence exam $10
Texas Securities (Austin) $10
College Level Examination Program (CLEP) $65

FOREIGN STUDENT APPLICATION/REGISTRATION PROCESSING FEE
A $15 fee is charged for the processing of each foreign student application.

ID CARD REPLACEMENT FEE
A $5 fee is charged for each student identification card replaced.

INSTALLMENT PLAN FEE

A $25 administrative fee is charged to students electing to pay their tuition by the installment
plan. The administrative fee will be assessed and collected in the initial registration
payment. Additionally, a $10 late fee is charged for each late payment.

LATE REGISTRATION FEE
A $26 fee is charged for late registration.

LIBRARY FINES

For overdue books, a fine of $.10 per day/per book is charged. For overdue reserve items, a
fine of $.50 is charged per hour/per item for two-hour library use only items and one- or
two-day items.

PARKING FEE (VEHICLE REGISTRATION)

DURATION OF PERMIT FEE
September 1 - August 31 (full year) $20
After January 1 (until August 31) $10
Summer session $7
Replacement permit $8

Review Campus Parking Regulations in section seven of this bulletin.

PARKING FINES
An $11 fine is charged for each parking ticket. A $17 fine is charged for each parking ticket
not paid within 10 days.

REGISTRATION RECEIPT COPY FEE
A $2 fee is charged for each additional copy of a registration receipt.



TUITION AND FEES 33

RETURNED CHECK FEE

A $35 fee is charged for each unpaid returned check when the bank is not at fault. The
amount of the returned check plus the fee must be paid in full before a student is readmitted
to classes. Payment must be made in cash or by a cashier’s check. If the fee is not paid by

the end of the semester, the account will be turned over to a collection agency for processing.

SCHEDULE CHANGE FEE

A $4 fee is charged for each change in the schedule of a student after registration has been
completed. No fee is charged if the schedule change is processed via telephone/Web
registration. The appropriate department chairperson may waive such fees if the schedule
change is for class control or otherwise deemed necessary or advantageous by college officials.

SPECIAL FEE

A special fee of $2 to $100 may be charged per course. In special cases, this fee may exceed
$100. Students should check with their respective departments regarding any special fees
that may be associated with a course.

WORKSHOP FEE

A fee is charged for workshops organized for special groups that may or may not carry
semester credit hours. The amount of the fee, which is in addition to the required tuition, is
announced at the time of the workshop.

PAYMENT METHODS

Payment of tuition and fees may be made by check, money order, or major credit card.
Checks and money orders should be made payable to San Antonio College. Payment is
accepted on campus, via telephone (210/301-2520), or by Web (www.accd.edu). A $4 credit
card user fee is charged for each transaction. And, remember, payments made by
telephone/Web on the final payment day may not be approved until the following day,
causing cancellation of classes.

Students are not officially enrolled until all tuition and fees have been paid. It is strongly
recommended that students pay their tuition and fees prior to the first class day of the semester.

Failure to pay by the payment deadline will cause the student to be dropped from classes.

For additional information about the payment of tuition and fees, contact the Business Office
(FAC 201).

PAYMENT OF TUITION IN INSTALLMENTS

In accordance with H.B. 2747, tuition and fees may be paid by one of two methods: (a) in
full or (b) in three installments. The installment plan is available only for those students
registered in 16-week classes. Listed below is information regarding payment of tuition in
installments. For additional information and to request payment by installment, contact the
Business Office (FAC 201) or call 210/733-2124.

* A student who chooses initially to pay by installments may later pay the entire bill.
However, there is no refund of installment charges once an installment payment has been
made. The following payment schedule applies to both tuition and fees:

1) Make full payment of tuition and fees in advance of the semester.
2) Make one-half payment of tuition and fees in advance of the beginning of the
semester and separate one-fourth payments prior to the sixth and 11th class weeks.

* Students electing to pay by the installment plan will be charged an administrative fee of $25.
The administrative fee will be assessed and collected in the initial registration payment.
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* The term “fees” is defined as all optional and one-time fees except parking and installment
administrative fees. The parking and administrative fee is not subject to payment via the
installment plan.

» All forms of financial aid (i.e., federal, state, and private) administered by the College to a
student must be applied toward the unpaid balance of tuition, fees, and other charges.

» Second and third installment payments must be received in full by the due date, or the
student will be placed on delinquency status. A delinquent student will be unable to
register for subsequent semesters, receive grades and transcripts, and will not be allowed
to add classes. Additionally, a student will owe late charges associated with each
delinquent installment.

* A student making an installment payment after a billing due date shall pay late fees in
accordance with the following schedule:

1) If a student fails to make the second payment by the billing due date on the second
payment, a late fee of $10 will be assessed.

2) If a student fails to make the third payment by the billing due date, a late fee of $10
will be assessed.

3) A student who fails to make timely second and third installment payments will pay a
maximum of $20 in late fees.

» The additional cost of adding courses will be payable under the same plan selected in the

original registration.

If enrollment is terminated for any reason, the unpaid balance of tuition and fees is due

and payable immediately. Students who fail to pay the amount due shall be considered

delinquent and thus not eligible to register, receive grades, or receive an official transcript
until the full amount is paid.

The installment method may be used only for Fall and Spring semester 16-week courses.

Installment payments may not be used for registration for shorter periods including

workshops, mini-semesters, or Summer sessions.

» Refunds for withdrawals are made in accordance with the regular refund schedule based
upon total semester fees. Any remaining installment payments due are deducted from the
refund amount. In other words, a student might withdraw during an eligible period and
still owe money to the College because of remaining installments.

* Delinquent accounts will be turned over to a collection agency. The student will be
responsible for any charges associated with the collection of delinquent amounts.

CHECK REGULATIONS

Immediate restitution of funds must be made when a check is returned by a bank for
insufficient funds. In addition, a $35 fee will be charged by the District. The District will
not accept another check from a person from whom an insufficient funds check has been
received previously.

Remember, stopping payment on tuition checks does not constitute an official withdrawal
from the College. Official withdrawals must be processed at the Admissions and Records
Office (FAC 216).

DELINQUENT ACCOUNTS

All delinquent accounts in the areas listed below will be turned over to a collection agency at
the end of each semester for processing. All fees assessed by the collection agency will be
the responsibility of the student.

* Installment balances

* NSF checks/stop payment/account closed

* Credit card charge backs
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TuitioN WAIVERS, REBATES, AND REFUNDS
GRADUATE GUARANTEE

If an Associate in Applied Science graduate or certificate completer whose course work
began in the Fall 1993 semester or thereafter is judged by an employer to be lacking in
technical job skills identified as exit competencies for their specific degree or certificate
program, the graduate will be provided up to nine tuition-free credit hours of additional skill
training by the college awarding the degree or certificate under the conditions of this policy.

The guarantee does not imply that the graduate will pass any licensing or qualifying

examination for a particular career. Conditions applying to this guarantee policy include:

* The graduate/completer must have earned the Associate of Applied Science Degree or
certificate in a technical program published in the College’s bulletin (or its addenda).

* The graduate/completer must have completed the Associate of Applied Science Degree or
certificate with a majority (75 percent) of the credits being earned at the college awarding
the degree within a four-year time span from initial enrollment. The last 15 semester
hours of credit must be completed at the college awarding the degree and must include the
capstone course for the respective degree. For information on the capstone course, contact
the respective chairperson or program coordinator.

* The graduate/completer must be employed full time in an area directly related to the area
of program concentration as certified by the College president or designee.

e The graduate/completer must commence employment within six months of
graduation/completion.

* The employer must certify in writing that the employee is lacking entry-level skills which
were identified by the college awarding the degree or certificate as the program exit
competencies as approved by the program’s advisory committee. The employer must
specify the areas of deficiency within 90 days of the graduate/completer’s initial
employment.

* The employer, graduate/completer, and representatives of the college will develop a

written educational plan for retraining.

Retraining will be limited to nine credit hours related to the identified skill covered by the

retraining plan.

All retraining must be completed within a calendar year from the time agreed upon for the

educational plan.

* The graduate/completer and/employer is responsible for the costs of books, insurance,
uniforms, fees, and/or other course-related expenses.

TuiTioN REBATE

The Texas Education Code authorizes tuition rebates for students who complete
Baccalaureate Degrees with no more than three credits in excess of those required for their
degrees.

Eligible students must meet all four requirements:

e They must have enrolled for the first time in an institution of higher education in Fall 1997
or later.

* They must be requesting a rebate for work related to a first Baccalaureate Degree received
from a Texas public university.

* They must have been a resident of Texas, must have attempted all coursework at a Texas
public institution of higher education, and must have been entitled to pay resident tuition
at all times while pursuing the degree.

* And, they must have attempted no more than three hours in excess of the minimum
number of semester credit hours required to complete the degree under the bulletin of
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which they graduated with. Hours attempted include transfer credits, course credit earned
by examination, courses dropped after the official census date, for-credit developmental
courses, optional internship and cooperative education courses, and repeated courses.
Courses dropped for reasons that are determined by the institution to be totally beyond the

control of the student shall not be counted.

REFUND OF TUITION AND FEES (SUBJECT TO CHANGE WITHOUT NOTICE)

Students officially withdrawing from all courses at San Antonio College prior to the first
class day of the semester/session will have their refund of tuition and refundable fees
calculated according to the following schedules after the registration fee has been assessed:

FALL AND SPRING SEMESTERS REFUND
Prior to the 1st class day of the semester 100 percent
During class days 1 through 15 70 percent
During class days 16 through 20 25 percent
After the 20th class day no refund
SIX-WEEK SUMMER SESSIONS REFUND
Prior to the 1st class day of the session 100 percent
During class days 1 through 5 70 percent
During class days 6 and 7 25 percent
After the 7th class day no refund
EIGHT-WEEK SUMMER SESSIONS, FLEX SESSIONS REFUND
Prior to the 1st class day of the session 100 percent
During class days 1 through 8 70 percent
During class days 9 and 10 25 percent
After the 10th class day no refund
OPEN ENTRY/OPEN EXIT REFUND
Prior to the 1st class day of session 100 percent
During class days 1 through 8 70 percent
During class days 9 and 10 25 percent
After the 10th class day no refund

Refunds for other nonstandard length courses shall be made based on the table provided by
the Texas Higher Education Coordinating Board (THECB).

Refund checks are issued within approximately two weeks after the end of the refund period.
No refund is possible after the designated deadline, except in extraordinary circumstances as
determined/approved by the vice president. For specific semester and session refund dates,
please refer to the San Antonio College Class Schedule.

CONTINUING EDUCATION TUITION AND FEE REFUND

Request for a refund must be made in writing to the Continuing Education Registration Desk
during normal working hours. A 100 percent refund is granted if withdrawal is made prior to
the first class meeting, and an 80 percent refund is granted if withdrawal is made prior to the
second class meeting. No refund is possible after the second class meeting. Refunds take
approximately 30 days to process.






38

SECTION 4

SAN ANTONIO COLLEGE

FINANCIAL AID

STUDENT FINANCIAL SERVICES

The main purpose of federal and state student aid is to help you, the student, go to college
even if you and your family do not have the financial means to afford tuition and fees. Of
course, the first step is to see how much you and your family can afford. The Free
Application for Federal Student Aid (FAFSA) Form, a federal designed and approved
application, is necessary for this process. The information you provide in this application
helps appropriate officials assess your ability to pay and determine a financial package to
help you meet your needs. You may obtain the FAFSA at the Student Financial Services
(SFS) Office, most high schools, or any public library. The FAFSA application can be
ordered by calling 1-800-4FEDAID or it can be found on the Web at www.fafsa.ed.gov. The
SFES Office is located in room 101 of the Fletcher Administration Center (FAC).

FINANCIAL AID PROCEDURES
FINANCIAL AID ELIGIBILITY

To be eligible to receive financial aid at San Antonio College, you must meet the following

requirements:

* Complete the FAFSA Form and provide the Student Aid Report (SAR) to the SFS Office
(FAC 101).

* Be enrolled in at least three semester hours as a regular student in an eligible program for
pell grants or be enrolled at least halftime (six semester hours) at San Antonio College if
applying for other types of aid.

* Be a U.S. citizen or eligible noncitizen.

* Have a high school diploma or a general equivalency diploma (GED) certificate.

* Not be in default on any student loan or owe a refund to a federal financial aid program.

» Make satisfactory progress in a declared course of study.

* Have an established need as determined by the federal need analysis methodology and
institutional guidelines.

CALCULATING FINANCIAL NEED

The information you report in the FAFSA FORM is used in a formula, established by
Congress, that calculates your expected family contribution (EFC), an amount you and your
family are expected to pay toward your education. For the Federal Pell Grant Program, if
your EFC is below a certain number, you are eligible for a pell grant, assuming you meet all
other eligibility requirements.

There is not a maximum EFC that defines eligibility for the campus-based programs and for
need-based federal stafford loans. Instead, your EFC is used to calculate your financial need:

Cost of education - expected family contribution = Financial need
Your financial aid administrator takes the cost of education at your school and subtracts the
amount you and your family are expected to pay toward that cost. If there is anything left

over, you are considered to have financial need.

You can get a booklet describing the formula that produces the EFC by writing to: Federal
Student Aid Information Center, P.O. Box 84, Washington, D.C. 20044.
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CONSORTIUM AGREEMENTS

Students can only receive aid at one school per period of enrollment. Students who are
enrolled at San Antonio College and another Alamo Community College District college for
the same semester can receive financial aid at the College only if they are enrolled at least
half time at the College and the majority of their hours of enrollment are at the College.

At no time will students be allowed to count enrollment at a non-District school towards their
eligibility for financial aid at San Antonio College unless there is a consortium agreement.

SPRING/SUMMER TRANSFER STUDENTS

Students transferring from another institution during the Spring semester or Summer sessions
must make sure that their prior institution reports the cancellation of subsequent pell grant and
stafford loan disbursements to the National Student Loan Database System (NSLDS). Failure
to do so will prevent San Antonio College from awarding students any remaining funds for
which they are still eligible from those programs. Students who plan to enroll at the College
during summer sessions and then return to their home institution the subsequent Fall semesters
are considered “transient” students and are therefore ineligible for financial aid at the College.

FINANCIAL AID NOTIFICATION & VERIFICATION

All notifications to students from the SFS Office are found on the student’s personal page via
the www.accd.edu Web site. The SFS Office no longer sends out written notifications. The
SES Office will also use e-mails to contact students asking them to visit their page on the
www.accd.edu Web site. Student acceptance of the award offer is activated only when the
offer is accepted on this Web site. The SFS Office can assist students to navigate the Web
site and can provide written instructions to the Web site should the need arise.

FINANCIAL AID VERIFICATION
If students’ SAR indicates they are selected for verification, the following documents (if
applicable to their file or situation) must be submitted:
* A signed copy of their 2004 income tax forms.
* A signed copy of their parents’ 2004 income tax forms.
e The verification worksheet (available at the SFS Office, FAC 101).
* Documentation that verifies benefits or untaxed income such as:
1) Temporary Assistance for Needy Families (TANF), formerly AFDC.
2) Veteran benefits.
3) Other untaxed income and benefits.

MAINTAINING SATISFACTORY PROGRESS

Students must maintain satisfactory progress in their selected program of study to receive
financial aid. Their academic history will be reviewed to ensure that a minimum of 2.0 grade
point average (GPA) and completion of 65 percent of attempted hours has been met. This
review includes course work attempted at all colleges, universities, and/or proprietary schools
previously attended.

If students do not maintain satisfactory progress, they will be placed on financial aid
probation for the following year. If students do not meet the requirements by the end of the
second year, they will be suspended from receiving financial aid until they re-establish
eligibility. Students have the right to appeal the suspension; however, they should do so only
if extenuating circumstances have occurred. The satisfactory progress requirements for
financial aid may be different from the academic requirements set by the College.

Students may obtain a copy of the Academic Progress Policy at the SFS Office (FAC 101).
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WITHDRAWING FROM CLASSES

Students withdrawing from a class or classes before the census date force a “recalculation” of
their financial aid award. Students may be required to immediately pay back all or part of
financial aid including federal and state grants and federal student loans.

Students who withdraw from all courses before the completion of sixty percent of the
semester may be required to repay all or some of the financial aid funds issued to them.
Notification of the amount owed is sent to the student once a 100 percent withdrawal from
classes occurs. Payment instructions will be included with this letter. Outstanding balances
must be paid within 45 days of the notification letter. Failure to pay the balance will place
the student in “default” of a Title IV account.

Defaulted accounts are transferred to the Department of Education (DOE) on the 46th day.

In addition, students in default are ineligible to receive any financial aid funds. The student’s
eligibility will be reinstated upon written notification from the DOE stating the account has
been paid in full. Reinstatement occurs during the semester the letter from DOE is submitted
to the SES Office. All other financial aid requirements remain in effect.

SOURCES FOR FINANCIAL AID

San Antonio College participates in a variety of federal and state financial aid programs.
Grants are financial aid funds you do not have to pay back. Work-study lets you work and
earn money to help pay for school. Loans are borrowed funds that you must pay back with
interest. The following is a list of the programs:

FEDERAL FINANCIAL AID PROGRAMS

FEDERAL PELL GRANTS PROGRAM

Awards to eligible students are determined through the use of a payment schedule published
annually by the DOE. Award amounts vary according to: the educational costs at the
institution (the cost of attendance), the student’s enrollment status, annual appropriations and
award maximums set by Congress, and the EFC on the student’s SAR.

Pell grant funds are awarded once per semester, and summer awards are made if the student’s
annual eligibility has not been exhausted during the fall and spring semesters.

FEDERAL PLUS LOANS PROGRAM

The PLUS Program allows parents to borrow up to the cost of education for each dependent
enrolled in college at least half-time. PLUS loans can be made through almost any bank or
credit union at a variable interest rate not to exceed 9 percent. Repayment for parent
borrowers begins 60 days after disbursement of the loan.

The PLUS loan amount, together with all other financial aid, may not total more than the
student's cost of attendance at San Antonio College.

FEDERAL STAFFORD LOANS (SUBSIDIZED AND UNSUBSIDIZED) PROGRAMS

Stafford loans are low-interest student loans certified by San Antonio College and guaranteed
by the federal government. These loans can be made through almost any bank or credit
union. The interest rate varies between 2.77 and 8.25 percent.

For subsidized loans, the federal government pays the interest while the student is enrolled at
least half-time; unsubsidized loans, on the other hand, require students to make interest payments
or to agree to capitalize the interest, which is deferred but becomes part of the principle.



FINANCIALAID 41

First-year students may borrow up to $2,625 per year, while second-year students may
borrow up to $3,500. Because subsidized loans are based on financial need, the SFS Office
establishes the amount students are eligible to borrow. Students must attend a counseling
session concerning the loan, full repayment of which begins six months after the student
leaves school or drops below half-time status.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS PROGRAM
This program provides a $200 to $1,000 grant to an undergraduate student with the lowest
EFC who is also eligible for a pell grant. These funds are awarded based on financial need.

FEDERAL WORK-STUDY PROGRAM

The College Work-Study Program provides jobs for undergraduate students who need
financial aid to pay for their educational expenses. At the least, pay will match the current
federal minimum wage. The amount of work-study awarded depends on the student’s need,
the amount of funding the institution has for the program, and the amount of other aid the
student receives.

STATE FINANCIAL AID PROGRAMS

CERTIFIED EDUCATIONAL AIDES EXEMPTION PROGRAM

This exemption for tuition and mandatory fees other than class and laboratory fees is
available to Texas residents with financial need who worked as an educational aide in a Texas
public school district at least one out of the last five years preceding the semester or session
for which the exemption is received, and who continue to be school employees serving in any
capacity.

Enrollment in courses leading to a teacher certification at a Texas public institution of higher
education is required. Students should complete the FAFSA Form and/or provide a copy of
the most current income tax information to show financial need. Applications for the
exemption can be obtained from the SFS Office (FAC 101).

EARLY HIGH SCHOOL GRADUATE PROGRAM

Texas residents who complete grades 9-12 within 46 months at a public high school in Texas
may qualify for tuition exemptions ranging from $500 to $2,000. A student’s high school
counselor must send a letter certifying his/her level of eligibility to the Texas Higher
Education Coordinating Board (THECB), which is responsible for notifying the College and
student of the awarded amount.

HAZELWOOD PROGRAM FOR TEXAS VETERANS

The Hazelwood Act (Article 2654 B-I) aids veterans who have exhausted all of their

Department of Veterans’ Affairs (DVA) educational benefits. Veterans are exempt from

payment of tuition and certain required fees when the applicant meets all of the following

conditions:

e Served during a national emergency.

» Resided one year in Texas prior to entering the service from Texas, and, upon discharge
from the service, continued residence in Texas.

* Served on active military duty (other than training) for more than 180 days.

* Applied and verified eligibility for such federal educational benefits as the pell grant.

* Must not be in default on a federal loan or grant program.

If the conditions listed above are met, the applicant must submit the following:

* A letter from the DVA stating that the applicant has no further educational entitlement
under the G.I. Bill.

* A copy of the applicant’s DD214.
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* A FAFSA Form to pell processor for processing.
* A SAR for the academic year, along with other required documents to the SFS Office (FAC
101).

PUBLIC STUDENT INCENTIVE GRANTS PROGRAM.

Public student incentive grants provide assistance to undergraduate students who demonstrate
financial need as determined by the SFS Office. To be eligible, students must be Texas
residents enrolled in at least six semester hours.

TEXAS PUBLIC EDUCATION GRANTS PROGRAM

This program, which applies to Texas residents, nonresidents, foreign students, and
continuing education students, provides a $200 to $2,000 grant to undergraduate students
who demonstrate financial need as determined by the SFS Office. To be eligible, students
must be enrolled in at least six semester hours.

TOWARDS EXCELLENCE ACCESS AND SUCCESS (TEXAS) GRANTS PROGRAM

TEXAS GRANT |

The TEXAS Grant I Program pays tuition and fees for students who meet the following

program criteria:

* Maintain current Texas residency status.

e Graduate from an accredited Texas high school no earlier than Fall 1998.

* Complete a recommended or advanced high school curriculum.

* Apply and qualify for financial aid.

* Enroll at least three-quarters time in an Associate’s Degree or certificate plan program.

* Enroll and receive the grant no later than the 16th month after graduating from high school
or receiving a GED.

* Not be convicted of a felony or crime involving a controlled substance.

Awards can be renewed based on criteria set by THECB. In addition to the above
requirements, students must meet the following renewal criteria:

* Not have earned an Associate’s or Baccalaureate Degree.

* Maintain a 75 percent course completion rate in the most recent academic year.
* Maintain a 2.5 GPA or better.

* Receive a TEXAS grant I for no more than 90 credit hours.

TEXAS GRANT II

The TEXAS Grant II Program pays tuition and fees for students who meet the following
program criteria:

* Maintain current Texas residency status.

* Graduate from an accredited Texas high school.

* Apply for financial aid and have less than $2,000 family contribution.

* Enroll at least as a half-time student.

* Be in the first 30 attempted hours of a first certificate or degree plan program.

* Not have been convicted of a felony or crime involving a controlled substance.

* Not be eligible for the TEXAS Grant [ Program.

Awards can be renewed based on criteria set by THECB. In addition to the above
requirements, students must meet the following renewal criteria.

* Not have earned an Associate’s or Baccalaureate Degree.

* Maintain a 75 percent course completion rate in the most recent academic year.
* Maintain a 2.5 GPA or better.

* Receive a TEXAS grant II for no more than 75 credit hours.



FINANCIAL AID 43

SCHOLARSHIPS

Scholarships may be awarded from internal (College or District funds) or external agencies;
they are available to students from a variety of sources, both private and public. A single
common scholarship application for all College and/or District scholarships can be obtained
at the SFS Office (FAC 101) or at our Web site at http://www.accd.edu/sac.

Below is a list of scholarships available through San Antonio College. For a complete listing,
scholarship requirements, and an application form, contact the SFS Office (FAC 101) or visit
our Web site.

(7

m

SCHOLARSHIP =

APPLICATION CONTACT g

MAJOR 'S
DESCRIPTION

ACCD BOOKSTORE SCHOLARSHIP ‘,’,’

Student Financial Services JZ>

All Majors =

3.0 GPA/Academic Achievement/Financial Need <ZD

ACCD FOUNDATION SCHOLARSHIP o

ACCD 8

All Majors -

Academic Achievement/Financial Need E!;

ACCOUNTING-ACCD SCHOLARSHIP m

ACCD
Accounting Majors
Academic Achievement/Financial Need
ACCOUNTING TECHNOLOGY SCHOLARSHIP
Administrative Computer Technology Department
Accounting Technology Majors
Academic Achievement
ALAMO CHAPTER FEDERAL CRIMINAL INVESTIGATION SCHOLARSHIP
Protective Services Department/Criminal Justice Program
Criminal Justice Majors
2+2 Transfer Agreement with UTSA/2.7 GPA/Full-Time Status
ALAMO CHAPTER TEXAS ASSOCIATION OF FINANCIAL AND TAX SPECIALISTS SCHOLARSHIP
Administrative Computer Technology Department/Connianne Pugh
Accounting Technology Majors
3.0 GPA/Full-Time Status/Bexar County Resident
ALLSTATE FOUNDATION SCHOLARSHIP
Nursing Department/Judith Vallery
Nursing Majors
2.75 GPA
AMERICAN ADVERTISING/LA PRENSA SCHOLARSHIP
Visual Arts and Technology Department/Nancy Wood
Radio-TV-Film/Graphics Arts/Journalism Majors
2.0 GPA/Financial Need
ANN P. BISSETT SCHOLARSHIP
Student Financial Services
Nursing/Medicine Majors
Academic Achievement
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BEVERLY NIX COINER SCHOLARSHIP
Student Financial Services
Graphic Arts Majors
Academic Achievement
BEXAR COUNTY SHERIFF’S OFFICE SCHOLARSHIP
Protective Services Department/Criminal Justice Program
Criminal Justice Majors
Bexar County/City Employee
BLACK STUDENT ALLIANCE SCHOLARSHIP
Psychology Department
All Majors
Black Student Alliance Member/2.75 GPA
CHARLES WEICHERT MEMORIAL SCHOLARSHIP
ACCD
All Majors
CHILD DEVELOPMENT ASSOCIATE (CDA) TRAINING SCHOLARSHIP
Child Development Department
Child Development Majors
Academic Achievement
CLUB SEMBRADORES DE AMISTAD SCHOLARSHIP
Student Financial Services
2+2 Majors
3.0 GPA/Hispanic/Financial Need
CONCEPTUAL MIND WORKS/DR. HAROLD G. LONGBOTHAM SCHOLARSHIP
ACCD
Math/Science Majors
3.0 GPA/Academic Achievement/Financial Need/Sophomore Level/Full-Time Status
CRIMINAL JUSTICE SCHOLARSHIP
Protective Services Department/Criminal Justice Program/Marshall Lloyd
Criminal Justice Majors
3.0 GPA
C.R. NAIL SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
DAGEN BELA SCHOLARSHIP
Visual Arts and Technology Department/Susan Witta-Kemph
Visual Arts Majors
Academic Achievement/Financial Need
DATA MARIE MCCABE SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
DIAMOND SHAMROCK SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
DISTINGUISHED STUDENT SCHOLARSHIP
Alumni Relations/Mary Gomez Curll
All Majors
Academic Achievement



DR. JAMES P. HOLLERS SCHOLARSHIP

Allied Health Department/Dental Assisting Program Coordinator

Dentistry Majors
Academic Achievement/Financial Need
DR. KELLY/CELEBRATING WOMEN’S HISTORY SCHOLARSHIP
Women’s Center
All Majors
Academic Achievement/Financial Need
ELMA A. NEAL SCHOLARSHIP
Student Financial Services
Elementary Education Majors
Academic Achievement/Financial Need/SAISD Graduate
EVELYN WOOLEY SCHOLARSHIP
Nursing Department/Judith Vallery
Nursing Majors
GAFFNEY MEMORIAL REAL ESTATE SCHOLARSHIP
Business Department/Real Estate Program/Johnnie Rosenauer
Real Estate Majors
Academic Achievement/Financial Need
GAMBRINUS SCHOLARSHIP
Student Financial Services
All Majors
High School 75-85 GPA/2+2 Program/Financial Need
GEORGE OZUNA JR. SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement

GOOD NEIGHBOR SCHOLARSHIP

Foreign Language and English as a Second Language Department

All Majors

Eligible F-1 Student Visa Status/2.0 GPA
GREADY, WOODWARD, HATTON & VESTOR SCHOLARSHIP

ACCD

All Majors

2.5 GPA/Financial Need
G. W. BRACKENRIDGE FOUNDATION SCHOLARSHIP

ACCD

All Majors

Academic Achievement
HARP & SHAMROCK SCHOLARSHIP

Visual Arts and Technology Department/Susan Witta-Kemph

Visual Arts Majors

Academic Achievement/Financial Need
HECTOR HUGO GONZALEZ SCHOLARSHIP

Nursing Department/Judith Vallery

Nursing Majors

Academic Achievement/Financial Need
HEDWIG KNIKER SCHOLARSHIP

Student Financial Services

All Majors

Academic Achievement/Financial Need

FINANCIAL AID
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HENRY B. GONZALES FOR PUBLIC SERVICE SCHOLARSHIP
Business Department/Public Administration Program/Sylvia DeLeon
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Public Administration Majors
Academic Achievement
HUMANA NURSING SCHOLARSHIP
Nursing Department/Judith Vallery
Nursing Majors
Academic Achievement/Financial Need
IDA HOLLAND SCHOLARSHIP

Administrative Computer Technology Department/Bill Timberlake

Administrative Computer Technology Majors

Academic Achievement/Financial Need
IOLTA TRUST SCHOLARSHIP

Student Financial Services

All Majors

Academic Achievement
JACQUELINE ROSSETT RN SCHOLARSHIP

Nursing Department

Nursing Majors

2.0 GPA/Financial Need
JEAN DUDNEY AND NELDA DRURY SCHOLARSHIP

Kinesiology Department

Kinesiology and Dance Majors

2.0 GPA/Full-Time Status
JOSEPH CARNEY SCHOLARSHIP

ACCD

All Majors

Academic Achievement/Financial Need
JOSEPH SUAREZ SCHOLARSHIP

ACCD

Public Administration Majors

Academic Achievement/Financial Need
KCI NURSING SCHOLARSHIP

Nursing Department/Judith Vallery

Nursing Majors

Academic Achievement/Financial Need
KING WILLIAM ASSOCIATION SCHOLARSHIP

ACCD

All Majors

King William Association High School Student
KIRK DAVID RUMMEL SCHOLARSHIP

Radio-TV-Film Department

Radio-TV-Film Majors

Academic Achievement/Financial Need
KZEP RADIO-TV-FILM SCHOLARSHIP

Radio-TV-Film Department

Radio-TV-Film Majors

2.5 GPA/Financial Need/Full-Time Status
LEE A. CHRISTY SCHOLARSHIP

Student Financial Services

All Majors

Academic Achievement/Financial Need
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LILLIAN TAUBERT SCHOLARSHIP
Nursing Department/Trina Horvath
Nursing Majors
LOFTIN MEMORIAL SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
LYNDON BAINES JOHNSON SCHOLARSHIP
Student Life
All Majors
Academic Achievement
MAJORIE WALTHALL SCHOLARSHIP
Nursing Department/Judith Vallery
Nursing Majors
MARY E. CROW/SPEECH SCHOLARSHIP
Theatre and Speech Communication Department
Theatre and Speech Communication Majors
Academic Achievement/Financial Need
MCARTHUR/FRIENDS COMMUNICATIONS SCHOLARSHIP
Radio-TV-Film/Journalism-Photography/Theatre-Speech Communication Departments
Mass Communications Majors
Academic Achievement/Financial Need
MILLER BREWING TOOLS FOR SUCCESS SCHOLARSHIP
ACCD
Professional and Technical Education Majors
Academic Achievement/Financial Need/Essay
MONTEZ-CROW/MERRITT SCHOLARSHIP
Music and Humanities Department
Music Majors
Academic Achievement
MORRIS R. PITTMAN SCHOLARSHIP
ACCD
Business/Engineering Majors
2.0 GPA/Financial Need
MUSIC SCHOLARSHIP
Music Department
Music Majors
Music Courses Required
MYRA STAFFORD PRYOR SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement
NITA O’'BRIAN MEMORIAL OFFICE SYSTEMS TECHNOLOGY SCHOLARSHIP
Administrative Computer Technology Department/Bill Timberlake
Administrative Computer Technology Majors
Academic Achievement/Financial Need/Sophomore Level
OSCAR GRUNWALD SCHOLARSHIP
Student Financial Services
Professional and Technical Education Majors
Academic Achievement/Financial Need
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OCCUPATIONAL AND TECHNICAL CAREERS SCHOLARSHIP
Department of Counseling and Student Development/Dr. Jim Luchelli
Professional and Technical Education Majors
High School 3.0 GPA/Full-Time Status

PARENT AND CHILD SCHOLARSHIP
ACCD
All Majors
Parenting Program

P.E.O.P.L.E. SCHOLARSHIP
disABILITY Support Services/Richard Rodriguez
All Majors
P.E.O.P.L.E. Member/3.0 GPA

PRESIDENT AMBASSADOR SCHOLARSHIP
English Department/Sharon Argo
All Majors
Community Service

RADIO-TV-FILM SCHOLARSHIP
Radio-TV-Film Department
Radio-TV-Film Majors
Academic Achievement/Financial Need

RANDOLPH D. NELSON MEMORIAL SCHOLARSHIP
Student Financial Services
Electronics Majors
Academic Achievement/Financial Need/Sophomore Level

RAUL MURGUIA PRESIDENTIAL HONORS SCHOLARSHIP
English Department/Michael Burton
Liberal Arts Majors
Academic Achievement

REA AND BARBARA HINRICHS SCHOLARSHIP
American Sign Language & Interpreter Training Department/Lauri Metcalf
Interpreter Training/Deaf Support Specialist Majors
3.0 GPA

REY FEO SCHOLARSHIP
ACCD
Business Majors
3.0 GPA/Financial Need

ROBERT AND LAURA FAINTER SCHOLARSHIP
Visual Arts and Technology Department
Visual Arts Majors
Academic Achievement

ROGER B. BAILEY SCHOLARSHIP
English Department
English/Teaching Majors
3.0 GPA

ROGER SMITH SCHOLARSHIP
Engineering Technologies Department/Electronic Technologies Program/Phillip Strottner
Electronics Majors
SAISD Graduate/2.0 GPA

RON LUCKE/SPEECH AND DRAMA SCHOLARSHIP
Theatre and Speech Communication Department
Theatre and Speech Communication Majors
Academic Achievement/Financial Need



ROY KARSCH SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement
SAM AND FLORENCE GRANATA SCHOLARSHIP
Student Financial Services
Engineering Majors
Academic Achievement/Financial Need
SAN ANTONIO COLLEGE GENERAL SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
SAN ANTONIO COLLEGE NON-TRADITIONAL SCHOLARSHIP
ACCD
Professional and Technical Education Majors
2.0 GPA/Completed 12 Semester Hours
SAN ANTONIO EDUCATION PARTNERSHIP SCHOLARSHIP
ACCD
All Majors
2.0 GPA/Full-Time Status/SAEP High School Student
SAN ANTONIO LIGHT-END SCHOLARSHIP
Journalism/Photography Department
Journalism/Photography Majors
Academic Achievement/Financial Need
SAN ANTONIO LIVESTOCK EXPOSITION SCHOLARSHIP
ACCD
Agriculture Majors
2.0 GPA/Full-Time Status
SAN ANTONIO SAVINGS ASSOCIATION SCHOLARSHIP
Student Financial Services
All Majors
3.0 GPA/Full Time Status/Financial Need

FINANCIAL AID 49
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SCHULMAN, WALHEIM & HEIDELBURG, INC. STUDENT COMMUNITY SERVICE SCHOLARSHIP

ACCD
All Majors
Community Service
SINGLE PARENT SCHOLARSHIP
Student Financial Services
All Majors
3.0 GPA/Full-Time Status/Financial Need
SOUTH TEXAS CENTRAL LIONS CLUB SCHOLARSHIP
ACCD
All Majors
Academic Achievement/Financial Need
SOUTH TEXAS WOMEN’S HOSPITAL SCHOLARSHIP
Nursing Department/Judith Vallery
Nursing Majors
Academic Achievement/Financial Need
SOUTHWEST GEM AND MINERAL SCHOLARSHIP
Chemistry, Earth Sciences, and Astronomy Department
Geology Majors
Academic Achievement
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SUSANNA SOLER SCHOLARSHIP
Visual Arts and Technology Department/Susan Witta-Kemph
Visual Arts Majors
Academic Achievement
STOCKER FOUNDATION SCHOLARSHIP
Women’s Center
All Majors
Academic Achievement
STUDENT COMMUNITY SERVICES SCHOLARSHIP
ACCD
All Majors
Letters of Recommendation
SYLVIA YOLANDA GARZA MEMORIAL NURSING SCHOLARSHIP
Nursing Department
Nursing Majors
Academic Achievement/Financial Need/Full-Time Status
TEXAS ASSOCIATION OF CHICANOS IN HIGHER EDUCATION SCHOLARSHIP
Business Department/Public Administration Program/Sylvia Deleon
All Majors
2.5 GPA/Community Service
TEAM CMI FUTURE SCHOLARSHIP
ACCD
Natural and Physical Science Majors
South San Antonio High School Graduate/ 2.5 GPA/Financial Need
TESORO PETROLEUM SCHOLARSHIP
Student Financial Services
All Majors
TIME WARNER SCHOLARSHIP
ACCD
All Majors
Academic Achievement
VIRGINIA CHILDRESS SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
WALTER MCALLISTER JR. SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement
WALTER PRICE HARLAN SCHOLARSHIP
ACCD
Biology Majors
Academic Achievement/Financial Need
WAYLAND MOODY SCHOLARSHIP
Student Financial Services
All Majors
Academic Achievement/Financial Need
WOMEN IN TRANSITION SCHOLARSHIP
Women’s Center
All Majors
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OTHER SCHOLARSHIP SOURCES AT SAN ANTONIO COLLEGE INCLUDE:
* Presidential Honors Program at San Antonio College.
* Scholarship Societies at San Antonio College.
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ACADEMIC POLICY AND PERFORMANCE STANDARDS

GRADES

Permanent grades are recorded only at the end of the semester. The grades used are as
follows: A (excellent), B (good), C (average), D (below average/pass), F (failure), I
(incomplete), IP (in-progress), W (withdrew), and AU (audit).

Grades are available through the Web at www.accd.edu/sac after the grade submission
deadline, approximately one week after the last day of finals. To access their grades,
students may use the computers located in the Internet Skills Center in room 400B of the
Moody Learning Center (MLC) or the Web Center in room 209 of the Fletcher
Administration Center (FAC), or students may call the registration information line at
210/301-2520.

WITHDRAWAL GRADES

If a student officially drops from a course before the census date of any semester, the course
is not recorded on the student’s record. Students withdrawing after the census date will
receive a grade of “W.”

During the Fall and Spring semesters “W’s” are assigned within a period following the
census date that extends from the 13th day of the semester to the end of the 14th week of
classes. An instructor may also assign a “W” during this period if the student is dropped for
excessive absences. Following the 14th week, performance grades (“A,” “B,” “C,” “D,” “F,”
“L,” or “IP”) are assigned by the instructors.

Summer and Flex sessions of eight weeks have differing census dates. Official recording
dates for “W’s” are listed in section one of this bulletin.

INCOMPLETE GRADES

The grade of “I” is assigned only when the student has a passing average on all completed
work, but for a justified reason (such as illness or death in the family) has failed to take the
final examination or to complete other required work. This “I”” becomes an “F” in 120
calendar days unless certain conditions are met. To resolve an “I,” the student must
complete the work within those 120 days after the end of the term in which the “T” is issued.
Re-enrollment in the course will not resolve the “I.”

IN-PROGRESS GRADES

The in-progress (“IP”) status may be assigned only in developmental courses. To qualify for
an “IP,” the student must show substantial progress. The department offering the
developmental course will determine the specific criteria for the “IP,” subject to the approval
of the dean of the Arts and Sciences Division. The “IP” may be assigned if, in the
judgement of the instructor, the student has met the departmental criteria for an IP.

ACADEMIC PERFORMANCE STANDARDS
GRADE POINT AVERAGE

Grade point averages (GPA) are computed by assigning values to each grade as follows:
A - 4 points per semester hour.
B - 3 points per semester hour.
C - 2 points per semester hour.
D - 1 point per semester hour.
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F - 0 points.

I - to be computed upon completion of required work.

AU, CR - not used in GPA.

IP - in progress. (For developmental courses only; not computed in GPA.)
W - is not used in grade point average.

The average is found by dividing the total number of points by the total number of semester
hours for which grades have been received.

CALCULATING THE GPA

e Multiply the number of semester hours each course is worth by the quality points earned.
* Add these values.

* Divide this sum by the number of semester hours attempted.

SEMESTER HOURS QUALITY POINTS GRADE POINTS

BIOL 1406 4 3 (B) 12
ENGL 1301 3 2(C) 6
SPAN 1411 4 4 (A) 16
SDEV 0170 1 4 (A) 4
PSYC 2301 3 3(B) 9
15 47

GPA =47/115=3.13

EXAMINATIONS

While other examinations are given at the discretion of the instructor, a written
comprehensive final examination, not to exceed two and one-half hours in length, shall be
given at the end of each semester for each course at the regularly scheduled time. Any
exceptions to these requirements must be approved by the appropriate dean. Other
examinations are given at the discretion of the instructor.

Students who must be absent from a final examination should petition their instructor for
permission to postpone the examination. Students absent without permission from a final
examination is graded “F.” Postponed examinations result in a grade of “I.” The final
examination must be taken within 120 calendar days from the end of the semester or the
grade automatically becomes an “F.”

GRADE CHANGES

Students have a maximum of three years from the end of the semester in which a grade was
earned to request a review of the grade or petition for a change of grade. The grade change
requires the approval of the instructor and respective department chairperson.

REPEATING A COURSE

Grades made in courses originally taken and repeated at San Antonio College will not be
used to calculate students’ GPAs; only students’ most recently made grades will apply toward
their GPAs. Additionally, repeated courses will not change scholastic standing history as
recorded in past semesters on students’ official College transcripts.

Students planning to transfer to another college or university should check with that
institution to determine its repeat policy for admissions criteria.
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AcCADEMIC HONORS LISTS

Honors lists are comprised of students who earn a minimum cumulative GPA of 2.0 in addition
to a non-cumulative 3.5 GPA or more on their Fall or Spring semester grades. Grades earned
during the Summer sessions or for developmental education courses beginning with the
number zero are not considered in honors list calculations. One honors ceremony is held each
year to recognize students who earned honors during the previous Fall and Spring semesters.

HONORS CATEGORY DEFINITIONS

* The President’s Honors List is comprised of students who are enrolled in 12 or more hours
of college-level work and who earn a 4.0 GPA as well as a cumulative GPA of 2.0 for San
Antonio College coursework.

* The President’s Part-Time Honors List, dedicated to the memory of Mike Hernandez, Jr.,
late assistant dean of Extended Services, is comprised of students who are enrolled in six
to 11 hours of college-level work and who earn a 4.0 GPA on their semester grades as well
as a cumulative GPA of 2.0 for San Antonio College coursework.

* The Honors List is comprised of students who are enrolled for 12 or more hours of
college-level work and who earn a 3.5 to 3.99 GPA as well as a cumulative GPA of 2.0 for
San Antonio College coursework.

 The Part-Time Honors List is comprised of students who are enrolled in six to 11 hours of
college-level work and who earn a 3.5 to 3.99 GPA for the semester as well as a
cumulative GPA of 2.0 for San Antonio College coursework.

Keep in mind that the appropriate honors notation appears on the student’s transcript.
Students may request their transcripts from the Admissions and Records Office (FAC 216).

SATISFACTORY ACADEMIC PROGRESS

To meet the required academic and progress performance standards of San Antonio College,
students should consider the following guidelines:

Students must maintain a 2.0 cumulative GPA and be making satisfactory academic progress
to be in good academic standing. For graduation from San Antonio College, a cumulative
2.0 GPA as well as good academic standing in the final semester is required.

Good academic standing is defined as the absence of scholastic probation, continued
scholastic probation, progress probation, continued progress probation, permanent progress
probation, enforced scholastic withdrawal, or enforced progress probation. Student status is
evaluated after each semester and Summer session.

Students must meet the minimum academic (2.0 GPA) standards for each semester and
Summer session. Advanced placement credit is not considered in the determination of
academic standing. All grades — excluding “I,” “IP,” “W,” and “AU” — are counted in
academic performance evaluations. In addition to the GPA standards listed above, a student
must complete more than 50 percent of attempted classes for two consecutive semesters.

Students placed on enforced scholastic withdrawal will receive written notification from the
College.

And, remember, students are responsible for knowing the College’s minimum academic
performance standards which determine scholastic eligibility. If ineligible students register
in the College, they will be withdrawn. Ignorance of the academic performance standards
does not constitute a basis for special consideration.
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VETERANS AND THEIR DEPENDENTS
San Antonio College students receiving Department of Veterans Affairs (DVA) educational
benefits must meet the following minimum academic standards:

Students receiving DVA educational benefits must maintain 2. 0 cumulative GPA to be
considered as making satisfactory progress.

Students failing to maintain 2.0 cumulative GPAs will be placed on probation for one
semester. If students maintain at least a 2.0 GPA during this probationary period but do not
meet the required 2.0 cumulative GPA, they may be placed on probation for another
semester.

Students failing to maintain a 2.0 semester GPA at the end of the first probationary period
will be reported to the Department of Veterans Affairs Regional Office (VARO) as making
unsatisfactory progress.
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Students failing to maintain their required 2.0 cumulative GPAs at the end of a second
consecutive probationary period will be reported to the VARO as making unsatisfactory
progress.

The last activities recorded in the instructor’s record book will be reported by the DVA as the
last date of attendance.

ACADEMIC PROBATIONARY ACTION

PROGRESS PROBATION

Students who withdraw from 50 percent or more of their classes for two consecutive
semesters are placed on progress probation, regardless of their GPAs. A student placed on
progress probation may re-enroll at San Antonio College for the following semester after
meeting with a counselor.

SAN ANTONIO COLLEGE

CONTINUED PROGRESS PROBATION

After the first semester following progress probation status, students may re-enroll at San
Antonio College on a continued progress probation status as long as they complete 100
percent of courses attempted each semester or Summer session. The progress probation is
removed when students have completed 100 percent of courses attempted for two
consecutive semesters. Progress probation status will be reinstated after any semester in
which students withdraw from 50 percent of courses attempted during any subsequent
semester or Summer sessions.

PERMANENT PROGRESS PROBATION

Students placed on progress probation a third time will remain on permanent progress
probation but will be re-evaluated during the semester in which they become eligible to
graduate.

SCHOLASTIC PROBATION

Students who fail to maintain a cumulative GPA of 2.0 or higher are placed on scholastic
probation. Students on scholastic probation may re-enroll at San Antonio College for one
semester or Summer session after meeting with a counselor. Student status is evaluated after
each semester and Summer session. The scholastic probation status is removed when
students have earned both a current and a cumulative 2.0 GPA; otherwise students’
enrollment status will be continued scholastic probation, which will be reevaluated during
the semester in which they become eligible to graduate.
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CONTINUED SCHOLASTIC PROBATION

After the first semester following scholastic probation status, students may re-enroll at San
Antonio College on a continued scholastic probation status after meeting with a counselor.
Student status is evaluated after each completed semester and Summer session. Students
must meet minimum academic (2.0 GPA) standards for each subsequent semester and
Summer session. The continued scholastic probation status is removed when students have
earned a current and a cumulative 2.0 GPA, but it will be reevaluated during the semester in
which they become eligible to graduate. If students do not meet the minimum academic
standards (2.0 GPA) each semester and Summer session, they are placed on enforced
scholastic withdrawal.

ENFORCED SCHOLASTIC WITHDRAWAL OR ENFORCED PROGRESS WITHDRAWAL

If students on scholastic probation, continued scholastic probation, any subsequent progress
probation, or continued progress probation fail to earn a GPA of 2.0 in the next semester or
Summer session and/or fail to achieve 100 percent completion within the subsequent two
semesters, they will be placed on enforced scholastic withdrawal or enforced progress
withdrawal, whichever is applicable, and will not be allowed to enroll in any classes during
the next semester.

Students placed on scholastic probation or enforced scholastic withdrawal will receive
written notification from the College.

FIRST OR SECOND ENFORCED SCHOLASTIC OR ENFORCED PROGRESS WITHDRAWAL

STATUS

Transfer or returning students who fail to meet the academic or progress criteria stated in this

bulletin must complete the following procedures:

 Students placed on their first or second enforced scholastic withdrawal or on enforced
progress withdrawal are required to remain out of college for one semester (Fall, Spring,
or Summer session).

* After remaining out for one semester, students may re-enter on scholastic or progress
probation only after receiving advisement and assistance from a counselor. The counselor

will stipulate course(s) to be taken.

* Students will be required to complete SDEV 0171 Strategies for Success.

* Students re-admitted must make a “C” or better in each course attempted and complete all
courses attempted.

» Students may petition the Strategies for Success Program for an exemption to provision of
this procedure. The basis for considering such exemptions will be the following:

1) Health-related problems.

2) Extreme family emergencies (death of a close relative: father, mother, brother, sister,
husband/wife, child, grandparent).

3) Other personal problems of an extreme nature that interfered with successful
completion of the previous semesters’ coursework.

* If readmitted, students will enter on scholastic or progress probation. The program
counselor will stipulate the course(s) to be taken. Students readmitted must make a “C” or
better in all coursework attempted and complete 100 percent of credit hours attempted or
remain out for the following semester.

THIRD OR SUBSEQUENT ENFORCED SCHOLASTIC OR ENFORCED PROGRESS WITHDRAWAL
STATUS

Transfer or returning students who fail to meet the academic or progress criteria stated in this
bulletin must complete the following procedures:

* Students placed on third or subsequent enforced scholastic or enforced progress
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withdrawal status must remain out of college at least one full calendar year (Fall, Spring,
and Summer) after which a petition may be made through the appropriate dean for
readmission. When students contact the appropriate dean, they will be advised as to the
procedure necessary for readmission.

 After remaining out one calendar year, students will petition for readmission through the
appropriate dean by the following deadlines:

READMISSION IN THE: LAST DATE TO APPLY:
Fall semester July 1
Spring semester Nov. 1
Summer session April 1

Petitions will be reviewed by a readmission committee. Petitions will be accepted in the
appropriate dean’s office any time during the semester preceding students’ anticipated re-
entry, but those petitions submitted later than the dates indicated may not be considered by
the committee.

The committee will make a recommendation to the appropriate dean. If the committee’s
recommendation is approved by the dean, students will be readmitted under scholastic or
progress probation. The dean will stipulate the course(s) to be taken. If readmitted, students
must make a “C” or better in all coursework attempted and complete 100 percent of all
course work attempted.

RE-ENROLLMENT ELIGIBILITY

After having been placed on enforced scholastic or enforced progress withdrawal, students
re-enroll under an automatic status of scholastic or progress probation unless San Antonio
College’s minimum academic and/or progress standards have been met at another accredited
college or university during the period of enforced withdrawal. All students re-enrolling
either under an exemption or after remaining out for one semester must enroll in and
successfully complete (earn a “C” or better) SDEV 0171 Strategies for Success.

Students having more than three enforced scholastic or enforced progress withdrawals must
petition through the appropriate dean for a special review of his/her scholastic record. The
petition may be submitted only after a lapse of at least one calendar year. When the student
contacts the appropriate dean, he/she will be advised as to the procedure necessary for
readmission.

AcADEMIC COURSE CREDIT
TRANSFER CREDIT

TRANSFER CREDIT POLICY

Credit for courses in which a passing grade (“D” or better) has been earned may be
transferred to San Antonio College from colleges and universities regionally accredited by
one of the following associations:

* Middle States Association of Colleges and Schools.

» New England Association of Colleges and Schools.

* North Central Association of Colleges and Schools.

* Northwest Association of Colleges and Schools.

* Southern Association of Colleges and Schools.

* Western Association of Colleges and Schools.
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Only those courses in which a productive grade, a “D” or better, has been earned may be
applied to meet the requirements in the core curriculum, and only those courses in which a
“C” or better has been earned may be applied to meet the requirements in the major field of
study. This policy applies to all degree plans.

Credit from institutions not regionally accredited by one of the above associations is not
accepted at San Antonio College. The Admissions and Records Office is responsible for
verifying an institution’s regional accreditation status and for evaluating the official
transcripts.

Traditional classroom instruction and credit by examination are the basis on which
transferred credit is recognized. There is no limit on the number of semester hours that may
be transferred; however, a minimum of 25 percent of semester hours must be completed at
San Antonio College to meet graduation requirements.

Transferred credit may meet graduation requirements if equivalent to San Antonio College
courses; such equivalencies are determined by the Admissions and Records Office. Transfer
work from military education is accepted based on the American Council on Education
(ACE) Guide. Students must present an official copy of the Army/American Council on
Education Registry Transcript System (AARTS) or the Sailor/Marine American Council on
Education Registry Transcript (SMART).

TRANSFER DISPUTE RESOLUTION

The following procedures, established by the Texas Higher Education Coordinating Board
(THECB), shall be followed by public institutions of higher education in the resolution of
credit transfer disputes involving lower-division courses:

If San Antonio College does not accept course credit earned by students at a regionally
accredited institution of higher education, San Antonio College shall give written notice to
the students and to the sending institution that transfer of the course credit is denied. San
Antonio College shall also provide written notice of the reasons for denying credit for a
particular course or set of courses at the request of the sending institution.

Students who receive notice as specified in the previous paragraph may dispute the denial
of credit by contacting a designated official at either the sending or the receiving
institution. The designated official for San Antonio College is the executive vice president
or his/her designee.

The two institutions and the students shall attempt to resolve the transfer of the course
credit in accordance with the THECB rules and guidelines.

If the transfer dispute is not resolved to the satisfaction of the student or the sending
institution within 45 days after the date the students received written notice of denial, San
Antonio College shall notify the commissioner of the THECB of its denial and the reasons
for the denial.

The commissioner, or the commissioner’s designee, shall make the final determination
about a dispute concerning the transfer of course credit and give written notice of the
determination to the involved students and institutions.

The THECB shall collect data on the types of transfer disputes that are reported and the
disposition of each case that is considered by the commissioner or the commissioner’s
designee.

If San Antonio College has cause to believe that a course being presented by students for
transfer from a regionally accredited school is not of an acceptable level of quality, it should
first contact the sending institution and attempt to resolve the problem. In the event that the
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two institutions are unable to come to a satisfactory resolution, the receiving institution may
notify the commissioner of higher education, who may investigate the course. If its quality
is found to be unacceptable, the THECB may discontinue funding for the course.

NON-TRADITIONAL CREDIT

San Antonio College, in accordance with Alamo Community College District policy,
provides students the opportunity to receive equivalent college credit earned through non-
traditional sources. The Admissions and Records Office, with appropriate departmental
guidelines, reserves the right to determine the acceptable transfer credit to a maximum of 32
semester hours once the student has earned six college-level credits at San Antonio College.

Credit hours earned by examination will not be included in a student’s GPA computation;
however, the semester hours are counted for graduation. Advanced placement may not be
awarded once a grade has been earned. The guidelines for receiving such credit may be
obtained from the Assessment Center (FAC 110).

INTERNAL PROFICIENCY EXAMINATIONS (ADMINISTERED BY SAN ANTONIO COLLEGE)

Course credit may be gained by passing proficiency examinations. Examinations for credit

hours are not administered in all departments. Contact the Assessment Center (FAC 110) for

a list of available examinations. The following procedures should be followed:

* Complete a minimum of six college-level semester hours credit at San Antonio College
prior to the examination credits being posted on the permanent records.

 Seek appropriate departmental requirements in order to take departmental exams.

* Pay the examination fee at the Business Office (FAC 201).

e Take the examination(s) for credit.

* Earn an exam grade of at least a “C” or equivalent to receive course credit (departmental
grade requirement may be higher).

Students enrolled in a classroom course must take the examination before the official census
date and drop the course by the census date. Students enrolling in but not completing a
course in a previous semester/session are eligible for credit by examination in the non-
completed course provided a minimum of six months has elapsed since the specific semester
ended.

EXTERNAL STANDARDIZED EXAMINATIONS

The following procedures should be followed:

» Applicants must submit official test score reports from testing agencies—College Entrance
Examination Board (CEEB), College Level Examination Program (CLEP), etc.—to the
Assessment Center (FAC 110) for evaluation.

Applicants must submit official transcripts to the Admissions and Records Office (FAC
216) if credit by examinations was earned at other regionally accredited institutions. The
grade of “CR” will apply to all transferred advanced placement grades.

Applicants must complete a minimum of six college-level semester credit hours at San
Antonio College prior to the examination credits being posted on the permanent records.

MAXIMUM CREDIT EARNED VIA EXAMINATIONS

Persons enrolled at San Antonio College may satisfy some of the Associate’s Degree
requirements through examination credit(s). Credit allowances may vary with specific
departments and the individual examinations. The maximum credits allowed (through any
combination of examinations) is 32 semester hours.
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The only non-traditional credit accepted by San Antonio College is validated by standardized

examinations as follows:

* ACT Proficiency Examination Program (PEP), 32 semester hours.

* Certified Professional Secretary Program, 21 semester hours.

* CLEP, Defense Activity for Non-Traditional Education Support (DANTES), and United
States Armed Forces Institute (USAFI) subject examinations, 32 semester hours.

* College Board Advanced Placement Program, 32 semester hours.

* Departmental examinations, 32 semester hours.

* Professional Legal Secretary Programs, 27 semester hours.

e Texas Commission on Law Enforcement Officer Standards and Education (TCLEOSE), 20

semester hours.

NoN-TRADITIONAL CREDIT; FIELDS OF STuDY

Credit awarded or accepted by San Antonio College applies to its programs of study. Such
credit may transfer to other institutions according to the policies of the receiving institution.
Students planning to transfer to other institutions should consult with those institutions
regarding their policies on acceptance of evaluated credit.

CREDIT FOR CHILD DEVELOPMENT

Credit toward an Associate in Applied Science Degree or certificate in Child Development
may be awarded upon successful completion of the Child Development Associate (CDA)
Credential Certificate from San Antonio College. Contact the Child Development
Department for course substitution information.

Credit toward an Associate in Applied Science Degree or certificate in Child Development
may be awarded upon successful completion of the CDA credential from training sources
other than San Antonio College. To receive advanced standing credit, the applicant must:
* Earn nine hours of child development credit at San Antonio College.

 Provide the original credential to the chairperson of the Child Development Department

indicating successful completion of the assessment for the CDA credential. A copy will be

maintained by San Antonio College for documentation. The credential must be valid at
the time of application to the College.

CREDIT FOR CRIMINAL JUSTICE, FIRE SCIENCE, OR EMERGENCY MEDICAL SERVICES
CERTIFICATION

Credit towards an Associate in Applied Science Degree in Criminal Justice, Fire Science, or

Emergency Medical Services may be awarded upon successful completion of the appropriate

certification process as listed below. To be eligible for advanced standing credit, protective
services majors must be currently enrolled at San Antonio College, in good academic
standing (not on scholastic probation, enforced scholastic probation, etc.).

To receive credit applicants must:

* Provide TCLEOSE, Texas Commission on Fire Protection (TCFP), Texas Department of
Health (TDH), or approved equivalent certifications to the program director indicating
successful completion of all requirements for certification. The program coordinator will
forward all documentation to the director of the Admissions and Records Office through
appropriate channels.

* An advanced standing examination may be required for those courses in which the
advance standing credit is being sought. This is at the discretion of the program
coordinator.
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CRIMINAL JUSTICE

Successful completion of the TCLEOSE examination for basic peace officer certification
may result in credit being awarded for specific courses. To receive these course credits
the student must be currently enrolled as a criminal justice student at San Antonio
College and have completed the seven core courses with the grade of “C” or better.
Credit for these course hours will not be awarded following two years of completion.

¢ CJLE 1506 Basic Peace Officer I, 5 semester hours.

e CJLE 1512 Basic Peace Officer II, 5 semester hours.

e CJLE 1518 Basic Peace Officer III, 5 semester hours.

e CJLE 1524 Basic Peace Officer IV, 5 semester hours.

A student may receive credit for the LE-Basic Jail course upon successful completion of
the course. The student must be currently enrolled in the Criminal Justice Program at
San Antonio College, must have completed with the grade of “C” or better the seven
core courses in either the Associate of Applied Science Degree in Criminal Justice Law
Enforcement or Criminal Justice Correctional Science Programs. These credits will not
be awarded after two years following completion of the basic jail course.

e CJCR 1300 LE-Basic Jail Course, 3 semester hours.
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FIRE SCIENCE

Successful completion of a TCFP-approved basic firefighter certification course may
result in credit being awarded in the following courses:

» FIRS 1301 Firefighter Certification I, 3 semester hours.

» FIRS 1319 Firefighter Certification IV, 3 semester hours.

* FIRS 1407 Firefighter Certification II, 4 semester hours.

* FIRS 1413 Firefighter Certification III, 4 semester hours.

» FIRS 1423 Firefighter Certification V, 4 semester hours.

* FIRS 1429 Firefighter Certification VI, 4 semester hours.

» FIRS 1433 Firefighter Certification VII, 4 semester hours.

SAN ANTONIO COLLEGE

EMERGENCY MEDICAL SERVICES

Successful completion of a TDSHS-approved course in EMT-basic or paramedic may
result in credit being awarded in the following courses:

* EMSP 1260 Clinical-Emergency Medical Technology/Technician, 2 semester hours.
e EMSP 1338 Introduction to Advance Practice, 3 semester hours.

e EMSP 1355 Trauma Management, 3 semester hours.

e EMSP 1356 Patient Assessment and Airway Management, 3 semester hours.

e EMSP 1401 Emergency Medical Technician - Basic, 4 semester hours.

* EMSP 2143 Assessment Based Management, 1 semester hour.

* EMSP 2260 Clinical Emergency Medical Technology/Technician, 2 semester hours.
e EMSP 2261 Clinical Emergency Medical Technology/Technician, 2 semester hours.
* EMSP 2434 Medical Emergencies, 4 semester hours.

* EMSP 2438 Emergency Operations, 4 semester hours.

* EMSP 2444 Cardiology, 4 semester hours.

CREDIT FOR LCDC/CADAC (MENTAL HEALTH TECHNOLOGIES, ADDICTION STUDIES)

Credit toward an Associate of Applied Science Degree in Mental Health Technology,
Addiction Studies, may be awarded to individuals who have completed the requirements for
licensure as chemical dependency counselors as required by the Texas Department of State
Health Services (DSHS) or are certified alcohol and drug abuse counselors through the
International Certification Reciprocity Consortium (IC&RC)/Alcohol and Other Drug Abuse
(AODA) testing requirements.
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In order to receive credit, applicants must:

* Be enrolled in the College’s Associate of Applied Science Degree in Mental Health
Technology Addiction Studies Program.

* Successfully complete at least six college-level semester hours with a minimum grade of
“«C

* Provide a copy of their current license, license renewal award letter, or appropriate
certification documentation, which indicates they are current and in good standing to the
coordinator of the Mental Health Technology Program.

e Pass a check for DSHS, Texas Association of Addiction Professionals (TAAP), and other
certifying agencies’ sanction status, which may be reviewed by the College to determine
applicants’ standings.

Individuals who meet the requirements can receive credit for the following courses:

* DAAC 1304 Pharmacology of Addiction, 3 semester hours.

* DAAC 1307 Addicted Family Intervention, 3 semester hours.

* DAAC 1309 Assessment Skills/Alcohol and Other Drug Addictions, 3 semester hours.
* DAAC 1314 Dynamics of Group Counseling, 3 semester hours.

* DAAC 1317 Basic Counseling Skills, 3 semester hours.

* DAAC 1319 Introduction to Alcohol & Other Drug Addictions, 3 semester hours.

GRADUATION
ExiT COMPETENCIES

San Antonio College requires students to demonstrate exit competencies in:
1) Writing skills
2) Oral communication skills
3) Mathematical skills
4) Computer skills
5) Reading skills

Students may demonstrate these competencies by successfully completing skill-dedicated
and/or skill-intensive courses.

SKILL-DEDICATED COURSES

A skill-dedicated course is a course devoted exclusively to teaching a certain skill.
Freshman composition, for example, is a writing-dedicated course because it is devoted
exclusively to teaching grammatical and compositional skills while awarding college credit
for these skills. Skill-dedicated courses are offered at both the pre-college (developmental)
and college levels.

SKILL-INTENSIVE COURSES

A skill-intensive course is a college-level course of instruction requiring students to employ a
designated skill such as speech, mathematics, or writing to earn a significant portion of their
grade. Such courses provide students the opportunity to reinforce, apply, and polish skills
previously acquired in skill-dedicated courses.

Skill-intensive courses are indicated in the San Antonio College Class Schedule by the
inclusion of WI (writing-intensive), SI (speech-intensive), MI (math-intensive), CI
(computer-intensive), and they are indicated in the same manner on student transcripts.
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REQUIREMENTS FOR GRADUATION

San Antonio College grants numerous certificates and the following degrees: Associate of
Arts, Associate of Science, Associate of Arts in Teaching, and Associate of Applied Science.
A student may earn concurrent degrees and certificates to include an Associate of Arts,
Associate of Science, Associate of Arts in Teaching, and multiple Associate of Applied
Science Degrees with the stipulation that the requirements for each degree/certificate is met.

Good academic and financial standing in the final semester is required for graduation from
San Antonio College. Transcripts from all colleges attended must be on file in the
Admissions and Records Office (FAC 216) prior to graduation.

REVERSE TRANSFER DEGREE

Students who transfer to a Texas university may qualify for an Associate’s Degree. This
program is designed for students who have accumulated 30 college-level hours at San
Antonio College and who have received a Baccalaureate Degree from a Texas university.
Once a transcript is received indicating the Baccalaureate Degree the student will be notified
of the program, and once approved the degree will be awarded. Contact the director of
Admissions and Records (FAC 216) for further information.

APPLICATION FOR GRADUATION

Graduation applications are accepted after the completion of 30 college-level hours and at
least 15 hours at San Antonio College. An Application For Graduation Form must be
submitted to the Admissions and Records Office by the following deadlines:

Oct. 1 for December graduation.

Feb. 1 for May graduation.

July 1 for August graduation.

Applications submitted after these dates are processed with the next graduating class, and
diplomas/certificates reflect that date. It is the responsibility of the student to request
preparation of a degree plan after the completion of 30 semester hours toward that specific
degree by filing an Application For Graduation Form with the Admissions and Records
Office (FAC 216). Students seeking certificates requiring fewer than 60 hours should file an
Application For Graduation Form after completing half of the certificate requirements. All
candidates should list the bulletin under which graduation is requested when completing the
Application For Graduation Form .

CHOOSING A BULLETIN

A student has the option of meeting the degree requirements as outlined in the College
bulletin in effect the date of first enrollment in degree required courses at San Antonio
College or as outlined in any bulletin subsequent to the first enrollment date at San Antonio
College. Degree requirements must be completed within five academic years from the date
of the bulletin chosen. Prior to graduation evaluation, applicants must provide all transcripts
reflecting their complete college record. Candidates need not be enrolled during the
semester that the Application For Graduation Form is submitted nor during the semester in
which the degree is conferred.
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COMMENCEMENT

All candidates for degrees and certificates in May and August are encouraged to be present
at the commencement exercises, though attendance at the exercises is not mandatory. Such
participation is ceremonial only and confers on a student no rights to a degree. No formal
commencement is held in August or December, but graduates are invited to participate in the
May ceremony. There are no graduation, diploma, or cap and gown fees.

TRANSFER SERVICES

Many students who enroll at San Antonio College plan to transfer to a college or university
with upper division or junior standing. During their enrollment at San Antonio College,
students are advised to fulfill the lower division requirements for the college or university
selected for their continued education. To aid students in their transfer curriculum planning,
students should obtain a bulletin of the college to which they plan to transfer and consult
with the Counseling Center (MLC first floor).

Students planning to transfer to a four-year college or university should make certain they
take courses at San Antonio College that will be accepted by the institution they wish to
attend. In general, Arts and Science Division courses with a first number of one or two (for
example, PSYC 2301, BIOL 1406) are accepted by senior institutions as fully transferable.
Courses beginning with a zero (for example ENGL 0301) are generally not accepted for
transfer by four-year colleges or universities. Professional and Technical Education Division
courses may or may not be accepted for transfer, depending on the requirements of the senior
institution.

Senior institutions usually will accept a maximum of 60 to 66 credit hours in lower division
general education and specific subject matter courses. However, what will be accepted and
how it will transfer is determined by the senior college or university.

ARTICULATION AGREEMENTS

San Antonio College has developed articulation agreements with a number of universities,
including many universities in San Antonio. These agreements describe a partnership to
facilitate the transfer process and may include: joint admission agreements, 2 + 2 degree
plans, transfer guides for specific majors, core curriculum equivalences, and course
equivalency tables. These materials allow students to identify which courses may be taken at
San Antonio College to complete freshman and sophomore requirements at a particular
university. Students are encouraged to visit the Transfer Center to find out which
universities have these agreements and to gather information about institutions to which they
intend to transfer. Information about scholarship resources and university admissions
representative visits are also available.

The College makes every effort to assist students wishing to transfer. However, the student
must consult with the senior college or university to ensure appropriate courses are taken at
San Antonio College. The Transfer Center is located in the Juan M. Balditt Complex on the
first floor of the MLC. Call 210/733-2099 for more information.
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STUDENT LIFE
STUDENT ACTIVITIES

The Office of Student Life provides entertainment and academic enrichment through daily
live performances in the Loftin Student Center (LSC), music series, nationally known
lecturers, and fine arts programs, and special events such as Octoberfest, talent shows,
cultural awareness programs, off-campus trips, travel for credit courses, recreational sports
programs, and community service referrals.

RECREATIONAL SPORTS

The Recreational Sports Program (LSC 256) encompasses a wide variety of intramural and
extramural events. These include both individual and team competition in intramurals, and
extramural teams include women’s volleyball, fencing, men’s softball, and men’s basketball.

STUDENT ORGANIZATIONS

The Office of Student Life sponsors a diverse number of departmental, special interest,
religious, and honorary student clubs and organizations. Active clubs and organizations are
open to students in good standing and offer opportunities for community service, social
activities, retreats, and leadership training. For information on active clubs and organizations
or guidance on starting a new club or organization, contact the Office of Student Life (LSC
152) at 733-2680.

STUDENT REPRESENTATIVE COMMISSION

The student body is comprised of all registered students in San Antonio College. The student
body is served by the Representative Commission, which provides direct student advisory
input into areas of the College which are of concern to students. Four students, one faculty
member, and one administrator serve on the following commissions: instruction and
curriculum, student services, campus operations, student activities, and public relations. The
chairperson of each commission, the president of the College, and the president of the
Faculty Senate are the members of the Commission Council.

Student commissioners generally carry 12 semester hours at all times, must maintain a 2.25
grade point average (GPA), and have the endorsement of 50 students. In addition,
commissioners carrying six to 11 hours must have completed 18 semester hours at San
Antonio College. The president and secretary must have the endorsement of 100 students. In
addition, all members must be in good standing with the College. More information and
applications may be picked up at the Office of Student Life (LSC 152).

SCHOLARSHIP SOCIETIES

* The Beta Nu Chapter of Phi Theta Kappa, National Junior College Honorary Scholarship
Fraternity, was chartered April 27, 1932. The object of the society is to promote excellence
of scholarship by recognizing outstanding academic achievement and by holding its
members to a high standard of performance. For details consult the Office of Student Life
(LSC 152).

e The San Antonio College Chapter of Delta Psi Omega, National College Dramatic
Fraternity, was chartered April 4, 1949. This honor fraternity is designed to further the
ideals of drama among students of outstanding ability.

* The Texas Sigma Chapter of Phi Rho Pi, National Honor Society for Forensics, was
chartered January 10, 1969. This honor society has the dual purpose of recognizing the
achievement of students who have earned distinction in public speaking and promoting
interest and excellence in public speaking activities.
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SAN ANTONIO COLLEGE

STUDENT SERVICES

* The San Antonio College Chapter of the Society of Professional Journalists was chartered
October 6, 1992. The organization, founded in 1909 as Sigma Delta Chi, provides
educational activities outside the classroom for students interested in mass media. The San
Antonio College chapter was the first in the nation’s two-year colleges.

SERVICE AND INTEREST CLUBS
» Religious organizations include:

Baptist Student Union
Church of Christ Student Center
Latter Day Saints

* Honorary organizations include:

* Departmental and special interest clubs include:

Delta Psi Omega
Phi Rho Pi
Sigma Delta Mu

Alpha Epsilon Rho

American Advertising Federation

American Society of Certified Engineering
Technicians (ASCET)

Black Student Alliance

Chicanos in the Arts

Collegiate Coalition

Criminal Justice Student Association

Future Court Reporters of America

International Students Organization

Medical Assistants of America

Mortuary Science

PE.O.P.LE.

Psychology Club

Society of Professional Journalists

Student Representative Commission

United Mexican American Students (UMAS)

Catholic Student Center
Methodist Student Center

Epsilon Delta Psi
Phi Theta Kappa

Alpha Omega

American Chemical Society

Architecture Student Association

Art Students Guild

Business Students Association

College Republicans

Collegiate Secretaries International

Dental Assisting Association

Information Technology
Professionals Association

Mexican American Engineering
Students (MAES)

Physical Education Club

Radio and Television Film Students
(RATS)

Texas Nursing Students Association

Young Democrats

STUDENT MEDIA

» The Ranger, the weekly newspaper, provides a realistic experience in newspaper work for
journalism students.

e The Fourth Write, the College news feature magazine supplement to The Ranger, provides
experience in writing and editing for students enrolled in journalism courses.

* Both publications are advised by the San Antonio College Student Publications Board.
Voting student membership on the board include editors-in-chief of The Ranger and The
Fourth Write, a representative of student government, faculty representatives from the Arts
and Sciences and Professional and Technical Education Divisions, a journalism professor, a
professional journalist, and a representative from the College administration.

* KSYM, 90.1 FM, is one of the oldest community college radio stations in Texas. It
broadcasts to metropolitan San Antonio 24 hours per day, seven days a week at 5,700
watts. It is operated by students of the Radio-Television-Film Program under faculty
supervision.
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SUPPORT SERVICES

The College affirms a continuing commitment to the provision of student support services.
These support services are provided by:

Admissions and Records Assessment Services

Career Planning Center Counseling

Day Care Services disABILITY Support Services
Extramurals Financial Aid

Foreign Student Services Health Services

Intramurals Job Placement

Scobee Planetarium Special Services

Student Activities Student Assistance Program/FIPSE
Student Development Student Support Services
Transfer Center Tutoring Services

Veterans’ Affairs Women’s Center

STUDENT RESOURCES AND SERVICES

ASSESSMENT CENTER

The Assessment Center provides a broad range of testing services to meet the needs of its
diverse student population: college placement, English as a second language (ESL)
placement, general equivalency diploma (GED) testing, credit by exam, correspondence
exams, and certification and licensure exams. The center also provides special
accommodation testing for students in conjunction with disABILITY Student Services. A
computerized database for placement test scores is also maintained.

Students entering college for the first time without SAT/ACT scores or scores older than
three years must take the Accuplacer test. Students with ACT composite scores below 21 or
SAT total scores below 970 must take the reading comprehension portion of the Accuplacer.
Other tests are administered by referral.

Students are encouraged to test as early as possible before seeing a counselor or faculty
advisor. Students are processed on a first-come, first-serve basis. Please report to the
Assessment Center, in room 110 of the Fletcher Administration Center (FAC), or call
210/733-2305 for current testing times.

CHILD CARE SERVICES

The Child Development Department provides a laboratory facility for child development
students. The laboratory is accredited by the National Association for the Education of
Young Children (NAEYC) and provides quality care for children from six weeks to four
years of age. Students are encouraged to apply for subsidized child care through either
dependent child care services or c-campus grants. The laboratory is located at 210 West
Ashby. The hours of operation are from 7:30-4:30 p.m., and the lab serves approximately 85
children.

DEAF AND HARD OF HEARING SERVICES

At San Antonio College, deaf and hard of hearing students have a unique academic support
environment. Services are offered by the Department of American Sign Language and
Interpreter Training, where students are accepted as a linguistic and cultural minority.
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Students with a current documented hearing loss are eligible to receive accommodations at
San Antonio College. Services may involve notetakers, interpreters for the deaf, assisted
listening devices, adaptive furniture, or testing accommodations. In addition, student
orientation and basic skills reading and mathematics classes are taught in American Sign
Language by deaf faculty. For more information please call 210/785-6084 (voice) or
210/785-6085 (tty).

DEPARTMENT OF PUBLIC SAFETY

The Alamo Community College District’s Department of Public Safety (DPS) was organized
and commissioned for the safety and protection of the College community; to ensure its
orderly day to day operation; to render aid, assistance, and service to its people; and in
general, to strive to maintain conditions conducive to the pursuit of learning. Campus police
are on duty 24 hours a day, 365 days a year. They are uniformed, armed, and while
patrolling, whether in a marked vehicle or on foot, are equipped with a two-way radio and
other necessary equipment to efficiently do their job. The DPS also has bike patrols assigned
to all campuses between the hours of 6 a.m. and 10 p.m. The bike officers patrol the interior
of all campuses as well as the parking lots.

The primary objective of the patrol officers is to provide a safe environment for the students,
employees, and the community. Police duties include but are not limited to the following:

* Responding to calls for service.

 Providing escorts.

* Non-emergency requests.

e Community relations.

e Crime prevention activity.

In addition to the patrol officers, there are 15 emergency phones located throughout the
campus and in campus parking lots. The emergency button on the phones is a direct line to
the district DPS Dispatch Office. The phones, which should be used in emergency situations
only, include a speaker to communicate with the dispatcher and a blue strobe light to help
officers locate the call. The emergency telephone number is 210/222-0911.

If assistance is needed for battery failure, locked keys, or a low tire, a courtesy patrol is
available for service by calling dispatch at 210/208-8099 or 210/225-3415. And, for
information on College closures due to inclement weather or other emergencies, dial
210/208-81809.

DISABILITY SUPPORT SERVICES

San Antonio College has a strong institutional commitment to the principle of diversity in all
areas. In that spirit, no qualified individual with a disability shall, on the basis of disability,
be excluded from participation in or be denied the benefits of the services, programs, or
activities of the College, or be subjected to discrimination by the College, as required by the
American with Disabilities Act of 1990.

The Office of diSABILITY Support Services (dSS) at San Antonio College assists students
with documented disabilities to independently achieve their educational goals by providing
reasonable and appropriate accommodations. dSS facilitates access to College programs,
services, and activities in the most integrated setting appropriate.

In order to qualify for services, a student must provide dSS with up-to-date verification of the
disability. An interview with a dSS counselor begins the process. dSS coordinates such
services as registration assistance, testing accommodations, interpreters for the deaf,
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notetakers, readers, scribes (writers), and an on-site computer lab with adaptive technology.
dSS counselors also teach specialized sections of SDEV 0370 Personal and Academic
Success for students with specific disabilities.

The staff and faculty of dSS are dedicated to providing counseling, advisement, reasonable
accommodations, and services in order to allow equal access to educational, vocational,
social, and personal opportunities for persons with disabilities. Counselors are available
7:30-5 p.m Monday through Thursday and 7:30-noon.Friday in room 124 of the Chance
Academic Center (CAC). Services are provided on the basis of signing in. After hours
appointments are available.

dSS also sponsors The Student Assistance Program (TSAP) and the Peer Educators Program.
The purpose of TSAP is to assist students with personal problems and concerns of any kind.
Students, their families, and/or their significant others may call 210/733-2347 to speak to a
TSAP counselor. These services are provided at no cost and are totally anonymous and
confidential. The Peer Educators Program trains students to make presentations in the
classroom and perform other functions involving alcohol and other drug prevention,
HIV/AIDS awareness, and violence prevention. Students interested in joining other students
in the program should call 210/733-2175 and ask for the peer educator information.
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E-PORTAL

The District e-PORTAL is a gateway to communication for students, faculty, and staff. Upon
enrolling in San Antonio College, students are assigned an e-PORTAL user account, which
they can access at www.accd.edu/portal.htm.

e-PORTAL provides students with personalized and dynamic information to College
resources and enterprise-wide application systems, including access to Web-based e-mail,
WebCT, online applications, course schedules and registration, grades, financial aid
information, and much more. For more information, visit the e-PORTAL Web site at
www.accd.edu/portal.htm
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FOOD SERVICES

The cafeteria is located in the LSC and is available to all students, staff, and faculty at San
Antonio College. Its hours of operation during the Fall and Spring semesters are from 7
a.m.-7 p.m. Monday through Thursday and 7-2 p.m. Friday. The cafeteria offers fast food,
prepared meals, snacks, and beverages. The cafeteria also provides catering services for
student clubs and organizations. The cafeteria accepts Visa, Master Card, and Discover.

INSTRUCTIONAL TECHNOLOGIES

The Instructional Technologies and Innovation Center administers the San Antonio College
eSurvey for online faculty and course evaluations. The eSurvey is an anonymous online
evaluation available for faculty members teaching online courses. The evaluation is offered
to students at the end of each semester to evaluate the effectiveness of the instructor and the
course.

The San Antonio College eSurvey Web site may be accessed at
http://www.accd.edu/sac/iic/esurvey. This site includes the dates for the current semester’s
eSurvey, links to the eSurvey login screen, detailed login assistance, and examples of the
survey questions and other resources.

Students, faculty, and chairpersons needing information about the eSurvey or assistance logging
onto the eSurvey, may call 210/733-2189 or send an e-mail message to cwolf@accd.edu.
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INTERNATIONAL STUDENTS OFFICE (ISO)

The International Students Office (ISO) serves as official liaison between San Antonio
College and the Department of Homeland Security (formerly known as the Immigration and
Naturalization Service). The counselors and staff focus on education and support services
including information on documentation, processing of materials, as well as academic,
personal, and career counseling. The ISO can provide answers to questions such as: How do
I maintain my status with the Immigration Service and San Antonio College? Can I work on
or off campus? Can I transfer to another college or university? The ISO is located in room
142 of the Moody Learning Center (MLC).

LABORATORIES

San Antonio College has laboratories to meet the requirements for standard work in
architecture, biology, chemistry, child development, computer information systems, dental
assisting, electronics, geology, interpreter training, journalism, medical assisting, mortuary
science, nursing, photography, physics, radio/television/film, visual arts and technology
(graphic arts, fine arts, animation graphics,), and zoology.

There are also well-equipped laboratories for courses in business, music, speech, drama,
English, foreign languages, and engineering drawing. Provision has been made for use in the
classroom of audiovisual aids, including films, tape recordings, phonograph records, and
slides. Foreign languages use the oral-aural method. Courses in speech and drama make
extensive and practical use of video, lighting, sound, and recording equipment. In addition, a
fully equipped scene shop is used for set construction.

LIBRARY AND MEDIA SERVICES

Library and Media Services, located in the MLC, is a vital technologically advanced center of
learning and exploration for students, staff, faculty, and the community. The department
collection includes materials in paper, microform, electronic, and other media formats.

Informational resources owned by the library, as well as the other District college libraries,
are listed in the online catalog. The catalog is accessible from the department’s homepage,
http://www.accd.edu/sac/lIrc, as are additional resources. These include the World Wide Web
and numerous databases and indexes, many of which provide full-text access to magazine,
journal, and newspaper articles. The facility provides access to computer workstations where
users may access these resources. San Antonio College students, staff, and faculty may also
access all Web-based databases and indexes off campus through the library’s proxy server.

Also available through the department’s homepage are electronic forms that allow users to
request interlibrary loan materials and seek reference assistance through the Ask a Librarian
service. Services and resources for distance education students and faculty are also available
and may be found on the library’s distance learning Web page. Remote access to the catalog,
Web-based databases and indexes, interlibrary loan, and online reference assistance enhances
learning opportunities for all library users and is vital for distance education students.

The facility is equipped with two state-of-the-art electronic classrooms where librarians teach
students search strategies and techniques for finding relevant information using print
materials, the online catalog and databases, and the World Wide Web. The Audiovisual
Center supports classroom instruction and campus activities through its equipment
circulation, graphic and photographic services, and audiovisual repair. The Student
Multimedia Lab, located in the Audiovisual Center, provides a multimedia facility where
students can develop multimedia materials for use in their classrooms. The facility provides
fee-based scanning, fax, copying, and color printing services. It also circulates laptop
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computers and video and digital cameras to San Antonio College students for class projects.
The Educational Multimedia Center provides a contemporary studio, classroom video
recordings, teleconferencing services, an editing station, and the means to broadcast
videocourses directly to students’ homes.

Through individual and group instruction, librarians strive to reduce “library anxiety,”
increase student opportunities for success, and ensure that each student becomes an
independent and life-long learner.

LOFTIN STUDENT CENTER

The LSC houses the cafeteria which features a wide variety of foods, a game room and Cyber
Café on the second floor, two large screen televisions, and facilities available for
extracurricular activities, including variety performers, concerts, fiestas, films, speakers,
special programs, and game tournaments. There are lounging, programming, and recreation
areas, as well as offices for the Office of Student Life, the Student Government Association,
the campus newspaper and magazine, and the Department of Journalism and Photography.
Students may pick up buscard applications in the Office of Student Life (LSC 152) for
discounts on bus fares to and from College, as well as getting approval to post flyers/posters
on bulletin boards located throughout the campus.
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LOST AND FOUND
The lost and found office is located in the DPS Office . Every effort is made to return items
to the owners, but the DPS Office accepts no responsibility for lost items.

SAN ANTONIO COLLEGE BOOKSTORE

The San Antonio College Bookstore is located in the basement of the LSC. It compiles the
official College booklists and offers the additional books, supplies, and educational aids
requested by teachers as well as sundry items.
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STUDENT HEALTH SERVICES

Student Health Services is staffed by a registered nurse (RN) and a licensed vocational nurse

(LVN) during the day and an LVN during the evening and Saturday hours and offers the

following services:

e For the ill and injured: basic first-aid and emergency care, over-the-counter medications for
minor ailments, a physicians referral system, and student accident/illness insurance
information.

* For the well: relaxation rooms, health counseling, blood pressure monitoring, and printed
information on a variety of health-related topics. Any student with a chronic health
problem or disability is encouraged to come to the Student Health Center at the beginning
of the semester.

The hours of operation are 8 a.m.-9 p.m. Monday through Thursday, 8-5 p.m. Friday, and 9-
noon Saturday. Student Health Services is located in CAC 119.

IMPORTANT INFORMATION ABOUT BACTERIAL MENINGITIS

This information is being provided to all new college students in the state of Texas.
Bacterial Meningitis is a serious, potentially deadly disease that can progress extremely
fast—so take utmost caution. It is an inflammation of the membranes that surround the
brain and spinal cord. The bacteria that causes meningitis can also infect the blood.
This disease strikes abut 3,000 Americans each year, including 100-125 on college
campuses, leading to 5-15 deaths among college students every year. There is a
treatment, but those who survive may develop severe health problems or disabilities.
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What are the symptoms?

* High Fever.

* Rash or purple patches on skin. (These are caused by bleeding under the skin and can
occur anywhere on the body.)

* Light sensitivity.

* Confusion and sleepiness.

* Lethargy.

* Severe headache.

e Vomiting.

 Stiff neck.

* Nausea.

* Seizures.

The more symptoms, the higher the risk, so when these symptoms appear seek

immediate medical attention.

How is bacterial meningitis diagnosed

* Diagnosis is made by a medical provider and is usually based on a combination of
clinical symptoms and laboratory results from spinal fluid and blood tests.

» Early diagnosis and treatment can greatly improve the likelihood of recovery.

How is the disease transmitted?

* The disease is transmitted when people exchange saliva (such as by kissing, or by
sharing drinking containers, utensils, cigarettes, toothbrushes, etc.) or come in contact
with respiratory or throat secretions.

How do you increase your risk of getting bacterial meningitis?

» Exposure to saliva by sharing cigarettes, water bottles, eating utensils, food, kissing,
etc.

 Living in close conditions (such as sharing a room/suite in a dorm or group home).

What are the possible consequences of the disease?

e Death (in 8 to 24 hours from perfectly well to dead).

* Permanent brain damage.

* Kidney failure.

 Learning disability.

* Hearing loss, blindness.

* Limb damage (fingers, toes, arms, legs) that requires amputation.

* Gangrene.

* Coma.

* Convulsions.

Can the disease be treated?

* Antibiotic treatment, if received early, can save lives and chances of recovery are
increased. However, permanent disability or death can still occur.

* Vaccinations are available and should be considered for:

Those living in close quarters

College students 25 years old or younger

* Vaccinations are effective against four of the five most common bacterial types that
cause 70 percent of the disease in the U.S. (but does not protect against all types of
meningitis).

e Vaccinations take 7-10 days to become effective, with protection lasting 3-4 years.

* The cost of vaccine varies, so check with your health care provider.

* Vaccination is very safe—most common side effects are redness and minor pain at
injection site for up to two days.

How can I find out more information?

* Contact your own health care provider.

* Contact your Student Health Center.
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» Contact your local or regional Texas Department of Health office.
* Contact web sites: www.cdc.gov/ncidod/dbmd/diseaseinfo; www.acha.org

VISUAL ARTS GALLERY

The two-story art gallery housed in the Visual Arts and Technology Center (VATC) provides
a format for a continuous program of professional and student art exhibits selected and
installed by visual arts faculty. The exhibits make examples of quality works in a variety of
media directly available for visual arts students. The gallery is open to the public 7 a.m.-10
p-m. Monday through Thursday and 7-5 p.m. Friday.

WOMEN’S CENTER

The San Antonio College Women’s Center provides information, referral, and comprehensive
support services for women, including displaced homemakers, women-in-transition, students
in non-traditional careers, and single parents in order to assist them to realize their potential
and capabilities. A special focus of the center is the “re-entry woman,” who may benefit
from information, assistance, and support in her back-to-school/work transition. The
Women’s Center, through its Adult Re-entry Program, is also the designated point of entry for
welfare-to-work participants at San Antonio College. The Women’s Center is located in
MLC 177B

Services include academic, personal, and career counseling and free workshops addressing
personal development, occupational and career/life planning, and study skills. Financial aid
advisement, including financial aid and resources identification, is available. Additional
support services are available to occupational/technical students meeting eligibility criteria.
Men are welcome participants in all Women’s Center programs.

COUNSELING AND CAREER SERVICES

ACADEMIC ADVISING

San Antonio College offers academic advising to assist students in planning their educational
and career goals. Academic advising is provided by both counseling faculty and instructional
faculty throughout the academic year. Students should consult the current San Antonio
College Class Schedule or contact personnel in the Counseling Center (MLC first floor) for
specific information pertaining to academic advising.

BASIC SKILLS ENRICHMENT PROGRAMS

Basic Skills Enrichment Programs (BSEP) helps developmental students upgrade their skills
in English, mathematics, and reading. The non-credit program incorporates a variety of
teaching methods including self-paced study. BSEP accepts students at their present skill
level and helps them reach their individual academic goals. BSEP is located in MLC 712

Those who are eligible to participate in BSEP offerings include:

* Students who have failed the same developmental mathematics course twice.

e Students who need to review before starting college-level courses.

* Students preparing for standardized testing required for teacher certification programs.

 Students who need an Accuplacer test math score of 76 for program completion or
graduation.

CAREER PLANNING CENTER

Moody Learning Center — First floor

Phone: (210) 733-2144

Fax: (210) 785-6129

Web address: www.accd.edu/sac/students/cpc.htm
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The Career Planning Center is located in the Counseling Center on the first floor of the MLC.
Students are welcome to meet individually with a counselor to discuss career options and
College majors. To aid in this exploration, career workshops are offered each semester on the
career planning process and on specific career fields and College majors.

The Career Planning Center has a computer laboratory where several career exploration
programs are available for use by students with a counselor’s referral. They include:

* TypeFocus: an Internet-based personality style inventory that identifies and explains how
personal characteristics relate to specific careers, the world of work, and communication
styles in the workplace.

* Discover: an Internet-based career exploration program that assesses interests, abilities,
and values. It contains a database of more than 700 careers with continually updated
information about salaries, working conditions, training requirements, and employment
outlook.

* Self-Directed Search: an interest inventory that identifies possible occupations and
College majors and suggests leisure time activities.

In addition, links are maintained to several major national career information Web sites.
These are available to all students on a walk-in basis for individual career research and
completion of class projects.

COUNSELING CENTER

Counseling Center faculty and staff are committed to offering services and programs to each
individual student to enhance his or her ability to define and attain academic, career, and
personal goals.

Counselors are available 7 a.m.-8 p.m. Monday through Thursday, 7-5 p.m. Friday, and 8:30-
12:30 p.m. Saturday, in the Juan M. Balditt Complex on the first floor of the MLC. Services
are provided to students on a first-come, first-serve basis. Alphabet sequencing to receive
counselor assistance may be imposed during certain registration periods. Students should
refer to the current San Antonio Class Schedule to determine dates when alphabet sequencing
is being initiated.

The Counseling Center provides the following services, among others, which students can
learn more about by visiting or contacting the Center during office hours:

* College Access Project for the Corporate & Business Community (CAPC&B).

* College Access Project for High School Seniors (CAPHSS).

* Graduation Plus Project.

* San Antonio College/San Antonio Education Partnership (SAEP) Retention Program.

Counseling in academic, career, and personal areas includes:

* Educational planning (course selection, choosing a major, degree planning, transfer
information), developing an awareness of school policies and procedures, referrals for
tutoring and financial aid, and assistance with academic problems such as study skills, test-
taking, probation, or enforced scholastic withdrawal.

e Career planning, career testing, choosing a career, job readiness, occupational descriptions,
computer programs — designed to match the student’s desires with occupations and
personality analysis — videos and books on various work-related topics and occupations,
and referrals for job placement.
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* Counseling for personal issues and referrals for legal matters, medical services, and
psychological counseling.

JOB PLACEMENT CENTER

The Job Placement Center provides leadership in career development and employment
outcomes for graduates, currently enrolled students, and former students by providing
valuable job search advisement and counseling, along with a multitude of other ancillary
services supporting students’ job searches. The main object of the Job Placement Center is to
assist students in finding immediate employment, to encourage educational enhancement by
providing additional financial resources to help them with living and school needs, and to
guide students in a career path that is both rewarding and fulfilling. The center coordinates
efforts among students, faculty, administration, and community employers.

Additional services provided to students include Internet resources to job banks and career
opportunities. Access to the student job bank can be found at
http://www.accd.edu/sac/students/jpp.htm. The Job Placement Center is located on the first
floor of the MLC.
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STUDENT LEADERSHIP INSTITUTE

The District’s Student Leadership Institute (SLI) is a District-wide program that provides
free, intensive instruction and overviews of issues that are important to effective leadership in
any environment. Beginning each Fall, SLI scholars, selected via an application process
from all District campuses, will be given the opportunity to reach levels of personal and
public accomplishments and leadership within a climate that recognizes and respects
diversity. This year-long commitment provides training in skills that enables district
representatives to lead a group or work in collaboration with other leaders to accomplish
organizational objectives.

39377090 OINOLNV NVS

The students will be able to meet various successful community leaders, use lab models, case
studies, and participate in field studies, while drawing upon the expertise of those who have
held leadership roles in all sectors of the economy. Students selected to participate in the
District SLI will become SLI scholars and recipients of a scholarship and will have
opportunities to travel to Washington, D. C., thus utilizing the skills and knowledge acquired
throughout the year in meetings and presentations with officials from private, non-profit, and
government sector headquarters. For applications or further information, please contact the
the SLI Office at 210/220-1656.

STUDENT LEARNING ASSISTANCE CENTER

The Student Learning Assistance Center (SLAC) supplements classroom instruction by
offering learning strategies which enhance the success potential of traditional and non-
traditional students in the College environment. The goal of the SLAC is to enable students
to be independent and resourceful learners by providing learning strategies appropriate to
non-traditional students and students with diverse learning styles. We will develop
independent learners by teaching students how to learn rather than merely giving them quick
answers. The learning strategies offered through the SLAC include: tutoring, computer-
assisted instruction, video-based instruction, CD ROM-assisted (multimedia) instruction,
study skills and note-taking skills, and computers for word processing.

Tutoring services are offered through the SLAC. All tutors have been recommended by
faculty members and have undergone training programs prior to working with students. Call
210/733-2106 to see if tutors are available for your specific class(es).
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The SLAC has several computer software programs for student use on portable computers,
which are available on a first-come, first-serve basis. On occasion, a teacher will bring a

class into the SLAC for a demonstration of a specific software package which may require
several computers to be reserved for the class period. Call 210/733-2106 to confirm when
the SLAC is open for your on-campus computer needs. The SLAC is located in MLC 726.

STUDENT SUPPORT SERVICES PROJECT

The Student Support Services Project (SSSP) is an educational program funded by the United
States Department of Education (DOE) to serve disabled and first generation college students
from low-income families. SSSP offers tutoring assistance; supplemental out-of-class
instruction in mathematics, writing, and reading; personal and academic counseling; and any
other support services which encourages the student to graduate or transfer to a four-year
institution. The office is located in MLC 741. Hours of operation are 8-5:30 p.m.

SUPPLEMENTAL INSTRUCTION (SI)

Supplemental instruction (SI) is an academic support program that utilizes peer-assisted study
sessions. Sl targets historically difficult academic courses and offers to all enrolled students
regularly scheduled, out-of-class review sessions. SI study sessions are informal seminars in
which students compare notes, discuss readings, develop organizational tools, and predict test
items. Students learn how to integrate course content and reasoning skills. The SI sessions
are directed by “SI leaders,” usually students who have previously and successfully taken the
“high-risk” course and who then sit through the course again. The SI leader acts as a model
student of the discipline. Students interested in finding out more about SI should visit MLC
712 or contact the BSEP/Academic Development at 210/733-2834.

TRANSFER CENTER

The goal of San Antonio College is to provide educational resources that will assist students
in reaching their career goals. These resources might include a course to upgrade skills, an
Associate in Applied Science (Professional/Technical Education Division) Degree or
certificate that provides training to enter the workforce, and/or a two-year Associate in Arts
or Associate in Science (Arts and Science Division) Degree that may lead to a Baccalaureate
Degree. The Transfer Center provides the materials, information, and personnel to assist the
student in obtaining their goal.

Degree plans for Associate’s Degrees and certificates, in addition to transfer degrees, are
available in the Transfer Center. Counselors, professional staff, and student workers guide
students to appropriate information. University recruiters visit the campus on a regular basis
to talk one-on-one with students. The Transfer Center also sponsors a transfer fair in the Fall
and Spring semesters.

To acquire more information, or to access materials, come by the first floor of the MLC, or
call 210/733-2099. No appointment is necessary.

SAN ANTONIO COLLEGE FACILITIES

BENNETT ESTATE (1974), Dewey and Belknap Streets. The three buildings on the Bennett
Estate were renovated and assigned to the Department of Music and Humanities and San
Antonio College Custodial Services. The main house (Music Hall) is used for faculty offices,
teaching studios, and practice rooms for the Department of Music. The guest house and the
carriage house provides space for Custodial Services.
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CHANCE ACADEMIC CENTER (1992), 1300 San Pedro Avenue. The Chance Academic Center
(CAC) houses laboratories, classrooms, the Student Health Center, dSS, and the Departments
of Biological Sciences, Economics, Engineering Technologies, Political Science, History,
Physics/Engineering/Architecture, Sociology, and Protective Services.

CANDLER PHYSICAL EDUCATION CENTER (1951), 1300 San Pedro Avenue. The Candler
Physical Education Center (CPEC) contains two regulation basketball courts, an indoor
swimming pool, ten racquetball courts, eight tennis courts, a dance studio, weight room,
physical conditioning room, classrooms, and offices.

CHEMISTRY AND GEOLOGY BUILDING (1961), 1300 San Pedro Avenue. The Chemistry and
Biology Building (CG) contains laboratories including a nuclear chemistry laboratory,
classrooms, department and maintenance offices, and the Earth Sciences Museum.

CHILD DEVELOPMENT BUILDING (1993), 210 W. Ashby. The Child Development Building
(CHDB) provides classrooms, laboratories, and office space for the Child Development
Department and also houses the Child Development Center.

DEPARTMENT OF PUBLIC SAFETY BUILDING (1973), 1601 N. Main Avenue. The Department
of Public Safety (DPS) Building houses the offices for patrol officers of the DPS Division.
The administrative office (210/733-2212) is open 7 a.m.-7 p.m. Monday through Thursday
and 7-5 p.m. Friday. The emergency telephone number is 210/222-0911. The dispatch non-
emergency number is 210/208-8099.

FACILITIES BUILDING (1979), 201 W. Dewey. The Facilities Building houses campus
maintenance and housekeeping management as well as the District facilities staff and moving
Crew.

FLETCHER ADMINISTRATION CENTER (1972), 200 W. Dewey. The Fletcher Administration
Center (FAC) houses the offices for the President, Vice President, Deans, Continuing
Education Training Network, Admissions and Records, Student Student Financial Services,
Communications Services, the Assessment Center, and other administrative offices.

JEAN LONGWITH RADIO, TELEVISION, AND FILM BUILDING (2005), W. Courtland and Howard
Streets. The Jean Longwith Radio, Television, and Film Building (LRTF) is the newest
building on the campus of San Antonio College. It is a state-of-the-art facility which houses
classrooms, laboratories, two television studios, a multi-track recording studio, a newsroom
lab, a lecture theater, a large conference room and faculty offices for the Radio, Television &
Film Department, and also KSYM-FM the San Antonio College radio station.

KOEHLER CULTURAL CENTER (1973), 310 West Ashby Place. The Koehler Cultural Center, a
gift to the College for enhancement of education in the fine arts, is designated as a Texas
historical landmark by the Texas State Historical Commission. It houses the ceramics, art
metals, and jewelry design studios of the Visual Arts and Technology Department and is also
used as a conference and meeting location.

LAW ENFORCEMENT TRAINING CENTER, 1014 San Pedro. The Law Enforcement Training
Center houses the Law Enforcement Academy and administrative offices.

LAW ENFORCEMENT TRAINING CENTER (ANNEX), corner of Park and Maverick. The Law
Enforcement Training Center (Annex) houses the alcohol breath test training laboratory and
classrooms.
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LOFTIN STUDENT CENTER (1954), between Myrtle and Dewey. The Loftin Student Center
(LSC) houses the bookstore, classrooms and offices of the Department of Journalism and
Photography, conference rooms, an employee lounge, a student lounge, a cafeteria, the
Student Representative Commission Office, Office of Student Life, and student publications.

M.C. GONZALES HALL (1950), 1300 San Pedro Avenue. M.C. Gonzales Hall (GH) houses
laboratories, classrooms, and offices of the Department of English.

MCALLISTER FINE ARTS CENTER (1956), 1400 San Pedro Avenue. McAllister Fine Arts
Center (MCFA) contains a 1000-seat auditorium, classrooms, offices, studios for dramatic
and musical arts, Speech, audio and television studios, practice rooms, and two reception
areas.

MCCRELESS HALL (1950), 1300 San Pedro Avenue. McCreless Hall (MCCH) houses
McCreless Theater, the Mathematics and Computer Science Department, and the Reading
and Education Department.

MOODY LEARNING CENTER (1968), 1001 Howard Street. The Moody Learning Center
(MLC) contains the Library and Media Services, language laboratories, individual instruction
laboratories, tutorial services, the SSP, the Office of Student Development, the Counseling
Center, Department of Veterans’ Affairs, Transfer Center, Job Placement Center, Women’s
Center, Career Planning Center, ISO, SLAC, and the Departments of Foreign Languages,
Philosophy, Psychology, and Business. The center also houses the Technology Center, the
Instructional Innovation Center, and the Videoconferencing Center.

MOTOR POOL BUILDING (1978), 1727 North Main Avenue. The Motor Pool Building houses
the District Motor Pool and the campus grounds crew.

NAIL TECHNICAL CENTER (1966), 1300 San Pedro Avenue. The Nail Technical Center (NTC)
provides classrooms, laboratories, and office space for the following departments:
Administrative Computer Technology, Allied Health, Computer Information Systems,
Engineering Technologies, American Sign Language/Interpreter Training, and Mortuary
Science. Office space is also provided for nursing faculty.

NURSING EDUCATION BUILDING (1972), 1300 San Pedro Avenue. The Nursing Education
Building (NEB) houses the Department of Nursing Education, its laboratories, classrooms,
and most faculty offices.

SCOBEE PLANETARIUM (1961), adjacent to the Chemistry and Geology Building. The Scobee
Planetarium provides the accumulated knowledge of astronomy and space science to
educational institutions and the community.

SPECIAL PROJECTS CENTER, 218 W. Ashby.

SUSAN R. OPPENHEIMER EDUCATION AND TRAINING CENTER (1990), 1801 N. Main Avenue.
The Susan R. Oppenheimer Education and Training Center provides office space and
classrooms for the Continuing Education Training Network. Also included are laboratories
for the division’s Allied Health, Environmental Technology, Office Skills, and Computer
Training Programs.
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VISUAL ARTS AND TECHNOLOGY CENTER (1991), 950 Lewis Street. The Visual Arts and
Technology Center (VATC) houses visual arts studios, a lecture theater, electronic multimedia
studios, a visual resource library, and a large conference room. In the center of the building
is a two-story instructional gallery displaying changing exhibits by professional artists,
graphic designers, faculty, and art students featuring drawings, painting and sculpture,
jewelry, lithography, and photography.
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STUDENT POLICIES AND RESPONSIBILITIES

SAN ANTONIO COLLEGE STUDENT POLICIES AND RESPONSIBILITIES

Enrollment at San Antonio College is not compulsory. The philosophy of the institution
protects the equality of opportunity of all persons qualified to attend.

The enrollment of a student in the College is a voluntary entrance into the academic
community wherein the student assumes obligations of performance and behavior reasonably
imposed by the institution relevant to its lawful missions, processes, and functions.

Such obligations may be higher than those imposed on all citizens by the civil and criminal
law. No student may, without liability to lawful discipline, intentionally act to impair or
prevent the accomplishment of pursuits of the institution. The College, on the other hand,
pledges to uphold fundamental concepts of fair play and justice.

A student does not surrender rights as a citizen upon enrollment in this institution; rights and
freedoms, however, like those of any other citizen, are not unlimited. The College has an
obligation not to submit to intimidation, violence, or disruptive behavior.

PoLICIES, PROCEDURES, & REGULATIONS

ACADEMIC DISHONESTY
Academic dishonesty includes but is not limited to cheating on exams, tests, quizzes,
plagiarism, and collusion. See the Student Code of Conduct in this section of the bulletin.

ACCD POLICY PROHIBITING SEXUAL HARASSMENT

Sexual harassment is against the law. Sexual harassment shall be prohibited against all
persons seeking benefits from the Alamo Community College District, including all
employees, students, applicants for enrollment or employment, or others who might receive
the benefits of college activities.

Trustees, administrators, faculty, staff, students, and other agents of the District shall not
engage in conduct constituting sexual harassment. The disciplinary action, including
dismissal, against employees who engage in sexual harassment, is subject to appropriate
procedural and due process requirements. Allegations of harassment do not have to be
repetitious in nature in order to constitute sexual harassment as defined in the policy.
Engaging in sexual conduct with students or other employees where there is a professional
responsibility to the student or employee may lead to allegations of sexual harassment and is
therefore discouraged.

ADMINISTRATIVE HOLD

Administrative holds result when a student fails to comply with the College’s administrative
policies, such as failing to maintain a 2.0 grade point average (GPA). Such violations result
in registration being delayed until they’re corrected.

AIDS/HIV POLICY

AIDS/HIV educational literature is available to students at the Student Health Center (CAC
119). Information that a student has or has not been tested, or has or does not have AIDS or
HIV infection, may be released only to the college’s President or designee and to physicians,
nurses, or other health care personnel who have a legitimate need to know in order to provide
for their protection and to provide for the student’s health and welfare. Release of this
information to others must be based on written authorization by the student (if the student is
over 18 years of age) or by the student’s parents (if the student is a minor), and must specify
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the persons or positions to whom the information may be released. The persons or positions
specified shall be provided with appropriate information concerning any precautions that may
be necessary and shall be made aware of confidentiality requirements.

CAMPUS PARKING REGULATIONS

Registration and identification of vehicles owned, operated, or parked by students, faculty,
and staff on the campus, day or evening, must be on file in the Department of Public Safety
(DPS) Office in accordance with state statutes and board regulations for the general welfare
and safety of all persons at the College. Permits may be purchased in the Business Office,
located in room 201 of the Fletcher Administration Center (FAC).

The purchase of a parking decal does not guarantee a parking space on the campus; however,
it does authorize parking if space is available in designated parking areas under control of the
District. Decals are not transferable and the following fees apply:

September 1 to August 31: $20
After January 1: $10
Summer session(s) only: $7
Replacement: $8

Information required for registration includes the person’s name, address, telephone number,
social security number, student or faculty identification card, and valid state driver’s license.
A brochure, San Antonio College Parking and Traffic Regulations, is issued to each person at
the time of vehicle registration.

Enforcement of state laws and institutional policies is delegated by the board and the
administration to campus police who are commissioned state peace officers vested with the
power and authority to issue traffic tickets and summons, to arrest, and to file charges, if
necessary, in the city court or justice of peace court. Violations, including fines, not cleared
may result in disciplinary action on campus. (See Non-refundable Fees/Fines in section three
for applicable fines.)

CHILDREN ON CAMPUS POLICY

In order to prevent children from damaging expensive equipment, from being allowed in
areas which might pose safety risks, and from interfering with the learning opportunities of
other students, the following policy is currently in effect: Students are urged not to bring
children to either a class or a lab. Minors under the age of 12 must not be left unattended on
campus.

Individual instructors may include additional restrictions or waivers for their particular
classrooms or labs, which will be included in the instructors’ syllabi.

COMMITMENT TO INSTITUTIONAL EFFECTIVENESS

The institutional effectiveness process is a comprehensive approach to planning and
evaluating, or verifying, the effectiveness of the College in achieving its local and statutory
missions. Systematic use of evaluation results to continuously improve institutional
performance and programs is a commitment San Antonio College makes to its constituencies.

CONTACTING SAC STUDENTS IN AN EMERGENCY

With an enrollment of more than 22,000 students, it is not possible for San Antonio College
staff to contact students on campus except in cases of emergency. If it is necessary for
someone to reach a student, they should contact the campus police at 210/208-8099.
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CRIMINAL OFFENSES

All of the general and criminal laws of Texas are declared by the District Board of Trustees
to be in full force on the campus. Any recognized misconduct, violation of regulations, or
socially unacceptable behavior of students or non-students on this campus is subject to
administrative disciplinary action by the appropriate dean, vice president, and/or the president
of the College; action by a student-faculty disciplinary review committee; or possible arrest
and charge by authorized campus or other peace officers of the city or state.

A student may be requested or required to withdraw with or without public statement of
charges by the College administration. Specific disciplinary responsibilities of institutional
officials, classification of offenses and sanctions appropriate to each disciplinary offense, and
disciplinary procedures are set forth in the official Student Code of Conduct.

DRUG-FREE CAMPUS

San Antonio College is committed to full compliance with both Drug-Free Workplace and the
Drug-Free Schools and Communities Act. The District has adopted and implemented a
program to prevent the unlawful possession, use, or distribution of illicit drugs and alcohol
by students on District property or at any District-sponsored event. The District recognizes
the importance of awareness about alcohol and other drug abuse. For the benefit of students
and District employees, there are standards of conduct and legal and disciplinary sanctions
for unlawful possession or distribution of illicit drugs and alcohol.

LNOILO3S

Students or employees found violating any local, state, or federal law regarding the use,
possession, or distribution of alcohol or other drugs (as defined by the Texas Health and
Safety Code, Subtitle C. Substance Abuse Regulations and Crimes) will receive the full legal
penalty in addition to any appropriate District disciplinary action. Information about the
District disciplinary process is available in the Alamo Community College District
Administrative Policy Manual.

ELECTRONIC DEVICES IN CLASSROOM

Students are required to silence all electronic devices (pagers, cellular phones, etc.) when in
classrooms, laboratories, the library, or other areas where such devices would interfere with
instruction and learning.

3937709 OINOLNV NVS

FAMILY EDUCATION RIGHTS & PRIVACY ACT (FERPA)

Under provisions of state and federal laws, educational institutions receiving state and/or
federal funds are obligated to release or restrict access to students’ records in a manner
established by those laws. San Antonio College proposes to fulfill its responsibility regarding
release of student information by following the guidelines of the Family Educational Rights
and Privacy Act (FERPA) and the Texas Open Records Law. All educational student records
are maintained in accordance with this act and law.

Student records are maintained in several areas of the College. Academic records are in the
Admissions and Records Office, department and faculty offices, and the Continuing
Education Training Network Office. Student services records are in the Counseling Center,
the Assessment Center, the Student Health Center, and the Student Activities Office.
Financial records are in the Business Office and the Financial Aid Office.

Students may review their records upon request to the appropriate office. Students desiring
to challenge the accuracy of their records should request an informal review with the
appropriate office. A formal review should be requested if the question is not clarified by the
informal review.
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FERPA allows the College to release “directory information” to the public without the
consent of the student. A student may request that all or any part of this information be
withheld from the public by making a written request to the Admissions and Records Office
during the first 12 class days of a Fall or Spring semester, or the first four class days of a
Summer session. It is the student’s responsibility to review the request for non-disclosure.

San Antonio College will provide under FERPA only the following directory information:
name, major, dates of attendance, enrollment status, degrees and awards received, and
previous education agencies/institutions attended.

San Antonio College will release a student’s current address and telephone listing only to
other educational institutions, branches of the military, and government agencies. Unofficial
copies of students’ records will be released to the following personnel upon their request:
administrators, department chairs, program coordinators, counselors, and instructors of
courses in which students are currently enrolled.

FREE SPEECH

San Antonio College supports the first amendment rights of every individual. Students are
only limited in expression if the expression materially and substantially interferes with school
activities or interferes with the rights of other students or teachers. For complete information
on free speech policy and procedures, contact the Office of Student Life at 210/733-2680.

PLAGIARISM

Plagiarism is defined as the taking and using of ideas, passages, etc. from someone else’s
work and representing them as your own. Plagiarism is an academic dishonesty and will
result in disciplinary action. (See the Student Code of Conduct in this section of the
bulletin.)

PRINCIPLE OF EQUAL OPPORTUNITY

No person shall, on the basis of race, national origin, religion, sex, disability, age, or color be
excluded from participation in, be denied the benefits of, or be subject to discrimination
under any program or activity sponsored or conducted by San Antonio College. Further,
these principles shall apply to admission of students and to all aspects of the employment of
personnel, staff, and faculty.

SMOKING POLICY

Beginning August 22, 2005, San Antonio College will be a completely smoke-free campus.
For the past year, administrators have initiated phase I of the project, limiting smoking to a
few designated areas, and now, starting in the Fall 2005 semester, administrators will initiate
phase II, which calls for San Antonio College to be smoke free. Smoking will not be
permitted beyond the parking lots.

The decision to prohibit smoking on campus followed 18 months of discussions among San
Antonio College administrators, faculty, staff, and students, in which a consensus emerged to
restrict smoking at the College. This decision is consistent with San Antonio College’s
institutional belief in the importance of integrating wellness into one’s lifestyle.

STUDENT ACADEMIC GRIEVANCE PROCEDURES

From time to time, conflicts and disagreements may arise between students and their
instructors; the intent of these procedures is to provide equitable and expeditious resolutions.
Keeping in mind that instructors are in charge of classroom management, teaching, strategies,
testing, and the evaluation of student performance, students are encouraged to use these



STUDENT POLICIES AND RESPONSIBILITIES 87

procedures only when there is clear and convincing evidence that the instructor has treated
the student unfairly, arbitrarily, or capriciously. The student may ask his or her instructor to
review the grievance and may appeal the instructor’s finding to the department chairperson.
If necessary, a final appeal may be made to the dean. For complete grievance procedures see
the San Antonio College Student Handbook.

STUDENT NON-ACADEMIC GRIEVANCE PROCEDURES

San Antonio College acknowledges the possibility that incidents may occur outside the
academic setting that might result in a student feeling he/she is the object of unjust treatment
by a College employee. This concern could include misconduct or a condition the student
believes to be unfair, inequitable, discriminatory, or a hindrance to the student’s education
progress. This policy does not apply to decisions regarding financial aid eligibility, student
disciplinary actions, or those pertaining to academic matters.

Prior to initiating a formal grievance the student should make a reasonable effort to resolve
the problem with the person, or supervisor of the program, against whom the complaint is
being made. This should occur as soon as possible following the protested circumstance. If
the complaint is not resolved to the student’s satisfaction, a formal grievance procedure can
be initiated. For complete grievance procedures, see the San Antonio College Student
Handbook.

STUDENT CODE oF CONDUCT

(Revised and Approved March 1998)

GENERAL PROVISIONS

I. PROVISIONS

A. Students of San Antonio College are protected by all laws which provide rights of
citizenship to every individual. Students must, however, assume the responsibilities of
citizenship. They are expected to obey both the penal and civil statutes of the State of
Texas and Federal government, and the policies of the Board of Trustees, College policies
and regulations and administrative rules.

B. This code contains regulations for dealing with alleged student violations of College
standards of conduct in a manner consistent with the requirements of procedural due
process. It also contains descriptions of the standards of conduct to which students must
adhere and the penalties which may be imposed for the violation of those standards.

IIl. APPLICATION
A. This Code applies to individual students and states the role of students, faculty and
administrative staff members of the College in disciplinary procedures.

B. The College has jurisdiction for disciplinary purposes over a person who was a student at
the time he/she allegedly violated a Board rule, College policy or regulation, or
administrative rule and violated said Board rule, College policy or regulation or
administrative rule on the College campus and/or in attendance at official District
functions.

IIl. DEFINITIONS/VIOLATIONS
A. Definitions - In this Code, unless the context requires a different meaning, the following
applies:
1. Administration: any administrative position, from the level of Dean through College
President.
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2. Board: the Board of Trustees of the Alamo Community College District.

3. Campus: the "campus" of the College is deemed as all real property over which the
College has possession and control.

4. Class Day: a day or evening on which classes are scheduled or final examinations are
given.

5. Committee: the Student Disciplinary Hearing Committee for San Antonio College.

. District: the Alamo Community College District.

7. Formal Complaint: a written summary of the essential facts constituting a violation of
Board rules, College policies and regulations or administrative rules.

8. President: the President of San Antonio College, or designated representative.

9. Student: a person who is currently enrolled or who has been accepted for admission or
readmission to the College.

10. Vice President: the Vice President of the College, or designated representatives.

[=))

B. Student Conduct - Each student shall be charged with notice and knowledge of the
contents and provisions of the District's rules and regulations concerning student conduct.

All students shall obey the law, show respect for properly constituted authority, and
observe correct standards of conduct In addition to any and all activities prohibited by law,
the following is a nonexclusive list of expressly prohibited behavior:

1. Academic Dishonesty - College personnel with administrative authority (i.e., chairs,
directors, deans) may initiate disciplinary proceedings against a student accused of
"Academic Dishonesty" which includes, but is not limited to, cheating on a test,
plagiarism and collusion

a. Definitions of Terms
(1) "Cheating on a test" includes, but is not limited to:
(a) Copying from another student's test paper;
(b) Using materials during a test which are not authorized by the person
giving the test;
(c) Collaborating with another student during a test without authority;
(d) Knowingly using, buying, selling, stealing, transporting, or soliciting,
in whole or in part, the contents of a test without consent of the
instructor;
(e) Substituting for another student, or permitting another student to
substitute for one's self to take a test;
(f) Bribing or otherwise influencing another person to obtain a test not
authorized for distribution by the instructor;
(g) Reporting fraudulent research results.
(2) "Plagiarism" means the appropriation of another's work and the
unacknowledged incorporation of that work in one's own work offered for
credit.
(3) "Collusion" means the unauthorized collaboration with another person in
preparing any scholastic work offered for credit or non-credit.
b. Penalties for Academic Dishonesty
Students found guilty of an act of academic dishonesty may be subject to:
(1) Academic penalty including one or more of the following when not
inconsistent:
(a) A requirement to perform additional academic work not required of
other students in the course;
(b) A reduction in grade;
(c) Assignment of a grade of "F' in the course.
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(2) Disciplinary penalty including any penalty which may be imposed in a

student disciplinary hearing pursuant to this Code of Conduct.
c. Procedures in Cases of Academic Dishonesty

(1) Initiation of Action: When any member of the faculty determines that a
student in a course taught by the faculty member or taking an examination
given or supervised by the faculty member, or performing other academic
work under his/her supervision has committed an act of academic
dishonesty, the faculty member shall summon the student verbally or in
writing to a private conference.

(2) Faculty Disposition: If, after presenting the student with evidence of
academic dishonesty and allowing the student an opportunity to respond,
the faculty member is convinced that an act of academic dishonesty did
occur, he/she shall advise the student in writing of such fact and the penalty
to be imposed.

The student may appeal the decision through appropriate administrative channels which
will include the department chair and the appropriate Dean prior to taking action pursuant
to the Student Code of Conduct (See I'V. A. for Appeal Procedure)

When disciplinary action is taken by the faculty member and the student registers an
appeal, the department chair should report the incident to the appropriate Dean.

Additionally, the faculty member may refer the case to the Vice President for additional
disciplinary action pursuant to the Student Code of Conduct. (See IV. A)

2. Gambling - Gambling, as described by the Texas Penal Code, is forbidden.
3. Alcohol and Narcotics

a. The use of intoxicating beverages shall be prohibited in classroom buildings,
laboratories, auditoriums, library buildings, museums, faculty and administrative
offices, intercollegiate and intramural athletic facilities, and all other public campus
areas; provided, however, that with the prior consent of the Board, the provisions
herein may be waived with respect to any specific affair that is sponsored by the
College. State law shall be strictly enforced at all times on all property controlled
by the District in regard to the possession and consumption of alcoholic beverages.

b. No student shall possess, use, transmit or attempt to possess, use, or transmit or
be under the influence of (legal intoxication not required) any of the following
substances on campus or off-campus premises at a District-sponsored activity,
function or event at all times:

(1) Any controlled substance or dangerous drug as defined by law, including,
but not limited to, marijuana, any narcotic drug, hallucinogen, stimulant,
depressant, amphetamine or barbiturate.

(2) Alcohol or any alcoholic beverage.

(3) Any abusable glue, aerosol paint, or any other chemical substance for
inhalation.

c. The transmittal, sale, or attempted sale of what is represented to be any of the
above listed substances is also prohibited under this policy.

d. A student who uses a drug authorized by a licensed physician through a
prescription specifically for that student's use shall not be considered to have
violated this rule.

e. Lockers and cars parked on College campus or on premises leased or used for
District or College functions may be inspected by College personnel if there is
reasonable cause to believe they contain alcohol and/or narcotics.
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4. Disorderly Conduct - Disorderly conduct shall include, but is not limited to, any of the
following activities occurring at any time on property owned or controlled by the
College or at College sponsored functions:

a. Behavior of a boisterous and tumultuous character such that there is a clear and
present danger of alarming persons where no legitimate reason for alarm exists.

b. Interference with the peaceful and lawful conduct of persons under circumstances
in which there is reason to believe that such conduct will cause or provoke a
disturbance.

c. Violent and forceful behavior, such that there is a clear and present danger that
free movement of other persons will be impaired.

d. Behavior involving personal abuse or assault when such behavior creates a clear
and present danger of causing assaults or fights.

e. Violent, abusive, indecent, profane, boisterous, unreasonably loud, or otherwise
disorderly conduct under circumstances in which there is reason to believe that
such conduct will cause or provoke a disturbance.

f. Willful and malicious behavior that interrupts the speaker of any lawful assembly
or impairs the lawful right of others to participate effectively in such assembly or
meeting when there is reason to believe that such conduct will cause or provoke a
disturbance.

g. Willful and malicious behavior that obstructs or causes the obstruction of any
doorway, hall or any other passageway in a District building or off-campus
premises at any District-sponsored activity, function or event, to such an extent
that students, employees, officers, or other persons, including visitors, having
business with the District are denied entrance, exit or free passage in such
buildings

5. Disruptive Activities and Disruption of Lawful Assembly - No student or group of
students acting in concert may willfully engage in disruptive activity or disrupt a
lawful assembly on the campus or property of any College in the District or off-
campus at any District-sponsored activity, function or event. Disruptive activity
means:

a. Obstructing or restraining the passage of persons in an exit, entrance, or hallway
of any building without the authorization of the administration of the College.

b. Seizing control of any building or portion of a building for the purpose of
interfering with any administrative, educational, research or other authorized
activity.

c. Preventing or attempting to prevent by force or violence or the threat of violence
any lawful assembly authorized by the school administration.

d. Disrupting by force or violence, or the threat of force or violence, a lawful
assembly in progress.

e. Obstructing or restraining the passage of any person at an exit or entrance to said
campus or property or preventing or attempting to prevent by force or violence or
by threats thereof the ingress or egress of any person to or from said property or
campus without the authorization of the administration of the College.

A lawful assembly is disrupted when any person in attendance is rendered incapable of

participating in the assembly due to the use of force or violence or due to a reasonable

fear that force or violence is likely to occur.

6. Demonstrations - Student demonstrations and similar activities may be prohibited
when there is evidence that the activity may reasonably lead College authorities to
forecast substantial disruption of, or material interference with, normal College
operations or approved College activities. Students who, once informed of the

prohibition of a demonstrative activity, continue to participate in such activity, are
subject to disciplinary action. All student demonstrations and similar activities shall
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be pre-cleared through the Vice President, and shall adhere to the guidelines for
student expression and demonstration available in the Office of the Vice President.

7. Falsification of Records of Information - Intentionally falsifying any official College
record or giving false information in response to requests by the College or College
officials.

8. Financial Transactions with the College

a. Refusing to pay or failure to pay a debt, such as loans, fines, or other charges,
owed to the College.

b. Giving the College an "insufficient funds" check or draft or stopping payment on
a check or draft.

c. Failure to pay the College the amount due on a check, draft or order on or before
the fifth class day after the day the Business Office sends written notice that the
drawee has rightfully refused payment on the check, draft or order constitutes
prima facie evidence that the student intended to defraud the College.

d. Acting as representative of the College in an attempt to legally bind the College
without authorization.

e. Making or attempting to make personal use of College or District property.

f. As a student employee, knowingly accepting overpayment or refusing to return an
overpayment, once notified of same within the subsequent pay period.

g. Students who default on student direct loans shall be subject to those additional
requirements and may avail themselves of those defenses relevant to Federal and
State law and regulations governing such loans.

9. Weapons - Entering District premises or any off-campus premises at a District-
sponsored activity, function or event, with a prohibited weapon, unless pursuant to
written regulations or written authorization of the College.

a. This prohibition shall not normally apply to instructional supplies such as pencils,
compasses, and the like, unless those instruments are used in a menacing or
threatening manner.

b. Weapons shall include, but not be limited to, the following:

(1) Explosive weapons

(2) Firearms

(3) Firearm ammunition

(4) Switchblades or other illegal knives

(5) Martial arts weapons

(6) Chemical-dispensing devices

(7) Fireworks

(8) Straight razors

(9) Clubs and other weapons as more specifically defined in the Penal Code of
the State of Texas and the City Code of the City of San Antonio, Texas.

c. Lockers and cars parked on college campus or on premises leased or used for
official District or College functions may be inspected by College personnel if
there is reasonable cause to believe they contain weapons.

10. Hazing - Any kind of hazing is forbidden. "Hazing" is defined as any intentional,
knowing, or reckless act, occurring on or off the College campus, by one person
alone or acting with others, directed against a student, that endangers the mental or
physical health or safety of a student for the purpose of pledging, being initiated into,
affiliating with, holding office in, or maintaining membership in any organization
whose members are or include students at the College. The term includes, but is not
limited to:

a. Any type of physical brutality, such as whipping, beating, striking, branding,
electronic shocking, placing of a harmful substance on the body, or similar
activity;
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11.

12.

13.

14.
15.

16.

17.

18.

19.

b. Any type of physical activity, such as sleep deprivation, exposure to the elements,
confinement in a small space, calisthenics, or other activity that subjects the
student to an unreasonable risk of harm or that adversely affects the mental or
physical health or safety of the student;

c. Any activity involving consumption of a food, liquid, alcoholic beverage, liquor,
drug, or other substance which subjects the student to an unreasonable risk of
harm of which adversely affects the mental or physical health or safety of the
student;

d. Any activity that intimidates or threatens the student with ostracism, that subjects
the student to extreme mental stress, shame, or humiliation, or that adversely
affects the mental health or dignity of the student or discourages the student from
entering or remaining registered at the College, or that may reasonably be
expected to cause a student to leave the organization or the College rather than
submit to acts described in this subsection;

e. Any activity that induces, causes, or requires the student to perform a duty or task
which involves a violation of the Penal Code.

Assault - includes:

a. Intentionally, knowingly, or recklessly causing bodily injury to another,

b. Intentionally, or knowingly threatening another with imminent bodily injury,

c. Intentionally, or knowingly causing physical contact with another when the
student knows or should reasonably believe that the other person will regard the
contact as offensive or provocative.

Intentionally, knowingly or recklessly endangering the health or safety of members
of the District community or visitors to the campus.

Intentionally, knowingly or recklessly damaging, defacing or destroying College
property.

Forging, altering or misusing College documents, records or ID cards.

Violating College policies or regulations concerning traffic, parking and the use of
College facilities.

Failing to comply with lawful directions of College or District employees acting in
performance their duties.

Failing to comply with the College attendance policy or classroom academic
requirements of the faculty.

Failing to comply with the rules and regulations of the Board, College and
administration.

Committing an act which violates State or Federal law while on campus.

C. Any student violating the foregoing (Items 1-19 above) shall be subject to discipline,
including suspension or expulsion.

D. Authorized Disciplinary Penalties
1. Nature of Penalties. The following penalties comprise the range of official college

actions which may be taken when a student engages in prohibited conduct. These

penalties are not exclusive but may be imposed together with other penalties. They are

not listed in priority or sequential order.

a. Admonition: a written reprimand from the Vice President to the student on whom
it is imposed.

b. Warning Probation: indicates that further violations of regulations will result in
more severe disciplinary action. Warning probation may be imposed for any
length of time, up to one calendar year, and the student shall be automatically
removed from probation when the imposed period expires.

c. Disciplinary Probation: indicates that further violations may result in suspension.
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Disciplinary probation may not be imposed for longer than one (1) calendar year.

d. Withholding of Transcript or Degree: imposed upon a student who fails to pay a
debt owed the College or who has a disciplinary case pending final disposition.
The penalty terminates on payment of the debt or final disposition of the case.

e. Bar against Readmission: imposed on a student who has left the College on
enforced withdrawal for disciplinary reasons.

f. Restitution: reimbursement for damage to or misappropriation of funds or
property. Reimbursement may take the form of appropriate service to repair or
otherwise compensate for damages.

g. Suspension of Privileges: a penalty which may impose limitations or restrictions
to fit the particular case.

h. Suspension of Eligibility for Official Co-Curricular Activities: prohibits, during
the period of suspension, the student on whom it is imposed from joining a
registered student organization; taking part in a registered student organization's
activities, or attending its meetings or functions; and from participating in an
official co-curricular activity. Such suspension may be for any length of time, up
to one calendar year.

i. Denial of Degree: may be imposed on a student found guilty of scholastic
dishonesty and may be imposed for any length of time, up to and including
permanent denial.

j- Suspension from the College: prohibits, during the period of suspension, the
student on whom it is imposed from being initiated into an honorary or service
organization, from entering the College campus except in response to an official
summons and from registering either for credit or for non-credit courses or other
scholastic work through the College.

k. Expulsion: permanent severance from the College and/or District. Expulsion from
the District may be imposed only with the concurrence of the Chancellor of the
District.

1. Sustain the Penalty Imposed by a Faculty Member for Academic Dishonesty:
original penalty imposed by the faculty member may be upheld.

E. Faculty Initiation of Disciplinary Action for Disorderly Conduct

1. Initiation of action: When any member of the faculty is confronted with a student
involved in disorderly conduct of a threatening or disruptive nature in or out of the
classroom, the faculty member may ask the student to leave. If necessary the faculty
member may request that the Department Chairperson and/or Campus Security aid in
the removal of the student

2. Faculty disposition: If the Department Chairperson is not aware of the student's
removal, the faculty member should report the action, in writing, to the Chairperson as
soon as possible. The faculty member and the chairperson may attempt to resolve the
conflict with the student.

Additionally the faculty member may refer the case to the Vice President for additional
disciplinary action pursuant to the Student Code of Conduct. (See IV. A.)

IV. INVESTIGATION
A. When the Vice President receives information that a student has allegedly violated a law,
Board policy or College regulation, the Vice President or a designated representative shall
investigate the alleged violation. After completing the preliminary investigation, the Vice
President may:
1. Dismiss the allegation as unfounded;
2. Summon the student for a conference for further evaluation of the severity of the
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allegation, and, if the facts of the alleged violation or the administrative decision are
not disputed by the student, proceed administratively

3. Summon the student for a conference for further evaluation of the severity of the
allegation, and, if the alleged allegations and/or the administrative decision are
disputed by the student, prepare a formal complaint based on the allegation for use in
disciplinary hearings, along with a list of witnesses and documentary evidence
supporting the allegations.

B. The President of the College may take immediate interim disciplinary actions, including
suspending the right of a student to be present on the campus, if it is determined that an
emergency exists which requires immediate action to preserve the educational
environment.

V. SUMMONING STUDENT

A. In connection with an alleged violation, a student may be summoned to appear by certified
letter, addressed to the student at his/her address as it appears in the records in the Office
of Admissions and Records or by other such means as are available and appropriate.

B. The summons shall direct the student to appear at a specified time and place not less than
five class days after the date reflected on the letter. The letter shall also contain a brief
description of the alleged violation.

C. The Vice President may place on disciplinary probation a student who fails, without good
cause, to comply with a certified letter of summons, or the Vice President may proceed
against the student under Paragraphs VI and VII below.

V1. ADMINISTRATIVE DISPOSITION OF A VIOLATION
A. When the facts are undisputed by the student, the Vice President may administratively
dispose of the violation if:
1. It is in the best interest of the College and the student concerned, and
2. The student concerned consents in writing to administrative disposition and signs a
statement that he/she understands the violation charges, the right to a hearing, the
penalty imposed, and the waiver of the right to appeal.

B. At a conference with a student in connection with an alleged violation, the Vice President
shall advise the student of his/her rights and explain disciplinary procedures to be
followed in the disposition of the matter.

C. In administratively disposing of a violation, the Vice President may impose any
disciplinary action authorized under this code.

D. A student may refuse administrative disposition of the alleged violation and, on refusal, is
entitled to due process and a hearing under Paragraph VII below.

E. The Vice President shall prepare an accurate, written summary of each administrative
disposition of a major violation and forward a copy to the student and to the parents or
guardian of an unmarried student who is under eighteen (18) years of age (with the
exception of emancipated minors) and to appropriate administrative personnel.

VII. DISCIPLINARY HEARING COMMITTEE
A. When a student refuses administrative disposition of a violation, he/she is entitled to due
process and a hearing before a Disciplinary Hearing Committee. This request to the Vice
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C. The College President shall appoint one of the Disciplinary Hearing Committee members
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President must be made in writing and in the Office of the Vice President on or before the

fifth class day following the administrative disposition.

The Disciplinary Hearing Committee shall be selected by the College President or
designee and shall consist of five (5) members, as follows:

1. Two students chosen from the student government or campus organization officers.

2. A faculty member.
3. A staff member.
4. An administrative officer.

to chair the Disciplinary Hearing Committee.

. The Vice President shall represent the College before the Disciplinary Hearing Committee

and present evidence to support any allegations of violations of Board rules, College
regulations, and/or administrative rules. The Vice President may be assisted by legal

counsel when, in the opinion of the Vice President, the best interests of the student or the

College would be served by such assistance.

VIII. NOTICE

A. The Vice President shall notify the student concerned by letter of the date, time, and place
for the hearing, which shall take place not fewer than ten (10) class days after the date of
the letter. The ten day notice requirement may be altered by mutual agreement of the Vice

B.

President and the student. An opportunity for hearing shall precede suspension or
expulsion of a student unless a student's presence on the campus poses a danger to

persons, property or the academic process. If interim suspension is necessary before a
hearing can be provided, the President, the Vice President, or their designee must make a
reasonable attempt to meet with the student, discuss the charges and evidence, and allow

the student the opportunity to respond so as to have the opportunity to correct any

mistakes in the factual record. A hearing before the Disciplinary Hearing Committee, in

compliance with the requisites of this Code, shall then be held as soon as practicable

thereafter, which in no event shall take place later that five (5) class days after the date of

the suspension or expulsion.

The notice under A above shall:

1. Be in sufficient detail to apprise the student of what he/she is charged with and the
potential punishment for that charge and to enable the student to prepare a defense.

2. Direct the student to appear on the date and at the time and place specified.
3. Advise the student of his rights as outlined below:

a. To a private hearing.

b. To appear in person and with a representative or legal

c. To know the identity of each witness who will testify for the District.

d. To call witnesses and ask for copies of evidence in the District's possession in
advance of the hearing and to offer evidence and argue in his own behalf at the

hearing.

e. To have the hearing recorded verbatim and have a stenographic digest made of
the recording and/or make a transcript of the hearing, at the student's expense.

f. To cross-examine each witness who testifies against the student.
g. The right to appeal.

h. To have his/her parents or legal guardian present at the hearing, if he/she is a

minor.

4. Contain the names of witnesses who will testify against the student and a description

of documentary and other evidence that will be offered against the student.
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5. Contain a copy of the complaint.

6. Notify the student that the Vice President may be represented by counsel and that the
Vice President or counsel may cross-examine a student witness testifying on the student
defendant's behalf, or the student defendant, if the student testifies in own behalf.

C. Failure to Comply with Notice - the Vice President may, on behalf of the District and at
his discretion, elect to proceed with the hearing in the student's absence.

IX. PROCEDURE

A. The College may be represented by staff members of the Vice President's office, legal
counsel or other persons designated by the Vice President of the College. The
Chairperson shall provide reasonable opportunities for witnesses to be heard.

B. The Disciplinary Hearing Committee shall proceed generally as follows during the hearing:

. The Vice President reads the complaint.

. The Vice President presents the College's case.

. The student presents his/her defense.

. The Vice President and the student present rebuttal evidence and argument.

. The Disciplinary Hearing Committee shall make its decision strictly upon the

evidence presented at the hearing.

. All evidence shall be offered to the Disciplinary Hearing Committee during the

hearing and made part of the hearing record.

7. A student may not be compelled to testify against himself/herself.

8. Disciplinary Hearing Committee members may, if necessary, question witnesses, but
are encouraged to allow the participants to conduct the examinations.

9. The Disciplinary Hearing Committee will vote the issue of whether or not there has
been a violation of Board rule, College regulations or administrative rule. If the
Disciplinary Hearing Committee finds the student has violated a Board rule, College
regulation or administrative rule, the Disciplinary Hearing Committee will
recommend an appropriate penalty, as stated herein.

10. The Disciplinary Hearing Committee shall date in writing each finding of a violation of
a Board rule, College regulation, or administrative rule and the penalty recommended.
Each Disciplinary Hearing Committee member concurring in the finding and
recommendation shall sign the statement. The Disciplinary Hearing Committee shall
include in the statement its reasons for the finding and recommendation.

11. The Vice President, acting on behalf of the Disciplinary Hearing Committee, informs
the student of the decision and penalty, if any.

SECTION 7
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X. EVIDENCE

A. Legal rules of documentary evidence do not apply to hearings before the Disciplinary
Hearing Committee. The Disciplinary Hearing Committee will admit evidence that
possesses probative value with respect to the alleged violation. The Disciplinary Hearing
Committee shall exclude irrelevant, immaterial and unduly repetitious evidence.

B. The Disciplinary Hearing Committee shall recognize as privileged communications
between a student and a member of the professional counseling staff, where such
communications were made in the course of performance of official duties and when the
matters discussed were understood by the staff member and the student to be confidential.

C. The administration has the burden of proving its case by a preponderance of the evidence.
Preponderance of the evidence means proof that leads a reasonable person to find that the
facts in issue are more likely to have occurred than not.
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D. A student may not be compelled to testify in his/her own behalf. If the student chooses

not to testify, no inference may be drawn from the failure to testify. If the student does
testify, he/she may be fully cross-examined.

XI. HEARING RECORD
A. The hearing record shall include:

B.

1. A copy of the notice required herein;

2. All documentary and other evidence offered or admitted in evidence;

3. Written motions, pleas, and any other materials considered by the Disciplinary
Hearing Committee; and

4. The Disciplinary Hearing Committee's findings and conclusions;

5. The Disciplinary Hearing Committee's decision;

6. A transcript or electronic record of the hearing (at the student's expense) if any.

The disciplinary records and proceedings shall be kept separate from the student's
academic record.

XIl. PETITION FOR ADMINISTRATIVE REVIEW
A. A student is entitled to appeal to the President of the College.

B

C.

. The President of the College shall automatically review every expulsion.

In order to reverse the decision of the Disciplinary hearing Committee, the President must
find the following:

1. Procedural error;

2. Arbitrary or capricious treatment of the student; or

3. Substantial evidence supporting reversal.

. The petition on appeal shall contain the record required by Paragraph XI above. A student

shall file the petition for appeal in the office of the President of the College within ten (10)
calendar days of the date the Disciplinary Hearing Committee announces the decision.
The petition shall specifically point to the procedural error, arbitrary or capricious
treatment alleged, or the substantial evidence supporting a reversal of the Disciplinary
Hearing Committee below.

. In the appeal or review process, the President may take any action that the Vice President

is authorized to take under Paragraph XIII below. The President may receive written
briefs and hear real arguments during the review or request additional evidence. The
decision of the President shall be issued within 30 days of the date of appeal, or, in the
case of expulsion, 30 days from the date of the Disciplinary Hearing Committee's decision,
whichever is later.

Xill. AUTHORIZED DISCIPLINARY PENALTIES

The President, Vice President, or the Disciplinary Hearing Committee may impose one or
more of the penalties listed under III. D. 1. for violation of a law, Board Policy, or College
regulation or rule.

XIV. Maintaining Campus Order During Declared Periods of Disruption
See "Guidelines for Maintaining Campus Order During Declared Periods of Disruption,”
available in the Office of the Vice President.

LNOILO3S

3937709 OINOLNV NVS






CONTINUING EDUCATION TRAINING NETWORK 99

CONTINUING EDUCATION TRAINING NETWORK OVERVIEW

Within the framework of the college philosophy, mission, and goals, the Continuing
Education Training Network works with departments and divisions and with experts within
the community to develop nontraditional educational responses to identified needs. The
Continuing Education Training Network assists departments and divisions by serving as an
outreach mechanism for channeling interested students into appropriate credit programs
within the college. Other-than-credit courses and activities are offered on campus and
throughout the community with dates and times arranged for the convenience of the students.

Occupational and technical short courses are offered for business, industry, government, and
professional groups. Seminars and workshops are developed to complement and supplement
in-house training and staff development programs.

Certification programs are offered for managers, secretaries, law enforcement officers,
private security guards, emergency medical technicians, real estate agents, insurance agents,
executive housekeepers, and health care personnel.

Community service programs include: conversational languages, personal development and
life skills courses, Summer courses for children, and planetarium programs for the general
public.

Avocational programs include classes in general equivalency diploma (GED) and English as
a second language (ESL) training for persons lacking high school diplomas or language
skills.

CusTomizED TRAINING

The Continuing Education Training Network plays an important role in helping local
employers with their training needs. The division has delivered contracted instruction to
local employers, professional associations, and other governmental agencies in our four-
county service area since 1969. This service has been provided on and off campus in
varying depth and breadth using a variety of methodologies, but it is always geared to the
particular needs of the organization requesting the service. This tradition will continue but
with more emphasis on the application of new skills to the workplace and follow-up study,
where applicable, to determine employee efficiency and productivity. The goal will be to
demonstrate a return on investment for our clients.

The Continuing Education Training Network’s customized training service will also
endeavor to:

* Expand its business and governmental partnerships.

* Support small business growth and entrepreneurship.

* Work with economic development agencies to attract new businesses.

* Provide entry-level training or retraining for new enterprises.

* Seek special funding to upgrade workplace skills of the local labor force.

The Continuing Education Training Network reflects the college’s expanded commitment to
support local employers through workforce education and training. A new delivery system
now allows the division to be a more efficient, customer-oriented enterprise committed to
quality instruction.
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CONTINUING EDUCATION TRAINING NETWORK

The new structure is comprised of five centers, two academies, one institute, and the only
planetarium in south Texas. It includes:

CENTER FOR CAREER PROGRAMS

The Center for Career Programs offers occupational and technical short courses for business,
industry, government, and professional groups in facilities management, food service,
dietetic food service supervising, real estate, substance abuse, substitute teacher training,
floral design, photography, and teacher aide training.

CENTER FOR LIFE STUDIES

The Center for Life Studies provides such community service programs as GED training,
ESL training, child care training, foreign language courses, College for Kids, and the
Intensive English Institute.

CENTER FOR EDUCATOR PREPARATION

The Center for Educator Preparation offers an alternative teacher certification program in
mathematics and science for degreed professionals wanting to teach in the public school
system. See Workforce Education Certificate Programs in this section of the bulletin.

The center currently certifies applicants in science and mathematics to teach in middle
school grades 4-8 and high school grades 8-12. Apply now to become a certified teacher in
one of these critical shortage areas. To qualify, you must possess a minimum of a
Baccalaureate Degree in Science or Mathematics; however, other academic majors are
considered. The center assists in obtaining probationary teaching certificates.

Classes are conveniently held in the evening and on some Saturdays allowing the applicant
to continue teaching during the day while attending certification classes in the evening. The
program includes an internship component. All internship positions are paid at the first-year
teacher rate.

For additional information and to apply, contact the Center for Educator Preparation at
210/785-6221.

CENTER FOR PROFESSIONAL DEVELOPMENT

The Center for Professional Development offers management, leadership, supervision, and
other professional certification and licensure programs in payroll, insurance, purchasing,
banking, training, customer service, and human resource development.

CONTINUING NURSING EDUCATION CENTER

The Continuing Nursing Education Center offers professional updates for registered nurses
on pharmacology, pathophysiology, skills refresher, and intravenous therapy; certification
programs for dialysis and ECG monitor professionals; type I nursing contact hours; nursing
re-entry preparation courses; and medical practice management training.

EMS TRAINING & HEALTH PROFESSIONS ACADEMY

The EMS Training & Health Professions Academy offers professional certification programs
in EMT/paramedic, pharmacy technician, industrial safety, hazardous materials, and CPR.
The academy also offers courses in medical technology and other allied health occupations.
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LAW ENFORCEMENT TRAINING ACADEMY

The Law Enforcement Training Academy offers professional certification for basic peace
officer, jailer/corrections/probation officer, and private security officer. The academy also
offers law enforcement in-service courses.

COMPUTER TRAINING INSTITUTE

The Computer Training Institute offers a full complement of computer courses to include
basic computer knowledge for the beginner as well as advance-level instruction in operating
systems, Microsoft office, hardware/software setup, computer graphics/multimedia,
programming, computer-aided drafting, and online computer instruction.

SCOBEE PLANETARIUM

The Francis “Dick” Scobee Planetarium contains the modern star projector and is used to
offer educational programs not only to college students but also to area school students from
kindergarten - high school. Programs are also offered weekly to the general public. Located
adjacent to the planetarium is the college observatory, which houses a 14-inch telescope.

INSTRUCTIONAL PROGRAMS

These units (described above), working in a coordinated fashion, are in direct response to the
unique and diverse needs of the community. They provide programs ranging from
professional certification and occupational licensure to a wide range of workforce
development programs for the employed, underemployed, and unemployed adults in the
community. Our expanded delivery system also provides for customized training to local
employers and includes special service to the many constituencies in search of basic skills,
enrichment, and personal development programs. Our network is comprised of the following
units and instructional programs:

\WORKFORCE EDUCATION CERTIFICATE PROGRAMS

Workforce education programs provide students the opportunity to develop marketable skills
proficiency or to meet a self-defined educational objective. Program courses result in the
student receiving an institutional, state, or agency certificate. The programs listed below
represent a formal sequence of courses that have been approved by the State Board for
Educator Certification (SBEC) and the Texas Higher Education Coordinating Board (THECB).

EMT PARAMEDIC PROGRAM

This 10-course program covers the knowledge and skills necessary to reach competence in the
assessment and management of ill or injured patients in non-traditional populations, the
assessment of patients with medical emergencies, emergency scene management, and the
assessment and management of patients with cardiac emergencies. The program concludes
with a capstone course designed to provide instruction on teaching and evaluating
comprehensive, assessment-based patient care management as well as ambulance and hospital
clinical experience. Successful completion entitles students to take the state certification
exam for EMT-paramedic status. Students are eligible to receive college credit toward the
Associate of Applied Science Degree in Emergency Medical Services upon successful
completion of this program and upon meeting the college admissions requirements.

REQUIRED COURSES CONTACT HOURS
EMSP 1038 Introduction to Advanced Practice 64
EMSP 1056 Patient Assessment & Airway Management 64

EMSP 1055 Trauma Management 64
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EMSP 2060 Clinical-Emergency Medical Technology 86
EMSP 2044 Cardio 80
EMSP 2034 Medical Emergencies 80
EMSP 2030 Special Populations 48
EMSP 2038 EMS Operations 48
EMSP 2043 Assessment Based Management 32

EMSP 2061 Clinical-Emergency Medical Technology/Technician - Advanced 192
TOTAL HOURS: 758

PHARMACY TECHNICIAN PROGRAM

Offerings in the Pharmacy Technician Program are designed to prepare students for the
Pharmacy Technician Certification Board (PTCB) Examination. The exam certifies the
competency of those individuals who demonstrate the knowledge required to practice as a
pharmacy technician. Courses cover the broad knowledge of pharmacy practice, skills, and
techniques required to order, stock, package, and prepare medications. These are non-
college credit courses.

REQUIRED COURSES CONTACT HOURS
PHRA 1001 Introduction to Pharmacy 48
PHRA 1071 Office Practices for Pharmacy Tech 16
o PHRA 1072 Anatomy and Physiology for Medical Assistants 32
P PHRA 1073 Pharmaceutical Mathematics I 48
5 PHRA 1009 Drug Classification 48
- PHRA 1013 Community Pharmacy Practice 48
PHRA 1049 Institutional Pharmacy Practice 48
PHRA 1045 Intravenous Admixture & Sterile Compounding 48
HPRS 2000 Pharmacology for Health Professions 48
PHRA 1060 Community Clinical 112
PHRA 2060 Institutional Clinical 112

TOTAL HOURS: 608

RESERVE PEACE OFFICER PROGRAM

The Reserve Peace Officer Program prepares students to take the Texas Commission of Law
Enforcement Officer Standards and Education (TCLEOSE) Examination for basic peace
officer certification. Courses cover the broad knowledge and skills required to serve as a
licensed peace officer in Texas. Students will participate in weapons training and the
professional police-driving lab and receive full peace officer certification upon successful
completion of this program.

SAN ANTONIO COLLEGE

REQUIRED COURSES CONTACT HOURS
CJLE 1005 Basic Reserve Peace Officer Part 1 114
CJLE 1008 Basic Reserve Peace Officer Part 2 114
CJLE 2023 Intermediate Reserve Officer Part 1 95
CJLE 2024 Intermediate Reserve Officer Part 2 95
CJLE 2043 Advanced Reserve Officer Part 1 71
CJLE 2044 Advanced Reserve Officer Part 2 71

TOTAL HOURS: 560

SUBSTANCE ABUSE/DRUG & ALCOHOL ABUSE COUNSELING PROGRAM

The Substance Abuse/Drug and Alcohol Abuse Counseling Program is designed for
individuals wishing to obtain a certificate. The Texas Department of State Health Services
(DSHS) has approved this program, which prepares individuals to become “counselor
interns.” Enrollment in this program is at the discretion of the program coordinator. The
prerequisite includes an Associate’s Degree or higher in a related field.
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REQUIRED COURSES CONTACT HOURS
DAAC 1004 Pharmacology of Addiction 48
DAAC 1007 Addicted Family Intervention 48
DAAC 1009 Assessment and Procedures 48
DAAC 1011 Counseling Theories 48
DAAC 1014 Dynamics of Group Counseling 48
DAAC 1017 Counseling Skills 48
DAAC 1019 Introduction to Alcohol and Other Drug Addictions 48
DAAC 1043 Current Issues 48
*DAAC 2066 Practicum I: Alcohol/Drug Abuse Counseling 150
DAAC 2071 Core Functions 32
*DAAC 2067 Practicum II: Alcohol/Drug Abuse Counseling 150
DAAC 2072 Case Presentation Method 32

TOTAL HOURS: 448-748

#150 practicum hours may not be required for all students.

NOTE: DSHS and the Licensed Professional Examiners Board of Examiners will
allow 45 continuing education hours for licensure renewal from any of the 48
contact-hour courses listed above.

PROFESSIONAL CERTIFICATION & LICENSURE TRAINING

The Continuing Education Training Network offers training sanctioned by appropriate state
and national associations and state licensure boards. Some areas of training are:

Alcohol Breath Test Certification Certified Professional Secretary
Correctional Officer CPR

Dietetic Food Service Supervisor EMT Basic through Paramedic
Environmental Technology Executive Housekeeping
Fitness Trainer Food Protection

Insurance Licensure Law Enforcement Licensing
Nurse Aide Occupational Health & Safety
Professional Nurse Education Purchasing Management

Real Estate Sales/Inspection

ENRICHMENT PROGRAMS

The Continuing Education Training Network provides enrichment to special populations.
Adults may take advantage of a limited number of social-, cultural-, physical-, and leisure-

related activities. Special programs are also offered on weekends and during the Summer for

children ages nine to14 to enhance their regular classroom curriculum.

INTERNATIONAL PROGRAMS

The Continuing Education Training Network endeavors to facilitate international initiatives

on behalf of the institution. In recent years, the division provided customized conversational

English courses to students from technical universities in the eastern part of Mexico.
Additionally, the division provides ESL training to students participating in vocational

programs sponsored by the Central Intercultural Educational Development (CIED) Program.

These participants come from Haiti, Jamaica, El Salvador, Guatemala, Honduras, and the
Dominican Republic. The division is currently affiliated with the International Consortium
for Education and Economic Development representing post-secondary institutions from
Canada, United States, and Mexico.
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DivisiON OF ARTS AND SCIENCES

San Antonio College offers a comprehensive liberal arts curriculum designed to satisfy the
requirements of the first two years of a Baccalaureate Degree. The Associate in Arts (AA),
Associate in Science (AS), and Associate of Arts in Teaching (AAT) Degrees are awarded for
the successful completion of these two years of academic work. These general and transfer
Arts and Science Division courses and degrees are offered in the following areas:

ARTS AND SCIENCE DivISION DISCIPLINES

Accounting
Anthropology
Astronomy

Business Administration (AA)
Child Development
Computer Science
Drama (AA)

Education

English (AA)

Fine Arts (AA Degree)
Geographic Information Systems (AA)
Geology

History
Interdisciplinary Studies
Journalism (AA)
Mathematics (AS)
Philosophy

Physics

Reading

Sociology (AA)

Student Development

American Sign Language (AA)
Architecture (AA)
Biology

Chemistry
Communication

Criminal Justice (AA)
Economics

Engineering (AS)

English as a Second Language
Foreign Languages
Geography

Government (AA)
Humanities

International Studies (AA)
Kinesiology

Music (AA)

Photography (AA)
Psychology

Social Work (AA)

Speech (AA)

Teacher Education (AAT)

DivisioN oF PROFESSIONAL AND TECHNICAL EDUCATION

Associate of Applied Science (AAS) Degrees and certificates in the Professional and
Technical Education Division are provided for the purposes of job or career entry, career
development and change, industry/business start-up and development, transfer to four-year

degree programs, and technical services to industry. All of the degrees/certificates are linked
with the employing community through active advisory committees, cooperative or part-time
work experience, direct placement, and career development activities, as well as the sharing of
work-site laboratories and equipment. San Antonio College awards AAS Degrees and
certificates for meeting the curriculum requirements established by the division’s departments:

PROFESSIONAL & TECHNICAL EDUCATION DivISION DEPARTMENTS

DEPARTMENTS

PROGRAMS AWARDS
ADMINISTRATIVE COMPUTER TECHNOLOGY DEPARTMENT

Accounting Computer Applications Certificate
Accounting Technology AAS, Certificates
Administrative Assistant (Tech Prep Program) AAS
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Administrative Systems Technology
Business Communications

Computer Assistant

Computer Data Entry Technician
Computer Help Desk

Court Reporting

Customer Services Specialist

Human Resources

Legal Administrative Assistant/Secretary (Tech Prep Program)
Medical Transcription Specialist
Paralegal Studies

Paralegal Studies: Nonlawyer Advocacy
Records Management

Software Specialist

Voice Recognition Systems Technician

ALLIED HEALTH DEPARTMENT

Dental Assisting

Medical Assisting

Medical Office Administrative Assistant

AMERICAN SIGN LANGUAGE/INTERPRETER TRAINING DEPARTMENT

American Sign Language: Deaf Support Specialist
American Sign Language: Sign Language Interpreter

BUSINESS DEPARTMENT
Administrative Design Management
Banking

Budgeting in the Public Sector
Business Management
Financial Analysis

Financial Management
Financial Services Industry
Human Resources Management
International Business

Labor Studies

Leadership in Public Service
Marketing Management
Mortgage Banking

Mortgage Finance

Mortgage Management
Operations Management

Public Administration

Real Estate Management

Small Business Management

CHILD DEVELOPMENT DEPARTMENT
Child Care Administration

Child Development

Child Development Associate Training
Infant and Toddler Care

Teacher Assistant

Certificate
Certificate
Certificate
Certificate
AAS, Certificate
AAS, Certificates
Certificate
Certificates
AAS

Certificate

AAS

AAS

AAS, Certificate
Certificate
Certificate

AAS, Certificates
AAS, Certificate
Certificate

AAS
AAS, Certificate

Certificate

AAS, Certificates
Certificate

AAS, Certificate
Certificate

AAS, Certificate
Certificates
AAS, Certificate
AAS, Certificate
Certificate
Certificate

AAS, Certificate
AAS, Certificates
Certificates
Certificates
Certificate

AAS

AAS, Certificate
Certificate

Certificate
AAS, Certificate
Certificate
Certificate
Certificate



COMPUTER INFORMATION SYSTEMS DEPARTMENT
Computer Databases

Computer Desktop Support Technician

Computer Network Administration

Computer Programming

Computer Security Administration

Information Technology Security

ENGINEERING TECHNOLOGIES DEPARTMENT

Computer-Aided Drafting and Design Technology (Tech Prep Program)
Computer-Aided Drafting and Design Technology: Engineering

Computer-Aided Drafting and Design Technology
Computer-Aided Drafting Operations
Construction Technician

Disaster Response

Electronics Technology (Tech Prep Program)
Engineering Drafting Technician [
Engineering Technology

Facility Management

Geographic Information Systems

Industrial Electronics

Occupational Safety and Health

Surveying Engineering Technology

MORTUARY SCIENCE DEPARTMENT
Funeral Director
Mortuary Science

NURSING DEPARTMENT
Nursing: Career Mobility - LVN to RN
Nursing: Generic

PROTECTIVE SERVICES DEPARTMENT

Chemical Dependency Counseling: Correctional Science
Criminal Justice: Correctional Science (Tech Prep Program)
Criminal Justice: Law Enforcement (Tech Prep Program)
Emergency Management

Emergency Medical Services

Fire and Arson Investigation

Fire Science

Forensics: Criminal Justice

Law Enforcement

PSYCHOLOGY DEPARTMENT
Addiction Studies

Drug and Alcohol Abuse Counseling
Substance Abuse Counseling

RADIO-TV-FILM DEPARTMENT
Radio-Television-Broadcasting

ACADEMIC PROGRAMS

AAS, Certificates
Certificate

AAS

AAS, Certificate
AAS, Certificate
Certificate

AAS

AAS

Certificates
Certificate
Certificate
Certificates
AAS, Certificates
Certificate

AAS, Certificate
Certificate

AAS, Certificate
Certificate

AAS, Certificates
AAS, Certificates

Certificate
AAS

AAS
AAS

AAS

AAS

AAS

AAS

AAS, Certificates
AAS, Certificate
AAS, Certificates
AAS, Certificate
Certificate

AAS
AAS, Certificate
Certificate

AAS
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SOCIOLOGY DEPARTMENT
Gerontology AAS, Certificates

VISUAL ARTS & TECHNOLOGY DEPARTMENT
Graphic Arts AAS

DivisioN oF EVENING, WEEKEND, AND DISTANCE EDUCATION

The Distance Education Center at San Antonio College provides innovative instructional
delivery methods affording students access to college through flexible scheduling. Within
the framework of the college mission and goals, the center works with all academic
departments, with the local business community, and with the cities of Seguin, New
Braunfels, and Kerrville to develop educational responses to newly identified needs.

Traditional courses, as well as videocourses (courses broadcast by television), Internet
courses, and blended courses (see below), are available to students in and out of Bexar
County. These innovative instructional delivery methods are used to respond to the non-
traditional educational needs within our community. The Distance Education Center offers
college courses at area high schools, military bases, Citicorp, and in the cities of Seguin,
New Braunfels, and Kerrville. Internet courses are available to local and out-of-state
students through online registration.

CONTRACT TRAINING

College credit and developmental education courses are available to business, industry, and
labor through on-site contract training. Companies enjoy the convenience of on-site training,
cost savings, and employee satisfaction.

DUAL CREDIT PROGRAM

The Dual Credit Program allows eligible high school students to earn college credit while
they are completing their high school requirements. Dual credit courses are offered in
participating high schools during the normal scheduling of classes. A dual credit agreement
is developed between a high school and the college for each course. Curriculum content
addresses the competencies of the college course as well as the secondary essential elements.
In addition, the student must meet the following requirements:

* Pass the Texas Assessment of Knowledge and Skills (TAKS) while in the 10th or 11th
grade.

* Demonstrate appropriate test placement scores for college-level reading, writing, and
mathematics on approved achievement tests.

e Submit a Dual Credit Student Data Form, residency form, tracking survey, and an official
copy of the high school transcript. Contact your high school counseling office for
information and forms.

* Maintain enrollment that is limited to two dual credit courses per semester.

* Keep in mind: all tuition and fee charges are waived for eligible dual credit students.

NOTE: Students planning to transfer to other institutions should check with the
institutions concerning their transfer policy.
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EVENING AND WEEKEND CLASSES

Evening course offerings include regular academic courses leading to college degree and
certificate programs, developmental education courses, and other courses planned to be of
community service and vocational interest to adults. Courses are offered if there is sufficient
demand. Late afternoon, evening, weekend, and distance education classes (off-campus
courses and videocourse/Internet/interactive courses) are scheduled for the convenience of
students.

INTERNET COURSES

Internet courses allow students to access courses by computer through the Internet. Course
requirements vary. Students are required to attend an on-campus or online orientation on
how to take an Internet course. Internet courses transfer the same and cost the same as on-
campus courses. See the current San Antonio College Class Schedule for Internet course
offerings. For a preview of our Internet courses click on: http://www.accd.edu/sac/online.
Students are encouraged to click on the course syllabus to preview course requirements
before enrolling.

ASSOCIATE OF ARTS AND ASSOCIATE OF APPLIED SCIENCE DEGREES ONLINE

San Antonio College offers 187+ college credit Internet courses that meet the core
curriculum requirements for online Associate of Arts and Science Degrees and online
Associate of Applied Science Degrees. Currently, students can obtain an online Associate in
Science Degree in Mathematics and an online Associate in Applied Science Degree in
Criminal Justice. All online degrees are approved by the Southern Association of Colleges
and Schools (SACS). For specific section numbers and course offerings, see the San
Antonio College Online Web site at www.accd.edu/sac/online or the current San Antonio
College Class Schedule.

DISTANCE EDUCATION THROUGH VIRTUAL COLLEGE OF TEXAS (VCT)

Students at any Texas community college can enroll at San Antonio College by enrolling as
Virtual College of Texas students. For more information, email Dr. Dawn Elmore-McCrary
at: delmorem@accd.edu or call 210/733-2045.

BLENDED COURSES

Blended courses are classes in which at least 25 percent of the course is being offered in an
online setting. However, the course still retains elements of traditional teaching methods,
including:

* Lectures

* Discussions

* Group work

* In-person activities

Blended courses are not recommended for those students who have a tight work schedule,
who do not have the ability to attend on-campus classes (at the San Antonio College main
campus), and/or who live out-of-state or out-of-country. See the San Antonio College Online
Web site at www.accd.edu/sac/online or the current San Antonio College Class Schedule for
blended course offerings.
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VIDEOCOURSES

Videocourses are college credit courses that are broadcast by television. Students attend an
on-site orientation, watch televised or taped broadcasts, attend several on-campus review
sessions, and take exams on campus. Most of the course assignments are completed by the
student independently. Videocourses provide flexibility for students who work and want to
study at a time convenient to them. Lessons are broadcast on KLRN channel 9 and Time
Warner channel 19. Videocourses are taught by experienced faculty. Videocourses carry the
same credit and cost the same as on-campus courses. See the San Antonio College Online
Web site at www.accd.edu/sac/online or the current San Antonio College Class Schedule for
videocourse offerings.

DISTANCE EDUCATION AT MILITARY BASES

San Antonio College offers distance education courses at Randolph Air Force Base.
Students can enroll in on-Site, video, Internet, and blended courses.

SAC Distance EpucatioN CENTER & SAC ONLINE

Helen Torres, director of Distance Education

For off-campus course information call 210/733-2045. For videocourse/Internet/blended
course information call 210/733-2181 or visit San Antonio College Online at
www.accd.edu/sac/online.

SAC DISTANCE EDUCATION OFF-CAMPUS COORDINATORS:

Richard Delgado, 210/227-5739 Cindy Rose, 210/659-1096

Fort Sam Houston Randolph Air Force Base

Education Center, Bldg. 2248, Rm. 204 Education Center, Bldg. 208, Rm. 10
Fort Sam Houston, Texas San Antonio, Texas

Mike Fitsko

Central Texas Technology Center (CTTC), 830/609-2104
New Braunfels ISD Learning Center, 830/629-2647
Seguin ISD, 830/303-1195

SpPecIAL ACADEMIC PROGRAMS

DEVELOPMENTAL EDUCATION PROGRAM

The Developmental Education Program exists to identify academically under-prepared
students, to prescribe appropriate developmental course work, to offer alternative delivery
methods, and to assure adequate support services for students in the program.

Placement in the program is accomplished through a formal assessment of each student’s
academic abilities. Interpretation of test results and subsequent methods of study are
determined by a counselor or faculty advisor.

Courses with a course number beginning with the number zero are developmental level
courses and as such do not fulfill any requirements for degrees offered at San Antonio
College. They are not considered in honors list calculations and are not transferable to a
senior college. Other developmental options are offered through the Basic Skills Enrichment
Program (see section six in this bulletin) and academic departments.
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One important program objective is to assist students in the acquisition of skills and
knowledge necessary for successful completion of college work. The director of Academic
Development coordinates the program on and off campus and conducts ongoing assessment
of the program.

ENGLISH AS A SECOND LANGUAGE PROGRAM (ESL)

The English as a Second Language (ESL) Program exists to provide basic competence in the
English language. The program provides options such as:

 Attaining sufficient English competence for success in academic credit programs.

* Achieving English competence for success in technological or job training programs.
 Acquiring functional English literacy.

The purpose of the program is to provide sufficient communication skills to enable students
to function in United States society and to maximize their benefits from educational
opportunities available as competent speakers of English.

The ESL Program consists of four levels. All five courses in a single level should be taken
concurrently. Each of the levels of the program emphasizes the basic elements of
communication: listening, speaking, reading, writing, grammar, and vocabulary.

Courses with a course number beginning with the number zero are developmental level
courses and as such do not fulfill any requirements for any degrees offered at San Antonio
College, and they are not considered in honors list calculations.

Additionally, the courses may not necessarily be transferable to a senior college.
Transferability depends upon the requirements of the specific institution. A student
development course designated for non-native speakers is suggested at level four of ESL or
at completion of ESL.

Placement in the appropriate level of the program includes both oral and written testing.
Advancement to college-level English, reading, and mathematics courses is determined by
achieving certain scores on further testing.

LEARNING IN COMMUNITIES (LINC)

Learning In Communities (LinC) is a program funded by a Title V grant, offering students
the chance to take their courses in a new and exciting way. LinC is a model in which a
group of students is enrolled into two or three of the same courses. The courses are linked
by a theme, common assignments, or a historical period. LinC faculty may create some, or a
great deal, of connections between classes.

Students benefit by participating in the program for several reasons. First, students begin to
feel a connection with San Antonio College and their courses because they have the same
group of peers in at least two of their courses. Second, students enjoy taking classes this
way because there is an overlap between the courses which helps them to understand the
material better. Finally, research shows that the Learning In Communities Program increases
students’ retention, their grade point averages, and degree completion.

Contact Benjamin Jimenez in room 129C of McCreless Hall or via phone, 210/733-2989, for
more information on the program and to see which classes will be offered as part of the
Learning In Communities Program.
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MILITARY SCIENCE PROGRAM/ARMY RESERVE OFFICER TRAINING PROGRAM

To obtain a commission in the U.S. Army, students must complete the basic and advanced
courses in military science and receive a Baccalaureate degree. The basic course of Army
ROTC (military science) is offered at San Antonio College to prepare students to transfer to
a four-year school to complete the advanced course portion of the military science course
work. Upon completion of the advanced courses and receipt of their Baccalaureate degree,
students may be commissioned in the U.S. Army. San Antonio College students may enroll
in military science courses, with no military obligation, to develop and enhance their
leadership and management skills. These courses are considered electives. Credits may
transfer to four-year institutions for credit toward that specific institution’s military science
requirement.

San Antonio College offers the four military science courses listed below:
e MSCI 1101 Fundamentals of Leadership Management 1.

e MSCI 1102 Fundamentals of Leadership Management II.

* MSCI 2201 Applied Leadership and Management 1.

* MSCI 2202 Applied Leadership and Management II.

Course descriptions can be found in section 11 of this bulletin under the course prefix MSCIL.

Laboratory hours in each course provide the opportunity to acquire leadership skills and
hands-on experience to enhance each student’s ability to perform as an Army officer.

Although students taking military science courses at San Antonio College incur no military
obligation, all students enrolled in Army ROTC classes will be required to participate in
physical fitness training and take the Army physical fitness test each semester. Students will
be furnished free of charge complete uniforms, physical fitness tests, and necessary
equipment.

For additional information about the military science courses offered at San Antonio College
or the Army Reserve Officer Training Program, call or visit the ROTC Military Science
Office at 218 W. Ashby, 210/785-6420.

OPEN ENTRY/OPEN EXIT

Open-entry/open-exit (OE/OE) courses are offered through the Administrative Computer
Technology (ACT) Department. The OE/OE Learning Center provides 40 computer
workstations in a classroom/laboratory located in room 207 of the Nail Technical Center
(NTC). OE/OE classes are offered in an unstructured setting where the student works
independently adhering to regular weekly attendance and following predetermined and
definite due dates for assignments and tests. The OE/OE classroom/laboratory is available
approximately 55 to 65 hours each week. There are 23 different software applications
courses available through the OE/OE environment. An instructor is available to assist
students at all times the facility is available. Students are required to attend class the first
week for orientation and admissions processing. Penalties are assessed for late work and for
tests not taken by scheduled due dates. Depending upon the course(s), a specific number of
hours each week must be completed in the classroom/laboratory. Classes offered in an eight-
week session require one to three hours per week attendance depending upon the specific
course requirements. Classes offered in a 16-week session require three to four hours per
week attendance depending upon the specific course requirements. A student may attend
extra time and may complete the course and final examination ahead of schedule. The
teacher of record is in the classroom/laboratory during designated times and is available for
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assistance and/or conferences during office hours. Instructors of selected Internet courses
use the OE/OE Learning Center as the testing site for the Internet courses.

For further information, contact the ACT Department personnel at 733-2294 or see the
special section Open-Entry/Open-Exit Learning in the current San Antonio College Class
Schedule.

THE RAUL S. MURGUIA PRESIDENTIAL HONORS PROGRAM

The Raul S. Murguia Presidential Honors Program at San Antonio College is a scholarship
program for highly motivated students with strong academic potential. The two-year
program provides selected students an opportunity to develop a solid academic foundation
for upper division and graduate success in a wide range of majors. The benefits of the
program include: a broad liberal education, highly experienced and dedicated teachers, small
and challenging classes, academically talented peers, and a scholarship covering the cost of
tuition, fees, and books.

GENERAL STIPULATIONS

The following stipulations are required:

» Eight hours of a natural science requiring laboratory work.

e Three hours of MATH 1314 College Algebra or higher level.

* And an additional course in either mathematics, science, computer science, or logic.

NOTE: San Antonio College recommends its presidential honors students take 12 hours
of college-level foreign language.

HONORS CURRICULUM

The Raul S. Murguia Presidential Honors Program curriculum consists of a combination of
honors courses, regular courses, and honors contract courses to total some 66 hours toward
an Associate degree from San Antonio College.

Honors courses offered in science are not required by the program but are recommended for
honors students majoring in science, medicine, or engineering and may be used to satisfy the
contract requirement.

Students are selected for the program in the fall or the spring of the freshman year. Students
not selected for the program may enroll in sophomore honors courses with permission from
the instructor if space allows.

Students in the program must maintain a 3.0 semester grade point average (GPA),
successfully complete 12 hours each Fall and Spring, and may not drop honors courses.

The current honors curriculum includes:

e ENGL 1301 Freshman Composition I.

e ENGL 1302 Freshman Composition II.

* ENGL 2328 American Literature: Realism to Present.

* GOVT 2302 American Government: Problems and Policies.
e HIST 1302 History of the United States, Part II.

* HIST 2311 Western Civilization to the 17th Century.

e HIST 2312 Western Civilization Since the 17th Century.
e PHIL 1301 Introduction to Philosophy.

* SDEV 0170 Orientation to College.

e SPCH 1311 Fundamentals of Speech.
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For additional information call 210/733-2541, or visit the Web site at:
http://www.accd.edu/sac/honors/main/basefr.htm.

SERVICE-LEARNING PROGRAM

San Antonio College, through its Service-Learning Program, offers students the opportunity
to serve the community in a wide variety of settings in the areas of environment, education,
public safety, government, and social agencies.

Service-learning is a teaching method which utilizes service to the community as a form of
hands-on learning for students. Service is usually curriculum-based and must be completed
at a non-profit, government, or state-funded agency. Faculty members use service and
reflective activities as a way to instruct students in a more meaningful way. The Service-
Learning Office has contacts and relationships with more than 100 non-profit service-
learning (volunteer) sites. For more information on service-learning, contact the Service-
Learning Office at 210/785-6044 or 210/785-6146, or visit the Web site at
www.accd.edu/sac/service.

SERVICEMEMBER’S OPPORTUNITY COLLEGE PROGRAM

San Antonio College offers the Associate in Arts Degree in Liberal Arts, the Associate in
Science Degree in Pre-Professional Studies, and the Associate in Applied Science Degree in
Criminal Justice, Computer Information Systems, and Management to active duty military
personnel through the college’s affiliation with the Servicemember’s Opportunity College
Associate Degree (SOCAD) Program. SOCAD provides the opportunity for service
members to attain their educational goals while fulfilling their military commitments.
Additional information may be obtained by contacting the Department of Veteran’s Affairs
(DVA), located on the first floor of the Moody Learning Center (MLC), at 733-2313.

TeECH PREP PROGRAM

San Antonio College is engaged in major technical and professional career preparation by
providing continuity of learning and quality educational opportunities for all students. The
Tech Prep/Associate Degree Program is a significant component of this concept providing
educational and career preparation in technical fields to high school students who will be the
workforce of the future.

The concept of the Tech Prep Program involves a sequence of knowledge and skills
acquisition, beginning in elementary school, linked with a guided, integrated high school plan
of academic and technical subjects which connects the student to the community college and
the university. Articulation provides the avenue for high schools and community colleges to
share a jointly developed, competency-based, industry-validated curriculum without
duplication or repetition. The program’s curriculum in high school and colleges represents a
rigorous body of knowledge and skills which will prepare a better-educated worker with
advanced skills and the ability to apply these skills as the world of technology changes.

San Antonio College has developed with area independent school districts, and presented for
approval by the Texas Higher Education Coordinating Board (THECB), Tech Prep Associate
Degrees in: Child Development, Computer-Aided Drafting and Design, Criminal Justice,
Dental Assisting, Electronics, Medical Assisting, and Administrative Assistant.

For additional information, contact the Tech Prep Office at 210/587-4436 or 800/869-0982.
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FIELDS OF STUDY

ADMINISTRATIVE COMPUTER TECHNOLOGY DEPARTMENT

CHAIRPERSON
Connianne Pugh, Professor,
M.B.Ed., Indiana University

The programs in the Administrative Computer Technology (ACT) Department are designed
to provide students the opportunity to acquire the skills and knowledge necessary to function
in positions in accounting technology, court reporting, legal assistance, office systems, and
records management.

The ACT Department offers short-term Marketable Skills, Level I, and Level IT Certificates
which serve as the foundation for Associate in Applied Science (AAS) Degrees. The AAS
Degree may serve as the two-year technical component of an inverted degree leading to a
Baccalaureate Degree.

COURT REPORTING

The Court Reporting Program offers a “conflict-free,” computer-compatible theory. This
program provides students with the opportunity to attain the proficiencies needed to pass the
certification examination administered by the Court Reporter Certification Board (CRCB) of
Texas and the Registered Professional Reporter (RPR) examination administered by the
National Court Reporters Association (NCRA).

A court reporter makes a verbatim record of legal proceedings in a courtroom or deposition
setting and provides a certified transcript for use by the legal profession. Conferences also
may be reported and transcribed.

Texas state certification is required for court reporters. Some states do not require
certification. Texas state law requires that shorthand reporters be certified in order to work
in the courts or as freelance reporters. Persons not certified may work in business, civil
service, or medical transcription using their machine shorthand skills. Those with excellent
machine shorthand skills may caption for television or write realtime for the hearing
impaired and in the classroom setting.

An Accuplacer score of 80 or higher in English is required before entering the Court
Reporting Program.

PARALEGAL STUDIES

The Paralegal Studies Program curriculum is designed to provide paraprofessional education
to qualify a person as an assistant or aide to lawyers. The need for assistance in the legal
profession has expanded greatly as our population increases and with growing demands for
legal services in both civil and criminal matters. The qualified legal assistant works at all
times under the direct supervision of a lawyer.

CREDIT GIVEN FOR CERTIFICATION

The number of course credits that will apply toward graduation will vary depending on the

particular curriculum. To receive credit, the applicant must:

* Request direct notification be given to the College’s director of Admissions and Records
Office by the Institute for Certifying Secretaries (for *CPS), the Certifying Board of the
National Association of Legal Secretaries (**PLS), or the Institute for Certifying Records
Managers (***CRM) that the applicant has passed all sections of the examination and the
dates the examination was administered.
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* Earn 12 hours of credit for courses at San Antonio College before the advanced standing
credit is posted on the applicant’s record.

*CREDIT GIVEN FOR CERTIFIED PROFESSIONAL SECRETARY (CPS) CERTIFICATION

Credit toward an AAS Degree in Administrative Computer Technology may be awarded
upon successful completion of all parts of the CPS examination. Effective with the 1994
examination, the courses for which credit may be granted are:

e ACNT 1403 Introduction to Accounting 1.

HRPO 1371 Issues in the Workplace.

HRPO 1311 Human Relations.

POFT 1301 Business English/Communications I (WI).

POFT 2380 Cooperative Education-Administrative Assistant/Secretarial Science, General.

**CREDIT GIVEN FOR PROFESSIONAL LEGAL SECRETARY (PLS) CERTIFICATION

Credit toward an AAS Degree in Administrative Computer Technology may be awarded
upon successful completion of all parts of the PLS certification examination. The courses
for which credit may be granted are:
e ACNT 1403 Introduction to Accounting 1.
* HRPO 1371 Issues in the Workplace.
* HRPO 1311 Human Relations.
* LGLA 2305 Interviewing and Investigating.
e POFT 1301 Business English/Communications I (WI).
* Students Must Choose One From:
LGLA 2388 Internship-Paralegal/Legal Assisting
POFT 2380 Cooperative Education-Administrative Asst./Secretarial Science, General

***CREDIT GIVEN FOR CERTIFIED RECORDS MANAGER (CRM) CERTIFICATION

Credit towards a Records Management Certificate or an AAS Degree in Records Management
may be awarded upon successful completion of all parts of the CRM examination. Effective
with the 1997 examination, the courses for which credit may be granted are:
e POFT 1319 Records and Information Management I.
e POFT 1359 Records and Information Management II.
* POFT 2359 Records and Information Management III.
* Students Must Choose One From:
HRPO 1371 Issues in the Workplace or POFT 2380 Cooperative Education-
Administrative Assistant/Secretarial Science, General
POFT 1301 Business English/Communications I (WI)

DEGREES/CERTIFICATES OFFERED

Accounting Computer Applications (Marketable Skills Certificate) See page 352.
Accounting Technology (AAS Degree) See pages 353-354.
Accounting Technician (Level I Certificate) See pages 352-353.
Accounting Technology (Marketable Skills Certificate) See pages 354-355.
Administrative Assistant, Tech Prep Program (AAS Degree) See pages 355-356.
Administrative Systems Technician (Level I Certificate) See page 357.
Business Communications (Marketable Skills Certificate) See page 368.
Computer Assistant (Level I Certificate) See pages 375-376.
Computer Data Entry Technician (Level I Certificate) See page 383.
Computer Help Desk Specialist (AAS Degree) See pages 384-385.
Computer Help Desk Technician (Level I Certificate) See pages 385-386.
Court Reporting: Computer-Aided Transcription Technology

(AAS Degree and Enhanced Skills Certificate) See pages 391-393.

17

0l NOILO3S

3937703 OINOLNV NVS




118

SECTION 10

SAN ANTONIO COLLEGE

FIELDS OF STUDY

Court Reporting: Rapid-Text Entry (Level I Certificate) See pages 394-395.
Court Reporting: Realtime Medical Reporting (Level I Certificate) See page 395.
Court Reporting: Transcriptionist/Scopist (Level I Certificate) See page 396.
Court Reporting (Level II Certificate) See pages 393-394.
Customer Services Specialist (Marketable Skills Certificate) See page 401.
Human Resources Technician (Level I Certificate) See pages 443-444.
Human Resources Assistant (Marketable Skills Certificate) See page 441.
Human Resources Benefits and Compensation Coordinator

(Marketable Skills Certificate) See page 441.
Human Resources Employment Specialist

(Marketable Skills Certificate) See pages 441-442.
Human Resources Training Specialist (Marketable Skills Certificate) See page 444.
Legal Administrative Assistant/Secretary, Tech Prep Program

(AAS Degree) See pages 454-455.
Medical Transcription Specialist (Level I Certificate) See pages 461-462.
Paralegal Studies (AAS Degree) See pages 476-477.
Paralegal Studies: Nonlawyer Advocacy (AAS Degree) See pages 477-478.
Records Management (AAS Degree) See pages 486-487.
Records Management (Level I Certificate) See page 488.
Software Specialist (Marketable Skills Certificate) See pages 489-490.
Voice Recognition Systems Technician (Level I Certificate) See page 498.

ALLIED HEALTH DEPARTMENT
CHAIRPERSON

Stella Lovato, Professor,
M.S.H.P., Southwest Texas State University,
M.A., University of Texas of San Antonio

The Allied Health Department consists of two programs: Dental Assisting and Medical
Assisting. Each program offers an Associate in Applied Science (AAS) Degree and a
certificate.

DENTAL ASSISTING PROGRAM

The mission of the Dental Assisting Program is to provide for and support competency-based
learning for a multicultural community. As one of seven accredited Dental Assisting
Programs in Texas, the program is committed to excellence in helping to meet the diverse
needs of both traditional and nontraditional students. The program seeks to provide each
student with the essential knowledge and skills necessary to become a functional dental team
member and meet the requirements of the national examining entity.

The Dental Assisting Program prepares individuals with the knowledge, skills, and
techniques to become a vital member of the dental health care team. Students accepted into
the program attend specialized classes in dental assisting, as well as classes in general
education. The knowledge is then applied in a clinical setting.

San Antonio College, in cooperation with the San Antonio District Dental Society and the San
Antonio Dental Assistants Organization, offers an AAS Degree in Dental Assisting, a Dental
Assisting Certificate, and an Enhanced Skills Certificate. The Dental Assisting Program is
accredited by the American Dental Association (ADA) Commission on Dental Accreditation.
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The Dental Assisting Program also offers a Tech Prep Degree that consists of a combination
of San Antonio College courses and training courses offered by the US Navy. For more
information about this degree contact the Dental Assisting Program at 210/733-2572.

CoMMISSION ON DENTAL ACCREDITATION

POSTING FORM FOR POLICY ON THIRD PARTY COMMENTS

The Commission currently publishes in its accredited lists of programs the year of the next
site visit fir each program it accredits. In addition, the Commission publishes in its Spring
and Fall newsletter, Communications Update, those programs being site visited January
through June or July through December. Developing programs submitting accreditation
eligible applications may be scheduled for site visits after the publication of Communication
Update; thus, the specific dates of these site visits will not be available for publication.
These programs will be listed in Communications Update with a special notation that the
developing programs have submitted accreditation eligible applications and may or may not
be scheduled for site visits. Parties interested in theses specific dates (should they be
established) are welcomed/encouraged to contact the Commission office. The United States
Department of Education (USDOE) procedures now also require accrediting agencies to
provide an opportunity for third-party comment, either in writing or a public hearing (at the
accrediting agencies’ discretion) with respect to institutions or programs scheduled for
review. All comments must relate to accreditation standards for the discipline and required
accreditation policies. In order to comply with the department’s requirement on the use of
third-party comment regarding program’s qualifications for accreditation or pre-
accreditation, the following procedures have been developed:

WHO CAN SUBMIT COMMENTS

Third-party comments relative to the Commission’s accredited programs may include
comments submitted by interested parties such as faculty, students, program administrators,
Commission consultants, specialty and dental related organizations, patients, and/or
consumers.

HOW COMMENTS CAN BE SOLICITED

The Commission will request written comments from interested parties in the Spring and
Fall issues of Communications Update. In fairness to the accredited programs, all
comments relative to the programs being visited will be due in the Commission office no
later than 60 days prior to each program’s site visit to allow time for the program to respond.
Therefore, programs being site visited in January through June will be listed in the fall issue
of CU of the previous year and programs scheduled for a site visit from July through
December will be listed in the Spring issue of the current. Any unresolved issues related to
the program’s compliance with the accreditation standards will be reviewed by the site visit
team while on-site.

Those programs scheduled for review are responsible for soliciting third-party comments
from students and patients by publishing an announcement at least 90 days prior to their site
visit. The notice should indicate the deadline of 60 days for receipt of third-party comments
in the Commission office and should stipulate that comments must pertain only to the
standards of the particular program or policies and procedures used in the Commission’s
accreditation process. The announcement may include language to indicate that a copy of
the appropriate accreditation standards and/or the Commission’s policy on third-party
comments may be obtained by contacting the Commission at 211 East Chicago Avenue,
Chicago, IL 60611, or by calling 1/800-621-8099, extension 4653.
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TYPES OF COMMENTS CONSIDERED

All comments submitted must pertain only to the standards relative to the particular program
being reviewed or policies and procedures used in the accreditation process. Comments will
be screened by Commission staff for relevancy. For comments not relevant to these issues,
the individual will be notified that the comment is not related to accreditation and, where
appropriate, referred to the appropriate agency. For those individuals who are interested in
submitting comments, requests can be made to the Commission office for receiving
standards and/or the Commission’s Evaluation Policies and Procedures (EPP).

MANAGEMENT OF COMMENTS
All relevant comments will be referred to the program at least 50 days prior to the site visit
for review and response. A written response from the program should be provided to the
Commission office and the site visit team 15 days prior to the site visit. Adjustments may be
necessary on the site visit schedule to allow discussion of comments with proper personnel.
Adopted: (7/95)
Revised (1/97)
INSTITUTION: San Antonio College
PROGRAM(S) TO BE REVIEWED: Dental Assisting Program
SITE VISIT DATE: November 17 and 18, 2005
60-DAY DEADLINE FOR RECEIPT OF COMMENTS
IN THE COMMISSION OFFICE: September 17, 2005
(Commission on Dental Accreditation, 211 E. Chicago Avenue, Chicago, IL 60611)

MEDICAL ASSISTING PROGRAM

The mission of the Medical Assisting Program is to train students to perform routine medical
assisting administrative and clinical tasks, primarily in a physician’s office, hospital
outpatient clinics, and other health care facilities. Medical assistants work under the direct
supervision of a physician, and although their duties may be similar, or even overlap, they
are not nurses. The duties of medical assistants vary from office to office and/or practice to
practice. Administrative duties often include answering telephones, greeting patients,
making appointments, performing transcription, initiating and maintaining medical records,
and managing the financial records of a practice, as well as performing duties in billing,
coding, and collections.

Clinical skills include assessing vital signs, positioning and preparing patients for
examinations, and assisting the physician with a variety of medical and surgical training
procedures, which includes collecting and analyzing specimens. Medical assistants also
prepare and administer medications, dispose of contaminated supplies, and decontaminate
and sterilize instruments, performing phlebotomy and routine blood and urine tests. Medical
assistants may take electrocardiograms, perform diathermy, remove sutures, perform dressing
changes, and assist with the application of casts. An important aspect of their occupation is
patient education and instruction of patients concerning medications, diets, and regimes
pertinent to the patient’s condition.

The Medical Assisting Program offers a choice of two certificates or a two-year program of
training that leads to an AAS Degree in Medical Assisting. Both the one-year Medical
Assisting Level II Certificate and AAS Degree Programs are accredited by the Commission
on Accreditation of Allied Health Education Programs (CAAHEP) on recommendation of the
Curriculum Review Board of the American Association of Medical Assistants Endowment
(AAMAE). The CAAHEP is located at 35 East Wacker Drive, Suite 1970; Chicago, IL
60601-2208; phone number: 312/553-9355. Students who graduate from the Medical
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Assisting Program, with the exception of the medical office administrative assistant
curriculum, qualify for the certification examination conducted by the AAMA for the
certified medical assistant (CMA) credential. The Medical Office Administrative Assistant
Certificate, which does not require accreditation, is non-clinically based, and will not qualify
completers to test for the CMA credential.

The Medical Assisting Program also offers a Tech Prep Degree that consists of a combination
of San Antonio College courses and training courses offered by the US Navy. For more
information about this degree contact the Medical Assisting Program at 210/733-2447.

DENTAL LABORATORY TECHNOLOGY

San Antonio College has submitted an application for a new Associate in Applied Science
(AAS) Degree in Dental Laboratory Technology. This degree would prepare students for a
career in the fabrication of fixed or removable oral prosthetics and oral orthodontic devices,
inlays, crowns, and bridges. This program is pending approval by the Texas Higher
Education Coordinating Board (THECB). For additional information about the program,
please contact Chairperson Stella Lovato at 210/785-6184 or via e-mail at slovato@accd.edu.

DEGREES/CERTIFICATES OFFERED

Dental Assisting (AAS Degree and Enhanced Skills Certificate) See pages 401-404.
Dental Assisting (Level I Certificate) See page 404.

Medical Assisting (AAS Degree) See pages 458-460.

Medical Assisting (Level II Certificate) See pages 460-461.

Medical Office Administrative Assistant (Level I Certificate) See page 461.

AMERICAN SIGN LANGUAGE/INTERPRETER TRAINING DEPARTMENT

CHAIRPERSON
Lauri Metcalf, Assistant Professor
B.S., Colorado State University

0l NOILO3S

The American Sign Language Department/Interpreter Training offers classes to those
individuals interested in:
* Obtaining foreign language credit.
* Pursuing an Associate in Applied Science (AAS) Degree in:
1) American Sign Language/Sign Language Interpreter.
2) American Sign Language/Deaf Support Specialist.
 Pursuing an Associate in Arts (AA) Degree with a concentration in American Sign
Language.
* Acquiring information regarding deaf culture and American Sign Language.

3937703 OINOLNV NVS

Whether pursuing an AAS or AA Degree, students are required to consult with departmental
staff before registering for any American Sign Language class. Students should check with
their four-year school of choice for a list of specific courses that will transfer as well as the
school’s policy regarding acceptance of American Sign Language for foreign language
credit.

Students are encouraged to take classes in the recommended order. Course prerequisites are
in place to protect the student and to ensure a certain level of proficiency. American Sign
Language is used exclusively in the classes. Very little, if any, voicing is used for
instructional purposes. Many classes require additional lab hours.
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The AAS Degree in American Sign Language, Sign Language Interpreter, is comprised of a
combination of technical and general education courses. The degree requires 70 to 73
semester hours of designated coursework. Students must pass a mid-program evaluation, the
level I state interpreting certification exam, as well as a program exit exam in order to
complete degree requirements. Students are expected to maintain a 2.5 grade point average
(GPA) in all program course work. The program is designed to prepare the student for an
entry-level position in the field of sign language interpreting. Students interested in pursuing
an AAS Degree are required to consult with department staff before registering for any
SLNG classes.

Two Enhanced Skills Certificates are also offered. To be eligible for the Enhanced Skills
Certificates, the student must be a state level I certified interpreter or have completed an
accredited Interpreter training program. The Enhanced Skills Certificates are:

ENHANCED SKILLS INTERPRETING CERTIFICATE

This certificate is geared to certified interpreters who want to pursue a higher level of
certification. This certificate will provide the experiences and skills needed to move up the
certification ladders.

TRILINGUAL ENHANCED SKILLS CERTIFICATE

This certificate was created to strengthen an interpreter’s skill who is currently utilizing the
three languages of American Sign Language, English, and spoken Spanish in their
professional work; train interpreters who would like to utilize these three languages; or to
add to an interpreter’s skill. The Trilingual Enhanced Skills Certificate requires a minimum
language proficiency in both American Sign Language and Spanish. The respective
departments will administer language placement tests.

Students may obtain an AAS Degree without an Enhanced Skills Certificate. Students are
required to meet with an advisor in the Department of American Sign Language and
Interpreter Training prior to enrolling in any of the certificate classes.

The AA Degree is intended for those students interested in transfer credit to Baccalaureate
Degree Programs in related fields of study such as deaf education, speech pathology,
audiology, special education, general education, social work, etc. A minimum of 60 hours of
coursework is required. Refer to the AA Degree requirements in this bulletin for further
information.

If you are taking classes for foreign language credit for an AA Degree, be sure you are
registered for the following courses listed under the SGNL prefix:

* SGNL 1301 American Sign Language (ASL): Beginning I.

e SGNL 1302 American Sign Language (ASL): Beginning II.

* SGNL 2301 American Sign Language (ASL): Intermediate I.

* SGNL 2302 American Sign Language (ASL): Intermediate II.

DeGREES/CERTIFICATES OFFERED

American Sign Language (AA Degree) See page 358.
American Sign Language: Deaf Support Specialist (AAS Degree) See pages 359-360.
American Sign Language: Sign Language Interpreter

(AAS Degree and Enhanced Skills Certificate.) See pages 360-361.
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BioLOGICAL SCIENCES DEPARTMENT

CHAIRPERSON
Teanna Staggs, Associate Professor,
Ph.D., Louisiana State University Medical Center

The mission of the Biological Sciences Department is to provide a dynamic curriculum that
integrates traditional methods with modern technology. The department strives to maintain
the highest level of lab experiences available to students. Superior articulation agreements
are maintained with transfer institutions. Faculty members are committed to excellence in
education, advising, and writing letters of recommendation for students pursuing science and
health professions. The department maintains a biology study center that plays an integral
role in curriculum and as a technology center for students needing computer access.

Students are encouraged to visit the departmental Web site,
http://www.accd.edu/sac/biology/biodept.htm, where information on professors, curriculum,
study center materials, and course syllabi can be found. The Biological Sciences Department
offers career advisement for biology majors and maintains a very active pre-professional
advisement committee that assists students to identify prerequisites, plot a course for success,
and navigate the professional school application process.

The course offerings in the department are varied including courses for biology majors,
allied health majors, pre-professional majors, and non-science majors. Three Internet
courses are provided: BIOL 2306 and 2370, which are three-hour courses for non-science
majors who do not require a lab, and BIOL 2404, which is a four-hour lab course for non-
science majors who need a science elective including a lab. Videocourses in basic biology
and nutrition are also available.

A student wishing to obtain an Associate Degree from San Antonio College must follow the
core curriculum guidelines as outlined in the current College bulletin. A student wishing to
continue studying biology at a four-year university should contact the four-year institution
for its Baccalaureate Degree in Biology requirements. The student may contact San Antonio
College’s Biological Sciences Department, which maintains several 2+2 transfer agreements
with regional universities, for a full listing of courses that transfer to four-year universities.

Students whose mathematics background is weak should consider taking all mathematics
developmental courses before taking courses within this department. Students taking
microbiology, anatomy and physiology, and majors in biology and genetics are strongly
urged to complete chemistry prerequisites prior to taking these classes. Students taking
BIOL 2421 (General Microbiology) must complete chemistry I and II and take/be
concurrently enrolled in organic chemistry before registering for this course.

BuUSINESS DEPARTMENT

CHAIRPERSON
Vernell E. Walker, Professor,
M.A., University of Texas at San Antonio

The Business Department offers programs and courses leading to an Associate in Arts (AA)
Degree and numerous Associate in Applied Science (AAS) Degrees and certificates.
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For the student entering the business field, courses are offered in accounting and business
administration. These courses are applicable to the AA Degree in Business Administration.

The Business Department offers four programs leading to AAS Degrees and certificates.

The programs are Banking and Financial Services; Business Management; Public
Administration; and Real Estate Management. These programs are designed to develop the
knowledge, attitude, and experience necessary to function effectively in decision-making
positions. Pre-registration counseling, required for admission to degree candidacy in all
Business Department programs, is available in the department offices in the Moody Learning
Center (MLC).

BANKING AND FINANCIAL SERVICES

The Banking and Financial Services Program offers two degree and several certificate
options: an AAS Degree and Certificates in Banking and Financial Services, Financial
Analysis, Financial Services Industry, and an AAS Degree and Certificate in Mortgage
Banking.

The AAS Degree in Banking and Financial Services is designed to teach current and
potential professionals the process and methodology of the rapidly changing global financial
services industry. Combined with the liberal arts core curriculum of San Antonio College,
the program provides any student with the fundamental knowledge required of a banker or
financial services provider while allowing him or her the opportunity to obtain an Associate’s
Degree in Banking and Financial Services. A Financial Services Certificate is awarded to
any student completing the required 12 to 15 semester hours for the certificate. These hours
can then be applied toward the AAS Degree.

MORTGAGE BANKING

The mortgage banking option objectives are to provide opportunities for the new student to
learn the processes of the mortgage banking industry per se, and to refine and enhance the
skills of those students who are currently employed in the field. Instructors for those courses
that are peculiar to mortgage banking will be drawn from an able body of industry
professionals who are willing and able to teach on and off campus. The program
additionally offers a Mortgage Banking Certificate that is awarded to students who have
completed the required 12 semester hours for this certificate.

BuSINESS MANAGEMENT

The Business Management Program is a two-year program to develop the fundamental skills,
knowledge, attitudes, and experience necessary for men and women to function in decision-
making positions. Combining academic training with practical on-the-job training
compatible with the student’s career objective, business management courses are available in
both day and evening class formats. Pre-registration counseling is required for admission to
this degree program and is available from departmental personnel in the MLC.

PuBLIC ADMINISTRATION

The Public Administration Program is designed to provide the student with the knowledge,
skills, and techniques required to be effective within public-sector fields of employment.
Emphasis is directed toward the interrelated concepts of public management, civil service
systems, labor relations, human resources, budgeting techniques, and organizational
development.
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LABOR STUDIES

In addition to the Public Administration Program, a one-year Labor Studies Certificate is
offered. This program will give students the technical skills and knowledge to function
effectively in an organized collective bargaining environment.

REAL ESTATE MANAGEMENT

Real Estate Management is a two-year accelerated program to develop fundamental skills,
knowledge, attitudes, and experience necessary for men and women to function in real estate
careers. The course of instruction outlined below is designed to lead to an AAS Degree.

Real estate management courses are available in both day and evening class formats. Pre-
registration counseling required for admission to this degree program is available from
department personnel in the MLC.

DeGREES/CERTIFICATES OFFERED

Administrative Design Management (Level I Certificate) See page 357.
Banking and Financial Services (AAS Degree) See pages 365-366.
Banking (Level I Certificate) See page 364.

Banking (Marketable Skills Certificate) See pages 364-365.
Budgeting in the Public Sector (Level I Certificate) See page 366.
Business Administration (AA Degree) See pages 366-368.

Business Management (AAS Degree) See pages 368-370.

Business Management (Level I Certificate) See page 370.

Financial Analysis (Level I Certificate) See page 422.

Financial Management (AAS Degree) See pages 423-424.
Financial Management (Level I Certificate) See page 424.
Financial Services Industry (Level I Certificate) See pages 424-425.
Financial Services Industry (Marketable Skills Certificate) See page 425.
Human Resources Management (AAS Degree) See pages 442-443.
Human Resources Management (Level I Certificate) See page 443.
International Business (AAS Degree) See pages 446-447.
International Business (Level I Certificate) See page 447.

Labor Studies (Level I Certificate) See page 453.

Leadership in Public Service (Level I Certificate) See page 454.
Marketing Management (AAS Degree) See pages 455-457.
Marketing Management (Level I Certificate) See page 457.
Mortgage Banking (AAS Degree) See pages 463-465.

Mortgage Banking (Level I Certificate) See page 465.

Mortgage Banking (Marketable Skills Certificate) See page 465.
Mortgage Finance (Level I Certificate) See page 465.

Mortgage Finance (Marketable Skills Certificate) See page 466.
Mortgage Management (Level I Certificate) See page 466.
Mortgage Management (Marketable Skills Certificate) See page 466.
Operations Management (Level I Certificate) See pages 475-476.
Public Administration (AAS Degree) See pages 482-483.

Real Estate Management (AAS Degree) See pages 485-486.

Real Estate (Level I Certificate) See page 485.

Small Business Management (Level I Certificate) See page 488.
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CHEMISTRY/EARTH SCIENCES/ASTRONOMY DEPARTMENT

CHAIRPERSON
Phillip Glaspy, Professor
Ph.D., University of London

This department offers courses in astronomy (ASTR), chemistry (CHEM), geography
(GEOG), and geology (GEOL). Astronomy courses are also offered under the physics
(PHYS) prefix. The astronomy, chemistry, and geology courses, and some of the geography
courses can be applied toward the natural sciences requirement of the core curriculum.

Students whose mathematics or science background is weak should consider enrolling in
CHEM 1370 Preparatory Chemistry prior to attempting other chemistry courses. Those who
plan further work in chemistry, physics, engineering, mathematics, or other sciences, or who
are entering pre-professional programs in medicine, dentistry, and similar fields, must
complete CHEM 1411 General Chemistry I (or CHEM 1311 General Chemistry Lecture I and
CHEM 1111 General Chemistry Laboratory I) and CHEM 1412 General Chemistry II (or
CHEM 1312 General Chemistry Lecture II and 1112 General Chemistry Laboratory II).
Completion of CHEM 1305 Introductory Chemistry Lecture I, CHEM 1105 Introductory
Chemistry Laboratory I, and CHEM 1307 Introductory Chemistry Lecture II satisfies the
requirement of seven semester hours of natural science for an Associate in Arts (AA) Degree.
Credit toward graduation is given for only one course in each of the following groups:
e 1) CHEM 1305 Introductory Chemistry Lecture L.

2) CHEM 1311 General Chemistry Lecture I.

3) CHEM 1370 Preparatory Chemistry.

4) CHEM 1411 General Chemistry 1.

5) CHEM 1405 Introductory Chemistry I.
* 1) CHEM 1312 General Chemistry Lecture II.

2) CHEM 1412 General Chemistry II.
e 1) CHEM 1105 Introductory Chemistry Laboratory L.

2) CHEM 1111 General Chemistry Laboratory I.
e 1) CHEM 1307 Introductory Chemistry Lecture II.

2) CHEM 1407 Introductory Chemistry II.

NOTE: CHEM 1405 is a combination of both CHEM 1305 and CHEM 1105. And
CHEM 1407 is a combination of both CHEM 1307 and CHEM 1107.

The Department offers an AA Degree in Geographic Information Systems (GIS). An
Associate in Applied Science (AAS) Degree and a one-year GIS Certificate are also offered
through the Engineering Technologies Department.

Courses are offered in astronomy (see also physics), chemistry, geography, and geology.

DEGREES/CERTIFICATES OFFERED
Geographic Information Systems (AA Degree) See pages 432-433.
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CHILD DEVELOPMENT DEPARTMENT

CHAIRPERSON
Cathleen F. McAuliffe, Professor
Ph.D., Texas A&M University

The mission of the Child Development Department is to provide quality educational
experiences and to model best practices for all learners. The programs in the Child
Development Department are designed to provide students the opportunity to acquire the
skills and knowledge necessary to work in a variety of settings that involve young children
and/or their families. See the department chairperson for information about transfer options.

Located at 210 W. Ashby, the San Antonio College Child Development Center is an
educational lab facility for the Child Development Program. Students, under the close
supervision of faculty and child development specialists, work with the children as they train
to be early childhood educators. In addition to providing this training, the center is
designed to provide a model quality childcare and education facility for the community.

The Child Development Center is accredited by the National Association for the Education
of Young Children (NAEYC). NAEYC-accredited programs have demonstrated a
commitment to providing a high quality program for young children and their families.
Adults involved in the child's life are viewed as partners in the educational process and are
encouraged to actively participate in decisions affecting the care and education of the child.
The program values diversity and offers an inclusive setting for children.

The center is open to children, ages 6 weeks to 4 years, of qualified San Antonio College
students. The program focuses on the unique ways in which young children learn. It strives
to meet the needs of the "whole child" including the areas of social, emotional, physical,
cognitive, creative and language development. The curriculum emphasizes developmentally
appropriate learning experiences through play.

Students may qualify for advanced standing credit for high school coursework or for having
a valid, up-to-date child development associate (CDA) credential.

Some degrees or certificates require working or placement in the Child Development Center
or a center that meets quality standards such as NAEYC accreditation standards or Head
Start Program performance standards.

DEGREES/CERTIFICATES OFFERED

Child Care Administration (Level I Certificate) See page 372.
Child Development (AAS Degree) See pages 372-374.
Child Development (Level I Certificate) See page 374.
Child Development Associate Training (Level I Certificate) See page 375.
Infant and Toddler Care (Level I Certificate) See page 445.
Teacher Assistant (Level II Certificate) See pages 494-495.
Teacher Education EC-4,
Early Childhood Degree Specialization (AAT Degree) See pages 495-496.
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COMPUTER INFORMATION SYSTEMS DEPARTMENT

CHAIRPERSON
Steve Kolars, Assistant Professor
M.B.A., Our Lady of the Lake University

The new information technology courses that are defined by the state of Texas Workforce
Education Course Manual (WECM) are taught in the Computer Information Systems (CIS)
Department at San Antonio College. The CIS Programs at San Antonio College place
special emphasis on computer-based business systems.

Four Associate in Applied Science (AAS) Degrees are available in CIS: Computer
Programming, Computer Network Administration, Computer Database Specialist, and
Computer Security Administration.

There are also three Level I Certificates: Computer Programmer, Computer Database
Technician, and Computer Desktop Support Technician.

All programs and courses are developed and implemented in coordination with the CIS
Advisory Committee which is comprised of computer professionals from the San Antonio
metropolitan area. The entire curriculum reflects local community requirements and
provides basic transfer requirements to several four-year institutions offering a Baccalaureate
Degree in CIS also designated as information science (IS), information technology (IT),
management information systems (MIS), business information systems (BIS), computer and
information science (CIS) or similar title. Contact a CIS faculty advisor regarding
transferability of courses to four-year institutions.

The combination of lecture and hands-on activities with computer equipment is designed to

give students an understanding of their professional responsibilities and necessary

occupational skills. The central purpose of all programs is to develop occupational

competency. Students completing the Associate Degree Programs should be able to:

e Apply current programming and system techniques with a minimum of supervision.

* Understand and operate practically any computer equipment after a brief orientation
period.

* Prepare necessary documentation and communicate in a satisfactory manner with other
personnel concerned.

* Direct their educational background and ability toward mastering new and special
techniques as the need occurs.

Students majoring in any of the four AAS Degrees offered through the CIS Department must
complete the following courses:

e ITNW 1321 Introduction to Networking

e ITSC 1305 Introduction to PC Operating Systems.

e ITSE 1302 Computer Programming.

* ITSE 1329 Program Logic and Design.

All four courses can be taken concurrently. ITNW 1321, ITSC 1305, and ITSE 1329 do not
have a prerequisite course. ITSE 1302 has a prerequisite or co-requisite of ITSE 1329.

All students enrolled in Internet courses must contact the professor prior to the first day of
class.
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The Continuing Education Training Network Division frequently schedules non-credit, short-
term courses related to computer information systems. For further information, please
contact the Continuing Education Training Network.

DEGREES/CERTIFICATES OFFERED

Computer Database Specialist (AAS Degree) See pages 381-382.
Computer Database Technician (Level I Certificate) See page 382.
Computer Desktop Support Technician (Level I Certificate) See pages 383-384.
Computer Network Administration (AAS Degree) See pages 386-388.
Computer Programming (AAS Degree) See pages 388-389.
Computer Programming Technician (Level I Certificate) See page 389.
Computer Security Administration

(AAS Degree and Enhanced Skills Certificate) See pages 390-391.
Information Technology Security (Level I Certificate) See page 446.

EcoNomics DEPARTMENT

CHAIRPERSON
Wesley F. Booth, Professor
M.A., North Texas State University

The Economics Department offers three economics courses, ECON 1301 Introduction to
Economics, ECON 2301 Macroeconomics, and ECON 2302 Microeconomics.

There are no prerequisites required to enroll in ECON 1301 Introduction to Economics.

For students enrolling in ECON 2301 Macroeconomics and/or ECON 2302 Microeconomics
the following prerequisites will be required: ENGL 0301, MATH 0301, and READ 0303.

ECON 1301 Introduction to Economics is a brief survey of the major topics in
macroeconomics and microeconomics. The focus is on introducing the science of
economics, providing a non-technical understanding of some of the economic forces
affecting the U.S., and preparing a foundation for those wishing to take macroeconomics
and/or microeconomics.

The focus of macroeconomics (ECON 2301) deals with how economy works. Particular
emphasis is put on how the economy of the U.S. works. Macroeconomics is a course that is
useful for the average citizen, or those wanting to work for different levels of government or
business as well as other careers.

Microeconomics (ECON 2302) is concerned with the study of individual businesses. In this
course, profit or loss is studied from the aspect of how the individual business relates to the
market type it is in. Business students as well as others have microeconomics as a
requirement for their degree.

NOTE: It is the responsibility of every student to check with the four-year university
to which he/she plans to transfer to ensure that courses taken at San Antonio College
are transferable and will apply to the appropriate degree.
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ENGINEERING TECHNOLOGIES DEPARTMENT

CHAIRPERSON

Michael D. Psencik, Professor
M.Ed., Southwest Texas State University

The Engineering Technologies Department consists of five different programs offering a
combination of Associate in Applied Science (AAS) Degrees and certificates. The programs
are as follows:

CompPUTER-AIDED DRAFTING AND DESIGN TECHNOLOGY

San Antonio College offers a Tech Prep Degree Program for computer-aided drafting (CAD)
and design students who desire to enter the manufacturing or construction industries.
Graduates of this program will usually enter the field with the title of drafter, designer, or
CAD operator. Advanced courses and well-equipped laboratories enable students to extend
their theoretical and practical knowledge of various design disciplines. Upon satisfactory
completion of this two-year program, the student is awarded an AAS Degree in CAD and
Design Technology. This degree transfers in part or whole to several Baccalaureate Degree
Programs. Information on transferability can be obtained from a department advisor.

Besides the two AAS Degrees in CAD and Design Technology, the program provides
students with other options. A one-year CAD Operations Certificate is also available. In
addition, there is an Enhanced Skills Certificate for work beyond the normal two-year degree
point. A Marketable Skills Certificate in Autocad® is also available.

All programs have been designed in cooperation with an advisory committee of engineers
and professional drafters and designers.

Credit transferable from high school includes: up to 12 semester credit hours for DFTG 1405
Technical Drafting, DFTG 2417 Descriptive Geometry, DFTG 1409 Basic Computer-Aided
Drafting, or DFTG 1417 Architectural Drafting-Residential for students who have attained
the appropriate competencies from an approved Tech Prep Degree Program high school.

ELECTRONICS TECHNOLOGY

San Antonio College offers a Tech Prep Degree Program for electronics technology students
who desire to specialize in the field of communications electronics technology, computer
electronics technology, or industrial electronics technology. This program leads to an AAS
Degree in Electronics Technology with specialties in any of the three areas. Advanced
courses and well-equipped laboratories enable students to extend their theoretical and
practical knowledge in the field of electronics. The program provides the student with
practical internships with local businesses and manufacturers to provide real life experiences
in the electronics career field in preparation for full-time employment after graduation. In
addition to the two-year AAS Degree, the program provides students with the following exit
options: a Certificate in Electronics Technology or Industrial Electronics; transfer to any
other Associate’s Degree Program in Texas which offers an electronics major under the
State’s Workforce Education Course Manual (WECM); and/or transfer to a four-year
university to continue their education. This degree transfers to several general Baccalaureate
Degree Programs.

Two additional degrees are also offered in nuclear electronics or communications/radar
electronics. These approved Tech Prep Degrees consist of a combination of San Antonio
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College courses and training courses offered by the U.S. Navy. For more information,
contact the electronics program office at 733-2881.

Credit transferable from high school includes: 12 semester hours credit for CETT 1402
Electricity Principles, CETT 1429 Solid State Devices, and CETT 1425 Digital
Fundamentals for students who have attained the appropriate competencies from an approved
tech prep high school or completed the courses in high school for dual credit.

ENGINEERING TECHNOLOGY

Students will find that this program prepares them for positions as technicians, surveyors,
estimators, or facility managers. High paying positions are available to the graduates of this
program almost anywhere in the U.S. The Engineering Technology Program is also for
people already in jobs who wish to increase their knowledge and eligibility for promotion.
The courses in this degree program transfer in whole or part to several Baccalaureate Degree
Programs. Information on transferability is available from a department advisor.

The Engineering Technology Program offers two different specialties: engineering
technology and surveying engineering technology. Detailed information related to each
specialty can be found in section 11 of this bulletin under the Engineering Technology
listing.

For further information, call 210/733-2445 or meet with a faculty advisor in room 136D of
the Chance Academic Center (CAC).

GEOGRAPHIC INFORMATION SYSTEMS

The Geographic Information Systems (GIS) Program is for those students who desire to
enter a field which links graphic maps with data and utilizes the result for analysis and data
manipulation. Graduates of this program will usually enter the field with the title of GIS
technician, GIS analyst, or GIS manager depending on the company. This relatively new
technology is opening many positions in numerous companies utilizing GIS hardware and
software to make important decisions. Areas where these systems are being utilized include
marketing, natural resource utilization, tax appraisal data, real estate, geology, petroleum
exploration, and any other area where maps and data might be linked.

This program is a combination of GIS software classes, CAD classes, and surveying classes,
which will uniquely prepare the graduate for this field. Advanced courses and well-equipped
laboratories enable students to extend their theoretical and practical knowledge in these
disciplines. Upon satisfactory completion of the two-year program, the student is awarded
an AAS Degree in GIS Technology. This degree transfers in part or whole to several
Baccalaureate Degree Programs. Information on transferability can be obtained from a
department advisory.

Besides the two-year AAS Degree, the program provides students with the option of a one-
year GIS Certificate. This certificate will provide the graduate with the skills needed to gain
entry level employment in this field.

An Associate in Arts (AA) Degree in GIS is also offered through the Chemistry/Earth
Sciences/Astronomy Department.

All programs have been designed in cooperation with an advisory committee of geographers
and professional GIS technicians and managers.
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OCCUPATIONAL SAFETY AND HEALTH TECHNOLOGY

The occupational safety and health technician assists in developing and implementing safety
programs. It is the technician’s responsibility to prevent or correct unsafe working
conditions. The technician utilizes knowledge of industrial processes, hazardous materials,
and loss control analysis. The technician investigates accidents and near accidents to
determine causes and to provide preventive measures.

DEGREES/CERTIFICATES OFFERED

Computer-Aided Drafting and Design Technology, Tech Prep Program

(AAS Degree) See pages 376-378.
Computer-Aided Drafting and Design Technology: Engineering

(AAS Degree) See pages 378-379.
Computer-Aided Drafting and Design Technology

(Enhanced Skills Certificate) See pages 379-380.
Computer-Aided Drafting and Design Technology: Autocad®

(Marketable Skills Certificate) See page 380.
Computer-Aided Drafting Operations (Level I Certificate) See pages 380-381.
Construction Technician (Marketable Skills Certificate) See page 391.
Disaster Response Management (Marketable Skills Certificate) See pages 404-405.
Disaster Response Technician (Marketable Skills Certificate) See page 405.
Electronics Technology, Tech Prep Program (AAS Degree) See pages 409-411.
Electronics Technology (Level I Certificate) See page 411.
Electronics Technology: Basic DC/AC (Marketable Skills Certificate) See page 412.
Electronics Technology: Basic Electronics (Marketable Skills Certificate) See page 412.
Electronics Technology: Basic Semiconductor (Marketable Skills Certificate) See page 412.
Electronics Technology: Digital Fundamentals (Local Certificate) See page 413.
Engineering Drafting Technician I (Marketable Skills Certificate) See page 418.
Engineering Technology (AAS Degree) See pages 419-421.
Engineering Technician (Level I Certificate) See page 418.
Facility Management (Local Certificate) See page 422.
Geographic Information Systems (AAS Degree) See pages 433-435.
Geographic Information Systems (Level I Certificate) See pages 435-436.
Industrial Electronics (Level I Certificate) See page 445.
Occupational Safety and Health Technology (AAS Degree) See pages 474-475.
Occupational Safety and Health Management (Level I Certificate) See page 473.
Occupational Safety and Health Technician (Marketable Skills Certificate) See page 474.
Surveying Engineering Technology (Level I Certificate) See pages 492-493.
Surveying Technician I (Marketable Skills Certificate) See page 493.
Surveying Technician II (Marketable Skills Certificate) See page 493.

ENGLISH DEPARTMENT

CHAIRPERSON
Alexander V. Bernal, Professor
M.A., Southwest Texas State University

The English Department offers a variety of courses to students. For the student who enrolls
in English for the first time, placement is made according to college entrance examination
scores approved by the English Department. If the student’s performance on such tests
reveals inadequate preparation for satisfactory completion of standard college work in ENGL
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1301 Freshman Composition I, the student must take ENGL 0300 Basic English I or ENGL
0301 Basic English II, depending on those scores.

If students are required to take ENGL 0300, they must pass that course with a “C” or better
before enrolling in ENGL 0301. If students are required to take ENGL 0301, they must pass
that course with a “C” or better before enrolling in ENGL 1301.

Neither ENGL 0300 nor ENGL 0301 can be used to replace any other required English
course. Students must keep in mind that if they withdraw or are dropped from ENGL 0300
or ENGL 0301, they may be withdrawn from all other classes, depending on applicable
Texas Higher Education Assessment (THEA) regulations.

ENGL 1301 Freshman Composition [ and ENGL 1302 Freshman Composition II are
designed to satisfy the requirement of most colleges that demand six hours of freshman
composition and to meet Associate in Arts (AA) and Associate in Science (AS) Degree exit
competencies.

If transfer students encounter special problems, they should consult a counselor.

In selecting sophomore English courses, the student should consider both the major subject
and the senior college to which the credits will be transferred. When only three hours of
sophomore English are required, the student may choose any of the three-hour sophomore
courses. Many colleges accept any combination of the three-hour sophomore courses if the
total required is six hours. However, a few colleges require that ENGL 2323 British
Literature: Romanticism to Present always be combined with ENGL 2322 British Literature:
Beowulf through Neoclassicism and ENGL 2332 World Literature: Antiquity through
Renaissance with ENGL 2333 World Literature: Classical to Present. Many senior colleges
require that students with English as a major complete the survey of British literature (ENGL
2322/2323) and students with elementary education as a major complete world literature
(ENGL 2332/2333). A student with science or engineering as a major usually takes any of
the three-hour sophomore literature courses and follows it with ENGL 2311 Technical
Writing.

To be allowed to take two sophomore English courses concurrently when it is acceptable to
the degree granting institution, a student must have at least a “B” average in freshman
English and the approval of the chairman of the Department of English.

ADVANCED PLACEMENT (AP) IN ENGLISH

* Prospective English advanced placement (AP) students may receive credit for ENGL 1301
(without a grade being assigned) by presenting qualifying scores on the high school senior
level of the AP in English (college board) or by successfully completing the departmental
exam procedure administered by the San Antonio College English Department.

e If qualifying AP students wish to have a grade assigned for ENGL 1301, they must take
ENGL 1302 at San Antonio College. The grade received in ENGL 1302 will also be
assigned to ENGL 1301, for a total of six credit hours.

DEGREES/CERTIFICATES OFFERED
English (AA Degree) See page 421.
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FOREIGN LANGUAGE/ENGLISH AS A SECOND LANGUAGE DEPARTMENT

CHAIRPERSON
Anna Budsinkski, Assistant Professor
Ph.D., Georgetown University

The Department of Foreign Language provides instruction that helps students develop the
ability to communicate orally and in writing in a variety of foreign languages. Instruction is
provided in a context that heightens students’ awareness, understanding, and appreciation of
foreign cultures. The department strives to equip students with language skills that will
enhance employment opportunities and allow them to interact and function more effectively
in an increasingly diverse and global society.

Students planning to transfer foreign language courses numbered 1300, 1301, or 1310 to a
university should consult the registrar’s office of the senior institution regarding the
transferability of these courses before enrolling in them.

Only one course from each of the following groups may be used to fulfill the foreign
language requirement for an Associate’s Degree from San Antonio College:
(1300/1311/1411) and (1310/1312/1412). In the event a student takes more than one course
from either group, one will count toward the foreign language requirement for the Associate
Degree and the others may count as electives.

Courses are offered in Arabic, Chinese, English as a second language, French, German,
Italian, Japanese, Latin, and Spanish.

SPANISH

The Spanish Program offers traditional Spanish courses that develop speaking, listening,
reading, and writing skills. Certain sections of these courses, identified in the schedule of
classes, are specifically designed to better meet the needs of bilingual students. Additionally,
the program offers classes for a variety of workforce specialties.

ENGLISH AS A SECOND LANGUAGE

The English as a Second Language (ESL) Program provides four levels of English study.
Each level contains a course in conversation or discussion, composition, grammar,
reading/vocabulary, and pronunciation. Preparation for the Test of English as a Foreign
Language (TOEFL) is also offered and is recommended as an advanced-level study. This is
an academic program where students prepare for university entrance exams and college-level
courses. New students are placed in the program based on their scores on a placement exam.

DEGREES/CERTIFICATES OFFERED

Beginning Spanish for Medical Personnel (Local Certificate) See page 490.

Beginning Spanish for Protective Services Personnel (Local Certificate) See page 491.
Intermediate Spanish for Business Personnel I (Local Certificate) See page 490.
Intermediate Spanish for Business Personnel II (Local Certificate) See page 490.
Intermediate Spanish for Legal Personnel I (Local Certificate) See page 490.

Intermediate Spanish for Legal Personnel II (Local Certificate) See page 490.

Intermediate Spanish for Medical Personnel I (Local Certificate) See page 490.
Intermediate Spanish for Medical Personnel II (Local Certificate) See pages 490-491.
Intermediate Spanish for Protective Services Personnel I (Local Certificate) See page 491.
Intermediate Spanish for Protective Services Personnel II (Local Certificate) See page 491.
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HisTORY DEPARTMENT

CHAIRPERSON

Paul M. Browning, Professor
M. A., Stephen F. Austin State University

Students may take a variety of courses offered by the History Department. For the student
who enrolls in history classes for the first time, placement is made according to college
entrance examination scores approved by the History Department. If the student
performance on such tests reveal inadequate preparation for satisfactory completion of
standard college work in history courses, the student must take and pass both ENGL 0301
Basic English II and READ 0303 College Reading Skills.

HIST 1301 History of the United States Part I and HIST 1302 History of the United States
Part II are designed to satisfy the legislative requirement of six semester hours of U.S.
history and to fulfill six hours of the core curriculum required for the Associate of Arts (AA)
and the Associate of Sciences (AS) Degrees. HIST 2301 History of Texas may be taken to
satisfy three hours of the legislative requirement of six hours of U.S. history. HIST 2301 is a
writing-intensive (WI) course.

HIST 2311 Western Civilization to the 15th century and HIST 2312 Western Civilization
from the 15th Century are required for history majors and liberal arts majors at many
universities. Each student should determine the requirements of the institution to which the
student plans to transfer. These courses are offered as a part of the honors curriculum in the
Raul S. Murguia Presidential Honors Program.

The History Department offers, in conjunction with the Interdisciplinary Studies Program,
IDST 2372/HIST 2321 World Civilization to the 15th Century and IDST 2373/HIST 2322
World Civilization from the 15th Century. These courses are appropriate for
interdisciplinary studies majors, history majors, and liberal arts majors. Each student should
determine the requirements of the institution to which the student plans to transfer.

The History Department will accept three hours of credit in U.S. history for those students
making satisfactory scores on the College Level Examination Program (CLEP).

Courses are offered in history and interdisciplinary studies.

DEGREES/CERTIFICATES OFFERED

International Studies (AA Degree) See pages 448-489.
International Studies (Local Certificates) See pages 449-451.

JOURNALISM/PHOTOGRAPHY DEPARTMENT

CHAIRPERSON
Chet Hunt, Assistant Professor
M.A., University of Texas at Austin

The Journalism-Photography Department offers courses in both journalism and photography.
Courses are listed under the prefix of COMM and PHOT.
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Journalism courses, offered under the COMM prefix, prepare students for careers in print or
broadcast media, public relations, advertising, Internet, and photojournalism. Personal
qualities of a prospective journalism student include: curiosity, perseverance, commitment to
completing tasks, dedication to accuracy and fairness.

Studying the liberal arts will help students discover new horizons while studying journalism
will help the student communicate these discoveries. Media are interested in young people
who are broadly educated, but these people should have developed writing and editing skills
to go with that broad education.

Students often do not understand the difference between journalistic writing and “creative”
writing, such as fiction, essay, poetry, or other types of writing. Both require language skills
and an understanding of punctuation, grammar, and spelling. However, some would say
nothing is more creative than writing a carefully condensed account of an event or happening
that may include vast amounts of information.

Journalism training helps students prepare for law school. Journalism training teaches
students how to gather information, organize it, and present it in a way the public can
understand it.

PuBLIC RELATIONS

Public relations majors should have reporting, editing, and design skills, important facets of
their future jobs, and broadcast journalism majors should have skills in gathering
information.

An understanding of the workings of mass media, which can be obtained in COMM 1307
Introduction to Mass Communications, will help students preparing for careers in education,
protective services, management, and health-related fields.

PHOTOGRAPHY

Photography classes, offered under the PHOT and COMM prefixes, prepare students to work
in portrait, photo illustration, commercial/industrial, and photojournalism fields. They also
provide a basis for film-making and videography training as well as support for many other
professions such as law enforcement, medical, geology, astronomy, and architecture.

Graduates have the option of entering the profession or transferring the photography courses
to a senior college for additional training. Many four-year institutions will accept from 12 to
18 hours of photography credit.

One simply might want to improve his/her picture-taking skills as a serious hobby. Thus, the
courses begin with the basics and become more complex and more involved as the student
moves into advanced courses.

Students in advanced classes learn to market their work and to develop effective business
plans. Also, advanced photography majors may cross over to take digital photography and
news photography in the journalism curriculum at San Antonio College.

DEGREES/CERTIFICATES OFFERED

Journalism (AA Degree) See pages 452-453.
Photography (AA Degree) See pages 478-479.
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KINESIOLOGY DEPARTMENT

CHAIRPERSON

Leslie F. Bleamaster, Professor
M.S., California State University

The mission of the Kinesiology Department is to promote the goal of health and total well-
being to its students through the dissemination of knowledge primarily through one-hour
activity courses related to physical fitness, lifetime sports, and dance. Additionally, the
department provides theory courses for the initial training of educators and provides services
to the community. Students who are potential educators should confer with the Teaching
Academy at San Antonio College in order to understand its relationship with the department.

A degree from many senior colleges requires four semesters of physical
education/kinesiology activity courses for graduation. A student should confer with the
senior college of their choice about graduation requirements.

Any two one-hour activity course is required for a degree awarded other than by distance
(Internet, videocourse). For a degree awarded entirely by distance, KINE 1238 Concepts of
Physical Fitness and Wellness satisfies the requirement for physical education/kinesiology.
Additionally, KINE 1238 may be substituted for a single one-hour activity course for a non-
distance degree.

NOTE: Exceptions for students with more than two years of military service and those
physicians certified as physically unable to participate.

The Kinesiology Department offers:

 Activity courses in relation to physical fitness, lifetime sports, and dance.

* Activity courses to meet the requirements for an Associate’s Degree at San Antonio College.
* Theory courses for a major or minor in health or kinesiology.

» Theory courses as electives for majors in related fields.

Recreational use of the facilities is limited. See department schedule for more information.
Intramural sports activities is offered through the Office of Student Life.

Courses are offered in kinesiology.

MATHEMATICS AND COMPUTER SCIENCE DEPARTMENT

CHAIRPERSON
Conrad Krueger, Associate Professor
M.S., University of Texas at San Antonio

San Antonio College offers a 12-hour, four-semester sequence of developmental mathematics
for those who do not meet the prerequisite requirements for college algebra or higher level
courses. Students who cannot exhibit an adequate ability through placement test
performance must enroll in one, two, three, or four of the developmental mathematics
courses, MATH 0300 Basic Mathematics, MATH 0301 Introduction to Algebra, MATH 0302
Elementary Algebra, and MATH 0303 Intermediate Algebra, which are generally considered
to be non-transferable.
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To enroll in MATH 1314 College Algebra or higher, a student must meet the prerequisites
and be able to demonstrate the skills necessary to succeed in mastering the materials taught
in these courses. PHIL 2303 Introduction to Logic is recommended.

Computer science courses require attendance of only three or four hours per week for
classroom lecture and participation. Courses of this nature require considerable time outside

of the classroom for writing, correcting, and running the programs.

NOTE: Students should be prepared to adjust their out-of-class schedules to meet the
demands of these courses.

Courses are offered in computer science and mathematics.

DEGREES/CERTIFICATES OFFERED

Mathematics (AS Degree) See pages 457-458.

MORTUARY SCIENCE DEPARTMENT

CHAIRPERSON
Mary E. Allen-Martin, FD/EMB, Assistant Professor, M.A., CFSP,
University of Texas at San Antonio

The Mortuary Science Program is the first college-based funeral service education program
to be offered in Texas. The Associate of Applied Science (AAS) Degree Program at San
Antonio College is accredited by the American Board of Funeral Service Education
(ABFSE), located at 38 Florida Ave., Portland, Maine 04103, 207/878-6530. Membership is
maintained in the University Mortuary Science Education Association. Students achieving
the standards for the curriculum are conferred the AAS Degree in Mortuary Science by the
college and are eligible for examination by the Texas Funeral Service Commission (TFSC)
and the International Conference of Funeral Service Examining Boards (ICFSEB) and
provisional licensure registration.

The Mortuary Science Department at San Antonio College has as its central aim recognition

of the importance of funeral service personnel as:

e Members of a human services profession.

* Members of the community in which they serve.

* Participants in the relationship between bereaved families and those engaged in the funeral
service profession.

* Professionals knowledgeable of and compliant with federal, state, and local regulatory
guidelines.

* Professionals sensitive to the responsibility for public health, safety, and welfare in caring
for human remains.

The department’s objectives are to:

* Enlarge the background and knowledge of students about the funeral service profession.

» Educate students in every phase of funeral service and to help enable them to develop the
proficiency and skills necessary of the profession.

» Educate students concerning the responsibilities of the funeral service profession to the
community at large.

* Emphasize high standards of ethical conduct.

* Provide a curriculum at the post-secondary level of instruction.
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* Encourage research in the field of funeral service.

The Mortuary Science Department also offers a Funeral Directing Certificate. This academic
program is designed to meet specific state or professional needs. It is not accredited by the
ABFSE owing to the fact that it does not include instruction in embalming, restorative art,
microbiology, pathology, chemistry, and anatomy. Students graduating from this program
are not eligible to take the National Board Examination (NBE) or any state board
examination for which graduation from an ABFSE-accredited program is required.

However, the certificate is recognized by the TFSC. The commission will accept successful
completion of the Texas State Board of Funeral Directing exam for registration as a
provisional funeral director licensee.

Students enrolled in mortuary science courses which include external learning experiences
are required to comply with the program dress code. A copy of this dress code will be
provided when the interview for admission is conducted. Students are also required to
purchase personal protective equipment for courses in which exposure to biohazards exists.

Courses must be taken according to a degree plan or as indicated by a faculty advisor.
Beginning in January 2004, each student will be required to take the NBE as a requirement
of graduation from the Mortuary Science Program.

The annual passage rate of first-time takes on the NBE for the most recent three-year period
for this institution and all ABFSE-accredited funeral service education programs is posted on
the ABFSE Web site (www.abfse.org).

NBE SCORES FOR 2004

Number of first-time takers: 14

Number of passing takers: 10

Percentage of passing takers: 71.43 percent

FUNERAL DIRECTOR CERTIFICATE PROGRAM: 33-HOUR CERTIFICATE

This certificate option is designed for those individuals who desire to practice only funeral
directing in the state of Texas. If a student so desires, he or she may return to earn the AAS
Degree in Mortuary Science. For further information, please see the individual program’s
enrollment and admission requirements.

DEGREES/CERTIFICATES OFFERED

Funeral Director (Level I Certificate) See page 432.
Mortuary Science (AAS Degree) See pages 466-467.

Music/HUMANITIES DEPARTMENT
CHAIRPERSON

Jessica Howard, Assistant Professor
Ph.D., New York University

The Music and Humanities Department at San Antonio College offers a complete sequence
of courses for the music major as well as courses such as MUSI 1306 Music Appreciation
and MUSI 1310 American Music; and HUMA 1301 The Humanistic Tradition, HUMA 1302
Humanistic Foundations of the Modern World, and HUMA 1315 Fine Arts in Modern
Culture from Revolutions to Pop, which fulfill the humanities and performing arts
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component in the core curriculum. Students who declare music as their major field of study
should be advised by a member of the music faculty to assure placement in the appropriate
courses.

The department also offers an Associate in Arts (AA) Degree in Music that consists of a
combination of San Antonio College courses and training courses offered by the U.S. Navy.
For more information on this degree, contact the Music/Humanities Department.

ENSEMBLES

Ensembles are open to both music majors and others who are interested in performing in an
instrumental or choral group. Students who are not music majors are not required to be
enrolled in other courses in order to enroll in an ensemble. Enrollment in an ensemble yields
one hour of credit per semester and may be repeated for credit.

Music majors must enroll in a major ensemble while attending San Antonio College. All
students studying applied music privately must be concurrently enrolled in an ensemble.

APPLIED Music-CLASS INSTRUCTION

Class instruction is available at the elementary levels in guitar, percussion, piano, recorder,
and voice. Class instruction is particularly appropriate for students with little or no previous
instruction in an instrument or voice. Classes meet two hours each week and students are
required a minimum of six hours of self-directed practice per week.

APPLIED MusIC-PRIVATE INSTRUCTION

Private instruction is available on the following instruments: baritone, bassoon, clarinet,
recorder, flute, french horn, guitar, harp, oboe, organ, percussion, piano, saxophone,
trombone, trumpet, tuba, violin, viola, violoncello, electric and double bass, and voice.
Students enrolled for private instruction are required to complete a minimum of six self-
directed practice hours per week.

Students intending to enroll in applied music (private instruction) may do so through the
Music/Humanities Department Office. Auditions determine the placement of students in
private lessons. Beginning students are placed in the one-credit-hour non-major applied
study. Intermediate students, who are not yet performing at a level commensurate with
college-level music majors, are placed in the two-credit-hour non-major applied study, which
is repeatable. Music majors are advised that non-major applied study is unacceptable for
credit toward degree requirements as a principle instrument. It may, however, be acceptable
toward requirements for a secondary instrument.

All students taking 2.0-credit-hour applied study must participate in a major ensemble each
semester and participate in the department's regularly scheduled performance workshops.
These students must also attend four approved recitals or concerts each semester by enrolling
in MUSI 0001 Recital Attendance.

DeGREES/CERTIFICATES OFFERED
Music (AA Degree) See pages 468-469.
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NURSING EDUCATION DEPARTMENT

CHAIRPERSON
Judy Staley, R.N.C., Associate Professor
M.S.N., University of Texas Health Science Center at San Antonio

The Department of Nursing Education offers:
* Associate in Applied Science (AAS) Degree in Nursing.
* Continuing nursing education.

The AAS Degree in Nursing at San Antonio College, accredited by the Board of Nurse
Examiners (BNE) for the state of Texas and the National League for Nursing (NLN,
Accrediting Commission, 61 Broadway, New York, NY 10006, phone: 212/989-9893),
combines general education and nursing education in a two-year collegiate program.
Students in the Nursing Program will be required to take nationally normed/standardized
tests throughout the curriculum and to make a satisfactory score on such tests. In the last
semester of the nursing curriculum, students will be required to make a satisfactory score on
a comprehensive exit exam in order to complete degree requirements. Upon being awarded
the degree, the graduate will be eligible to take the National Council’s Licensure
Examination (NCLEX-RN). If the NCLEX-RN is passed, the graduate will be licensed in
the state of Texas as a registered nurse (RN).

All students requesting admission to the Department of Nursing Education should follow this
sequence:
» Send official copies of all college course work to the Admissions and Records Office.
* Allow time for receipt and processing of transcripts (one to two weeks).
* Students considered for admission to the Nursing Program must:
1) Be in good academic standing.
2) Have a cumulative grade point average (GPA) of 2.0 or higher.
3) Demonstrate mathematics competency.
4) Have successfully completed a college-level course in anatomy & physiology.
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After items 1-4 have been completed, students should talk to a counselor in the Counseling

Center, located on the first floor of the Moody Learning Center (MLC), to determine

academic eligibility. During the counseling session, the student’s eligibility status will be

determined. Only students who are academically eligible will be given an application to the

Nursing Program.

e Apply to San Antonio College for admission. An application to the college may be made
online.

3937703 OINOLNV NVS

The periods for application processing are:
* Spring admission: from the day after Labor Day to October 1.
* Fall admission: from the day after Martin Luther King Day to March 1.

After meeting all requirements, the applicant must still be admitted by the Admissions and
Standards Committee of the Department of Nursing Education. Admission to the Nursing

Program is competitive. The committee uses academic and technical standards in selecting
applicants for admission to a program option.
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Admission into the Nursing Program does not guarantee successful completion of the
program or the NCLEX-RN. The degree program requirements, which are in effect upon
admission to the Nursing Program, will be those used for establishing graduation eligibility.

PROGRAM OPTIONS

Students registering for any nursing course must have received a letter of acceptance from
the Department of Nursing Education and have acknowledged in writing their intention to
enroll. Qualified applicants who have been admitted to the Nursing Program may select
from the following program options: generic track or career mobility track.

GENERIC TRACK
Applicants must meet all admission requirements for the college and for the Nursing Program.
All applicants will be admitted to this program option unless the applicant indicates otherwise.

CAREER MOBILITY TRACK

This program option is designed for those individuals who are licensed vocational nurses

(LVNs) or licensed practical nurses (LPNs) and wish to complete their AAS Degree in

Nursing in a shortened plan of study. In addition to being admitted into the Nursing

Program, the applicant must:

e Submit proof of current LVN/LPN licensure.

* Submit proof of one year full-time LVN/LPN work experience within the last three years
or graduation from an LPN/LVN program within one year of the date of application.

NOTE: It is strongly recommended that those LVN/LPNs entering the career mobility
track option complete all or a majority of the academic courses prior to beginning
nursing coursework.

CONTINUING NURSING EDUCATION

Non-credit, short-term continuing nursing education courses are offered by the Department
of Nursing Education for licensed nurses on a continuing basis. The intent of these offerings
is to further refine skills acquired by nurses in their pre-service education or to provide
knowledge of newer developments in the occupation of nursing.

San Antonio College has been awarded provider status by the Texas Nurses Association
(TNA), which is accredited as approved of continuing education for nurses by the American
Nurses Credentialing Center (ANCC). This approval meets type I criteria for mandatory
continuing education requirements toward relicensure as established by the BNE for the state
of Texas. Several type I courses are offered each semester.

For specific information about these course offerings and their requirements, contact the
coordinator of continuing nursing education in the Department of Nursing Education.

DEGREES/CERTIFICATES OFFERED

Nursing: Career Mobility - LVN to RN (AAS Degree) See pages 471-473.
Nursing: Generic (AAS Degree) See pages 470-471.
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PHILOSOPHY DEPARTMENT

CHAIRPERSON
Ronald R. Cox, Professor
Ph. D., University of Texas at Austin

The Philosophy Department offers a wide range of courses in both the history and systems of
philosophy. These courses are designed to provide the student with knowledge of the most
important philosophical schools of thought and with the issues that constitute the discipline
of philosophy. A major objective of every course in philosophy is to enhance the critical and
analytical thinking skills of the student.

All college-level philosophy courses may be taken without any college-level prerequisites.
Philosophy majors should consult with department faculty regarding courses best suited to fit
their degree plans.

San Antonio College offers an opportunity to study religion from the perspective of several
disciplines. These courses include PHIL 1304 Major World Religions and PHIL 2321
Philosophy of Religion. See section 10 of this bulletin for descriptions of both courses.

Courses are offered in philosophy.

PHysIcS, ENGINEERING, & ARCHITECTURE DEPARTMENT

CHAIRPERSON
Jerry O’Connor, Assistant Professor
M.S., Physics, Murray State University

This department provides instruction for three levels of introductory physics and for the
freshman and sophomore years in the professional programs of engineering and architecture.
Degree requirements will vary among universities, so students are advised to contact this
department or the senior university for more specific information regarding the
transferability of courses in each program. All physics courses transfer at the appropriate
level (conceptual, algebra/trig-based, and calculus-based).

The engineering and architecture curricula are designed to provide a general comprehensive
foundation for many sub-fields in those disciplines (such as civil, electrical, or mechanical
engineering, and interior design or landscape architecture). For this reason, not every course
offered will transfer directly to a university for a particular specialty.

Courses are offered in physics, engineering, and architecture.

DeGREES/CERTIFICATES OFFERED

Architecture (AA Degree) See pages 362-363.
Engineering (AS Degree) See pages 417-418.
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PouLiTicAL SCIENCE DEPARTMENT

CHAIRPERSON
J.C. Horton, Professor
M.Ed., Harvard University

The Political Science Department offers courses that comply with the legislative requirement
regarding the Texas and U.S. Constitutions. The department also offers GOVT 2304
Introduction to Political Science. Both GOVT 2301 American/Texas: National and State and
GOVT 2302 American Government: Problems and Policies are offered via videocourse and
the Internet. Since government is often used as a pre-law major, the department chairperson
acts as pre-law advisor for the college.

There are two course sequences for completing the U.S. and Texas constitutional requirement.
One sequence is GOVT 2301 and GOVT 2302. This is the sequence used at San Antonio
College. The second sequence is GOVT 2305 American Government I (National) and GOVT
2306 American Government II (State). If a student is taking one course from the GOVT
2301/2302 sequence and one from the GOVT 2305/2306, it is extremely important that the
student check with the College’s Department of Counseling and Student Development.
Transient and transfer students should check with the institution to which they are transferring
as to appropriate courses to comply with the receiving institutions transfer policies.

DEGREES/CERTIFICATES OFFERED

Political Science (AA Degree) See pages 479-480.

PROTECTIVE SERVICES DEPARTMENT

CHAIRPERSON
J.D. Richardson, Assistant Professor
M.A., University of Texas at San Antonio

The Protective Services Department consists of these programs: Criminal Justice
(correctional science and law enforcement options), Fire Science, Emergency Management,
and Emergency Medical Services (EMS). The various degree programs are designed
towards the professional licensing of Texas law enforcement officers, firefighters, and
emergency medical technicians. Courses are also geared towards the development and
professional education of arson investigators, private investigators, emergency response
managers, correctional personnel, and probation and parole workers.

Credit towards an Associate in Applied Science Degree in Criminal Justice, Fire Science, or
Emergency Medical Services may be awarded upon successful completion of the appropriate
certification process as listed below. To be eligible for advanced standing credit, protective
services majors must be currently enrolled at San Antonio College, in good academic
standing (not on scholastic probation, enforced scholastic probation, etc.).

CRIMINAL JUSTICE

The Criminal Justice Program reflects the assessed needs of the community for students
seeking careers in correctional science and law enforcement. The curricula are designed to
prepare students for initial career preparation, career development, and for foundations
leading to university transfer credits.
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The law enforcement option offers the forensic-focused student both an AAS Degree and
Certificate in Forensic Science. This specialty is for those students desiring to develop
and/or increase their knowledge and skills in the area of law enforcement and forensics. The
AAS Degree in Correctional Science offers a specialty degree in Chemical Dependency
Counseling which leads to state certification as a counselor. This degree is offered in
conjunction with the Mental Health Technology Program.

The Criminal Justice Program has joined with the U.S. Navy to offer an AAS Degree. This
degree consists of a combination of San Antonio College courses and training courses
offered by the Navy. Credit transferable from high school include up to 12 semester credit
hours for CJSA 1312, 1322, 1342, and 1359 for students who have attained the appropriate
competencies from an approved Tech Prep Degree Program high school.

Successful completion of the TCLEOSE examination for basic peace officer certification
may result in credit being awarded for specific courses. To receive these course credits the
student must be currently enrolled as a criminal justice student at San Antonio College and
have completed the seven core courses with the grade of “C” or better. Credit for these
course hours will not be awarded following two years of completion.

e CJLE 1506 Basic Peace Officer I, 5 semester hours.

e CJLE 1512 Basic Peace Officer II, 5 semester hours.

e CJLE 1518 Basic Peace Officer III, 5 semester hours.

e CJLE 1524 Basic Peace Officer IV, 5 semester hours.

A student may receive credit for the LE-Basic Jail course upon successful completion of the
course. The student must be currently enrolled in the Criminal Justice Program at San
Antonio College, must have completed with the grade of “C” or better the seven core
courses in either the Associate of Applied Science Degree in Criminal Justice Law
Enforcement or Criminal Justice Correctional Science Programs. These credits will not be
awarded after two years following completion of the basic jail course.

¢ CJCR 1300 LE-Basic Jail Course, 3 semester hours.

FIRE SCIENCE

The Fire Science Program reflects the assessed needs of the community for careers in fire
service and fire service management. The curricula are designed to prepare students for
initial career preparation, career development, and for foundations leading to university
transfer credit. The student must pass the English and reading portion of the Texas Higher
Education Assessment (THEA) or Accuplacer to be eligible for enrollment in the basic
firefighter certification courses: FIRS 1301, 1319, 1429, 1407, 1413, 1423, and 1433. (See
descriptions below.) Fire science degrees and certificates are part of the Texas Commission
on Fire Protection (TCFP) certification process.

Students may receive academic credit for successful completion of TCFP-approved basic
firefighter certification courses.

e FIRS 1301 Firefighter Certification I, 3 semester hours.

* FIRS 1319 Firefighter Certification IV, 3 semester hours.

* FIRS 1407 Firefighter Certification II, 4 semester hours.

* FIRS 1413 Firefighter Certification III, 4 semester hours.

* FIRS 1423 Firefighter Certification V, 4 semester hours.

» FIRS 1429 Firefighter Certification VI, 4 semester hours.

» FIRS 1433 Firefighter Certification VII, 4 semester hours.
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To receive academic credit for these course, the student must be enrolled in the AAS Degree
Program in Fire Science and successfully complete a minimum of 12 semester hours in fire
technology courses.

FIRE ARSON INVESTIGATION

The Fire Arson Investigation Program reflects the assessed needs of the community for
careers in both the fire service and law enforcement. The curricula are designed to prepare
students for initial career preparation, career development, and foundations leading to
university transfer credits. Fire arson investigation degrees and certificates are part of the
TCFP certification process for those individuals who are also licensed peace officers in the
state of Texas.

EMERGENCY MANAGEMENT

The Emergency Management Program reflects the assessed needs of the community for
students seeking a career in disaster preparedness. The curriculum incorporates the
professional development series of courses that are required by the Texas Division of
Emergency Management (DEM). The Emergency Management Institute (EMI) in
Emmitsburg, Md., and the Federal Emergency Management Agency (FEMA) also recognize
this series of courses.

This program focuses on problem-solving, critical thinking, coordination, and leadership
skills that are required to mitigate, prepare for, respond to, and recover from a man-made or
natural disaster. The curriculum is designed for transfer to the Baccalaureate Degree
Program in Emergency Management at the University of North Texas.

EMERGENCY MEDICAL SERVICES (EMS)

The EMS Program reflects the assessed needs of the community for careers in emergency
medical services. The curricula are designed to prepare students for initial career
preparation, career development, and foundations leading to university transfer credits.
Students must pass the THEA or a THEA-alternative prior to enrolling in EMS courses.
EMS degrees and certificates are part of the Texas Department of State Health Services
(TDSHS) certification process. Students must be current in all immunizations: the measles,
mumps, rubella (MMR) immunization, the purified protein derivative (PPD) test for
tuberculosis, and the hepatitis B series. The hepatitis B series must be completed prior to the
first day of clinical rotations.

Successful completion of a TDSHS-approved course in EMT-basic or paramedic may result
in credit being awarded in the following courses:

* EMSP 1260 Clinical-Emergency Medical Technology/Technician, 2 semester hours.
e EMSP 1338 Introduction to Advance Practice, 3 semester hours.

e EMSP 1355 Trauma Management, 3 semester hours.

* EMSP 1356 Patient Assessment and Airway Management, 3 semester hours.

e EMSP 1401 Emergency Medical Technician - Basic, 4 semester hours.

* EMSP 2143 Assessment Based Management, 1 semester hour.

* EMSP 2260 Clinical Emergency Medical Technology/Technician, 2 semester hours.
* EMSP 2261 Clinical Emergency Medical Technology/Technician, 2 semester hours.
* EMSP 2434 Medical Emergencies, 4 semester hours.

* EMSP 2438 Emergency Operations, 4 semester hours.

* EMSP 2444 Cardiology, 4 semester hours.
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To receive credit the applicant must:

* Provide TCLEOSE, TCFP, TDSHS, or approved equivalent certifications to the program

director indicating successful completion of all requirements for certification. The

program coordinator will forward all documentation to the director of the Admissions and

Records Office through appropriate channels.

Verify that all THEA requirements have been met in accordance with the college policy.

* An advanced standing examination may be required for those courses in which the
advance standing credit is being sought. This is at the discretion of the program
coordinator.

CERTIFICATE PROGRAMS

For those individuals who would like to pursue a certificate in a given specialty in fire
science, law enforcement, and emergency medical services, the options are:

e *Arson Investigator.

» *Basic Firefighter.

» **Emergency Medical Technician - Basic.

» **Emergency Medical Technician - Paramedic.

» *Fire Inspector.

» Forensic Science.

* Law Enforcement.

*These programs meet the basic standard of the TCFP. Successful certification of the
student by the state is the student’s responsibility and is not guaranteed by San Antonio
College.

**These programs meet the basic standard of the TDSHS. Successful certification of
the student by the state is the student’s responsibility and is not guaranteed by San
Antonio College.

For more information on any of these programs contact the Protective Services Department
in room 136 of the Chance Academic Center (CAC).

DeGREES/CERTIFICATES OFFERED

Chemical Dependency Counseling: Correctional Science (AAS Degree) See pages 370-372.
Criminal Justice (AA Degree) See pages 396-397.
Criminal Justice: Correctional Science, Tech Prep Program
(AAS Degree) See pages 397-399.
Criminal Justice: Law Enforcement, Tech Prep Program (AAS Degree) See pages 399-401.
Emergency Management (AAS Degree) See pages 413-414.
Emergency Medical Services (AAS Degree) See pages 414-416.
Emergency Medical Technician: Basic (Level I Certificate) See page 416.
Emergency Medical Technician: Paramedic (Level I Certificate) See page 416.
Fire and Arson Investigation (AAS Degree) See pages 426-428.
Fire and Arson Investigation (Level I Certificate) See pages 428-429.
Fire Science (AAS Degree) See pages 425-426.
Firefighter: Basic (Level I Certificate) See page 429.
Fire Inspector (Level I Certificate) See pages 429-430.
Forensics: Criminal Justice (AAS Degree) See pages 430-431.
Forensics: Criminal Justice (Level I Certificate) See page 431.
Law Enforcement (Level I Certificate) See pages 453-454.
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PSYCHOLOGY DEPARTMENT

CHAIRPERSON

Thomas E. Billimek, Professor
Ph.D., Capella University

This department consists of the Psychology and Mental Health Technology (MHT)
Programs.

The Psychology Program offers a variety of courses to students having personal or career
interests in psychology, to students seeking to earn an Associate’s Degree, and to students
desiring course credit transferable to other colleges and universities. Students may earn the
Associate in Arts (AA) Degree in Psychology by either completing the entire first two years
of any psychology curriculum identified in a current transfer agreement or by completing the
degree requirements listed below.

Students must satisfy the minimum entrance requirements for San Antonio College,
demonstrate college-level reading proficiency on a standardized examination, demonstrate
computer literacy, and earn at least 25 percent of the required hours at San Antonio College.
In addition, students must meet basic skills competencies in reading, English, and
mathematics as required for the various psychology courses offered.

In order to work in the psychology career field, students will normally need at least a
Master’s Degree and preferably the Doctoral Degree in Psychology. All psychology majors
should contact the Psychology Department for advising before registering for courses.
Additional information about the field of psychology is available at the American
Psychological Association (APA) Web site at www.apa.org.

MENTAL HEALTH TECHNOLOGY

The Mental Health Technology (MHT) Program, under the Psychology Department, offers
degree and certificate programs in drug & alcohol abuse counseling (DAAC) designed for
individuals who wish to pursue training in the substance abuse counseling field and seek
licensure as a chemical dependency counselor in Texas. Students may work toward an
associate in Applied Science (AAS) Degree or certificates of completion.

The MHT Program has joined with the Criminal Justice Program from the Protective
Services Department in offering an AAS Degree in Chemical Dependency Counseling. For
additional information on this degree contact either the Psychology Department’s MHT
Program coordinator or the Protective Services Department’s Criminal Justice Program
coordinator.

Formal 2+2 transfer agreements as well as informal agreements have been established with
several local universities. San Antonio College is designated as a provider for licensure
renewal education.

Students must meet with the MHT Program coordinator before enrolling in any DAAC
course. Students enrolling in any of the MHT-DAAC Program degree/certificate options
must meet all current basic skill prerequisites for the various DAAC courses offered.
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CReDIT GIVEN FOR THE LCDC/CADAC

Credit toward an AAS Degree in MHT, Addiction Studies, may be awarded to individuals

who have completed the requirements for licensure as chemical dependency counselors as
required by the Texas Department of State Health Services (DSHS) or are certified alcohol
and drug abuse counselors through the International Certification Reciprocity Consortium

(IC&RC)/Alcohol and Other Drug Abuse (AODA) testing requirements.

Individuals who meet the requirements can receive credit for the following courses:

* DAAC 1304 Pharmacology of Addiction, 3 semester hours.

* DAAC 1307 Addicted Family Intervention, 3 semester hours.

* DAAC 1309 Assessment Skills/Alcohol and Other Drug Addictions, 3 semester hours.
* DAAC 1314 Dynamics of Group Counseling, 3 semester hours.

* DAAC 1317 Basic Counseling Skills, 3 semester hours.

* DAAC 1319 Introduction to Alcohol & Other Drug Additions, 3 semester hours.

In order to receive credit, the applicant must:

* Be enrolled in the College’s AAS Degree Program in MHT, Addiction Studies.

* Successfully complete at least six college-level semester hours with a minimum grade of
“«C

* Provide a copy of their current license, license renewal award letter, or appropriate
certification documentation, which indicates they are current and in good standing to the
MHT Program coordinator.

e A check of DSHS, the Texas Association of Addiction Professionals (TAAP), and other
certifying agencies’ sanction status may be reviewed to determine applicants standing.

DEGREES/CERTIFICATES OFFERED

Addiction Studies (AAS Degree) See pages 406-408.

Drug and Alcohol Abuse Counseling (AAS Degree) See pages 406-408.
Drug and Alcohol Abuse Counseling (Level I Certificate) See pages 408-409.
Psychology (AA Degree) See pages 480-481.

Substance Abuse Counseling (Level I Certificate) See page 492.

RADIO/TELEVISION/FILM DEPARTMENT

CHAIRPERSON
Bennett, Lynn Markene, Instructor
M.A., University of the Incarnate Word

The Radio-Television-Film Department offers two different two-year degree programs. The
Associate in Applied Science (AAS) Degree in Radio-Television-Broadcasting is for students
who wish to work in the industry immediately after graduation. The Associate in Arts (AA)
Degree with a concentration in Radio-Television-Broadcasting prepares you to transfer to a
four-year school.

The Radio-Television-Film Department consists of courses in communications, film/cinema
studies, and radio-television-broadcasting.

Communications (COMM), film/cinema studies (FLMC), and radio-television-broadcasting
(RTVB) courses can be taken for radio-television-broadcasting credit. COMM 1307
Introduction to Mass Communications and COMM 2327 Principles of Advertising may also
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be taken for journalism/photography credit. COMM 1307, and COMM 2327, and FLMC
1311 Survey of the Motion Picture are accepted at some senior institutions as transfer courses.

Students interested in an Associate in Science or AA Degree should refer to the degree
requirements in section 12 of this bulletin. Students planning for a Baccalaureate Degree in
this field should check with the four-year school of choice for courses that will transfer.
Students concentrating in radio-television-broadcasting must complete 18 hours in radio-
television-broadcasting or related courses with a grade of “C” or higher and meet all course
prerequisites. Students concentrating in broadcast journalism must complete 18 hours in
radio-television-broadcasting, journalism, or related courses.

Music BUSINESS

San Antonio College has submitted an application for a new AAS Degree in Music Business.
This degree will prepare students for careers in areas such as music publishing; the
management of soloists, bands, orchestras, studios, and music venues; and concert bookings.
It will also prepare them for work in related business such as retail sales, distribution,
promotion, and arts administration. This program will begin in September 2005, pending
approval by the Texas Higher Education Coordinating Board (THECB). For additional
information about this degree, please contact Professor Fred Weiss at 210/733-2793, or e-
mail him at fweiss @accd.edu

DEGREES/CERTIFICATES OFFERED
Radio-Television-Broadcasting (AAS Degree) See pages 483-485.

READING & EDUCATION DEPARTMENT

CHAIRPERSON

Mary Ann DeArmond Greenlees, Professor
M.Ed., Southwest Texas State University

The Reading and Education Department consists of reading and education courses.

Students who register in reading classes are given placement tests during registration or the
first assigned class hour. Credit for the college-level reading course is acceptable for
graduation purposes at San Antonio College but transferability depends upon the policy of
the senior college or university.

The Reading and Education Department strives to provide innovation in instruction and
services to meet the diverse needs of the community. One way in which the department
seeks to meet this goal is by offering a wide range of reading courses. These courses serve
students who are reading below the college level as well as students who are reading on the
college level but who need to strengthen critical reading skills and acquire more flexibility in
reading. The college offers a 12-hour, four-semester sequence of developmental reading for
those students reading below college level. One three-hour, college-level critical reading
course is offered.
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The department centers a great deal of its energy on giving the community’s underprepared
students the opportunity to acquire workplace literacy skills and to achieve success in
college-level classes. Curriculum and instruction are carefully planned to reflect current
research on how students learn and are especially sensitive to the needs of underprepared
students. The department’s computer instructional center has proven to be effective in giving
many students, particularly developmental students, the type of practice with reading skills
which they require. Self-paced software and Internet assignments invite students to become
active participants in the learning process and address their wide range of skill levels. These
efforts are consistent with departmental and instructional goals:
* To ensure that students are provided lifelong learning and career preparation opportunities
through quality traditional and non-traditional instruction programs.
* To strengthen the utilization of evolving technology.

The Reading and Education Department also offers one three-hour education course, EDUC
1301 Introduction to Education. This course fulfills the department’s goal of serving the
diverse needs of the San Antonio community. It does so by offering prospective education
majors an opportunity to examine the positive and negative aspects of a career in teaching.
The course explores educational, historical, and current trends. Students mentor in area
schools. One of the primary purposes of the education program is to recruit future educators.

DeGREES/CERTIFICATES OFFERED

Texas Teacher Certification: EC-4, 4-8, EC-12 (AAT Degree) See pages 496-497.
Texas Teacher Certification: 8-12, Other EC-12 (AAT Degree) See page 497.

SocioLoGY DEPARTMENT

CHAIRPERSON
Nancy H. Saunders, Professor
Ph.D., University of Texas at Austin

This department consists of the Anthropology, Social Work, Sociology, and Gerontology
Programs.

The Sociology Department offers courses that are useful to students in the pursuit of various
occupations and degrees. While the study of sociology will prepare students for entrance
into various careers, the relevance of sociology for all students is the expansion of human
awareness and multiculturalism. In a society and world becoming more complex and
interrelated, students increasingly need to be aware of the social and cultural environments
affecting their lives in order to make responsible and free choices. Many Baccalaureate and
Associate Degree Programs require an introduction to sociology and allow additional courses
in sociology and anthropology as electives. SOCI 1301 Introduction to Sociology is required
for nursing students who are pursuing a Baccalaureate Degree, SOCI 1370 Sociology of
Death & Dying is an option for mortuary science students, and IDST 2370 Individual,
Family & Community and IDST 2371 Society & Social Issues for those students who plan to
become elementary school teachers. Social work students may obtain an Associate of Arts
(AA) Degree in Social Services. ANTH 2301 Physical Anthropology is an option for
students to fulfill the natural science requirement in core curriculums. For students who
need flexibility and cannot come to campus, the Sociology Department offers two
videocourses and several Internet courses.
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GERONTOLOGY

The Gerontology Program, under the Sociology Department, offers both an Associate in
Applied Science (AAS) Degree in Gerontological Services and a Certificate in Gerontology.
Gerontology is the study of the aging process and individuals as they grow from middle age
through later life. An increase in life expectancy represents a dramatic social change. Many
problems faced by older persons remain unanswered: chronic illness and disability; social
isolation; inactivity; depression; poor housing; lack of transportation; and a feeling of
hopelessness. The largest numbers of older persons, however, are healthy elderly. There is
an increased need for personnel working with the elderly and a call for better training to
render professionals more sensitive to the specific concerns of the elderly.

Courses are offered in anthropology, gerontology, sociology, and social work.

DEGREES/CERTIFICATES OFFERED

Gerontological Services (AAS Degree) See pages 437-438.
Gerontological Services (Level I Certificate) See page 438.
Geriatric Case Manager (Level I Certificate) See page 436.
Geriatric Technician (Level I Certificate) See pages 436-437.
Sociology/Social Work (AA Degree) See pages 488-489.
Women’s Studies (Local Certificate) See page 499.

THEATRE & SPEECH COMMUNICATION DEPARTMENT

CHAIRPERSON
Jeff Hunt, Instructor
M.A., Ball State University

The Theatre and Speech Communication Department consists of two programs: Drama and
Speech.

DRAMA

The Drama Program offers both majors and interested students opportunities to perform in,
design, build, and run theatrical productions. The department operates both the 1,004-seat
McAllister Fine Arts Auditorium and the more intimate 189-seat McCreless Theatre. Most
drama classes require students to participate in management, acting, and technical activities
of the department. Auditions for departmental productions are open to any student in good
academic standing.

The department’s drama season offers the community a variety of productions, including a
children’s theatre production for area elementary school students and the public. Admission
is free to San Antonio College students, faculty, and staff presenting a valid ID. Proceeds
from general public ticket sales support the Ron Lucke Scholarship Fund. These student
scholarships, awarded at the end of each long term, reward their recipients’ academic
achievement, professionalism, and dedication to theatre and communication.

SPEECH

The Speech Program serves the degree requirements of students in a variety of majors and
technical fields, as well as a limited number of majors. Course topics include public
speaking, interpersonal communication, business and professional speech, voice and
articulation, as well as pronunciation classes for non-native speakers of English.



FIELDS OF STUDY

The department sponsors a highly successful Forensics Program. Students here compete
with other college and university students in public speaking and literary performance
events. A fundraising showcase each semester features the speeches and performances of
forensics and acting students. Donations to this event support the Ron Lucke Scholarship
Fund. These student scholarships, awarded at the end of each long term, reward their
recipients’ academic achievement, professionalism, and dedication to speech and drama.

American Sign Language classes are taught and administered by the American Sign
Language/Interpreter Training Department.

Courses are offered in drama and speech.

DEGREES/CERTIFICATES OFFERED

Drama (AA Degree) See pages 405-406.
Speech (AA Degree) See pages 491-492.

VisuAL ARTS & TECHNOLOGY DEPARTMENT

CHAIRPERSON
Richard Arredondo, Professor
M.A., St. Mary’s University

San Antonio College’s Department of Visual Arts and Technology is comprised of two
programs: Art and Graphic Arts.

ART

The Art Program offers coursework that meets the recommended transfer curriculum of the
Texas Association of Schools of Art (TASA). Advanced placement is awarded to students
scoring five on the college board drawing test for ARTS 1316 Drawing 1.

Students planning for a Baccalaureate Degree in Art or Art History should check with the
four-year school of choice for a list of specific courses that will transfer. A list of transfer
programs in art and art history are available through the Visual Arts and Technology
Department Office. Students should consult the Visual Arts and Technology Department for
academic advising and a suggested curriculum. Students with a concentration in art,
planning to transfer to a college or university, must maintain no less than a “C” in all art
courses as well as a cumulative average of “C” for graduation.

NOTE: See Graphic Arts for career and technical programs in the visual arts.

GRAPHIC ARTS

The Graphic Arts Program offers a two-year curriculum leading to an Associate in Applied
Science (AAS) Degree. Students must contact the department office to make an appointment
with a faculty advisor prior to or during registration.

Transfer students who desire advance placement must apply in person to the department with
updated transcripts, a bulletin from each institution attended, and samples of work done for
credit at those institutions. Courses in the curriculum must be taken in the required sequence
listed in the department advisement forms.
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The Graphic Arts Program offers three options for the AAS Degree: print graphics,
interactive graphics, and sequential graphics.

PRINT GRAPHICS

The print graphics option provides a general education with a foundation of visual arts
knowledge and preparation for entry-level jobs in the fields of graphic design and print
production. Graduates may find art careers in publishing, art direction, graphic design,
advertising, layout, illustration, photography, or pre-press production.

INTERACTIVE GRAPHICS

The interactive graphics option provides a general education with a foundation of visual arts
knowledge and preparation for entry-level jobs in the fields of Web page design and
multimedia authoring. Graduates may find art careers in interface design, Web site
administration, multimedia development, game design, animation, or video/audio production.

SEQUENTIAL GRAPHICS

The sequential graphics option provides a general education with a foundation of visual arts
knowledge and preparation for entry-level jobs in the fields of animation and video/audio
production. Graduates may find art careers in scriptwriting, storyboarding, broadcasting,
game design, animation, special effects of film/video/audio production.

DeGREES/CERTIFICATES OFFERED

Art (AA Degree) See pages 363-364.
Graphic Arts (AAS Degree) See pages 439-441.
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COURSE NUMBERING SYSTEM

To facilitate the transfer to senior institutions, community colleges across the state have
agreed to a common course numbering system for the transfer curriculum. Some course
prefixes and course numbers have been changed as a result of the common course numbering
system. The course prefixes are listed below. Where applicable, the former course number
follows the new course number.

All credit courses offered by San Antonio College are identified by a four-digit number. The
second digit indicates the number of semester hours, and the last two digits identify the
specific course. For example, BUSI 2302 is a three semester hour course.

Courses with course number beginning with the number zero are developmental level
courses do not fulfill any requirements for any degrees offered at San Antonio College and
are not considered in calculations of honors. Additionally, these courses may not be
transferable to a senior college.

As part of each course description there are three numbers within a parentheses. The first
number indicates the semester hour value of the course, the second number indicates the
number of lecture hours per week the class meets, and the third number indicates the number
of laboratory hours per week the class meets. For example: (3-3-3) indicates the course has
three semester hours credit value and meets for three hours of lecture per week and three
laboratory hours per week. Hours met per week are based on semester-length classes;
courses of shorter duration, such as Flex classes, will meet for more hours per week for
equivalency.

It is the responsibility of every student to check with the four-year university to which
he/she plans to transfer to ensure that courses taken at San Antonio College are
transferable and will apply to the appropriate degree.

COURSE PREREQUISITES

Some courses require students to complete a specified course or acquire a particular skill
prior to enrolling in that course. For example, SPAN 1411 Elementary Spanish I is a
prerequisite for SPAN 1412 Elementary Spanish II.

There may be additional prerequisites/corequisites required on entry-level courses in addition
to any listed. See Basic Skill Prerequisites for Entry-Level College Courses in the current
San Antonio College Class Schedule.

ACCT Business Administration
ACNT Accounting Technology
ANTH Anthropology
ARAB Arabic
ARCH Architecture
ARTC Graphic Art
ARTS Art
ASTR Astronomy
Physics
BCIS Business Administration
BIOL Biology

BMGT Business Management



BNKG

BUSA

BUSG
BUSI

CDEC
CETT

CHEM
CHIN
CIJCR
CILE
CISA
CMSW
CNBT
COMM

COSC
CRIJ
CRTG
CRTR
DAAC
DFTG
DNTA
DRAM
ECON
EDTC
EDUC
EECT
ELMT

EMAP
EMSP
ENGL
ENGR
ENTC
EPCT
ESOL
FIRS
FIRT
FLMC
FREN
GEOG
GEOL
GERM
GERS
GOVT
GRPH

COURSE DESCRIPTIONS

Financial Management
Banking

Financial Management
Business Management
Financial Management
Business Management
Business Administration
Child Development
Electronics Technology
Engineering Technology
Chemistry

Chinese

Criminal Justice

Criminal Justice

Criminal Justice
Sociology

Electronics Technology
Communication
Journalism

Photography
Radio-Television-Film
Computer Science
Criminal Justice
Geographic Information Systems
Court Reporting
Drug/Alcohol Abuse Counseling
Computer-Aided Drafting
Dental Assisting

Drama

Economics

Teacher Assistant
Education

Electronics Technology
Electronics Technology
Engineering Technology
Emergency Management
Emergency Medical Technology
English

Engineering

Engineering Technology
Occupational, Safety, & Health Technologies
English as a Second Language
Fire Science

Fire Science

Film

French

Geography

Geology

German

Gerontology

Political Science

Graphic Arts
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HART
HIST
HRPO

HUMA
IBUS
IDST
IMED
INEW
ITAL
ITCC
ITMC
ITNW
ITSC

ITSE
ITSW

ITSY
JAPN
JOUR
KINE
LATI
LGLA
LMGT
MATH
MDCA
MRKG

MRTS
MSCI
MUAP
MUEN
MUSI
OSHT
PBAD
PHED
PHIL
PHOT
PHYS

POFI
POFL
POFM
POFT
PSYC
QCTC
RBTC
READ
RELE
RNSG

Engineering Technology

History

Administrative Computer Technology
Business Management

Public Administration
Humanities

Business Management
Interdisciplinary Studies

Graphic Art

Computer Information Systems
Italian

Computer Information Systems
Computer Information Systems
Computer Information Systems
Computer Information Systems
Administrative Computer Technology
Computer Information Systems
Computer Information Systems
Administration Computer Technology
Computer Information Systems
Japanese

Journalism (See COMM)
Kinesiology (Physical Education)
Latin

Paralegal Studies

Business Management
Mathematics

Medical Assisting

Marketing

Business Management

Mortuary Science

Military Science

Music

Music

Music

Occupational, Safety, & Health Technologies

Public Administration

Physical Education (See KINE)
Philosophy

Photography (See COMM)

Physics

Astronomy

Administrative Computer Technology
Administrative Computer Technology
Administrative Computer Technology
Administrative Computer Technology
Psychology

Engineering Technology

Electronics

Reading

Real Estate Management

Nursing



COURSE DESCRIPTIONS

RTVB Radio-Television-Film
Broadcasting

SDEV Student Development

SGNL Sign Language

SLNG Sign Language: Interpreter Training

SLPS Criminal Justice

SOCI Sociology

SOCW Social Work

SPAN Spanish

SPCH Speech

SPNL Administrative Computer Technology

SRVY Engineering Technology

TECA Child Development

TECM Engineering Technology

COURSE DESCRIPTIONS

ACCT 2301. FINANCIAL ACCOUNTING (3-3-0)
Prerequisite: Sophomore standing or consent of department chairman or designate
This course covers concepts, principles, and procedures for measuring, processing, and
communicating financial information to decision makers. It includes ethics, the accounting
cycle, financial statements, merchandising operations, accounting systems, special journals,
internal controls, assets, current liabilities, equity, payroll and partnerships.

ACCT 2302. MANAGERIAL ACCOUNTING (3-3-0)
Prerequisite: ACCT 2301

This course is a continuation of financial accounting. The major topics covered are:
corporations, financial analysis, concepts of management accounting, product costing
systems, and decision analysis for planning and controlling operations.

ACNT 1191, 1291, 1391, 1491. SPECIAL TOPICS IN ACCOUNTING (1-1-0)(2-2-0)(3-3-0)(4-4-0)
Prerequisite: Varies with subject being offered

Special Topics in Accounting will address recently identified current events, skills,
knowledge, and/or attitudes and behaviors pertinent to the technology or occupation and
relevant to the professional development of the student. This course may be repeated for
credit when the subject varies.

ACNT 1303. INTRODUCTION TO ACCOUNTING | (3-3-1)
(For non-accounting majors)

This course is a study of analyzing, classifying, and recording business transactions in a
manual and computerized environment. The emphasis is on understanding the complete
accounting cycle for service and merchandising businesses and preparing financial
statements, bank reconciliations, and payroll.

ACNT 1311. INTRODUCTION TO COMPUTERIZED ACCOUNTING | (3-3-1)
Prerequisite: ACNT 1403

Introduction to Computerized Accounting utilizes the computer in maintaining accounting
reports, making management decisions, and processing common business applications with
primary emphasis on a general ledger package.
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ACNT 1325. PRINCIPLES OF ACCOUNTING | (3-3-1)
Principles of Accounting I is a study of accounting concepts and their application in
transaction analysis and financial statement preparation and asset and equity accounting in
proprietorships, corporations, and other legal forms of business. There is emphasis on the
accounting cycle for service and merchandising enterprises. Microcomputer applications are
included.

ACNT 1326. PRINCIPLES OF ACCOUNTING I (3-3-1)
Prerequisite: ACNT 1325

This course is a study of the fundamentals of managerial accounting. The emphasis is on
accounting for a manufacturing concern, budgeting, planning, management decision-making,
and analysis of financial reports. Microcomputer applications are included.

ACNT 1329. PAYROLL AND BUSINESS TAX ACCOUNTING (3-3-0)
Prerequisite: ACNT 1403, ACNT 1311

Payroll and Business Tax Accounting is a study of payroll procedures, taxing entities, and
reporting requirements of local, state, and federal taxing authorities in a manual and
computerized environment.

ACNT 1382. COOPERATIVE EDUCATION - ACCOUNTING TECHNICIAN (3-1-20)
Prerequisite: ACNT 1403 and 10 hours or more completed toward certificate with
approval of worksite by instructor/coordinator

Career-related activities encountered in the student’s area of specialization are offered
through a cooperative agreement between the college, employer, and student. Under
supervision of the college and the employer, the student combines classroom learning with
work experience. Directly related to a technical discipline, specific learning objectives guide
the student through the paid work experience. This course may be repeated if topics and
learning outcomes vary.

ACNT 1403. INTRODUCTION TO ACCOUNTING | (4-3-2)
Introduction to Accounting I is a study of analyzing, classifying, and recording business
transactions in a manual and computerized environment. The emphasis is on understanding
the complete accounting cycle for service and merchandising businesses and preparing
financial statements, bank reconciliations, and payroll.

ACNT 1471. APPLIED ACCOUNTING TOPICS (4-4-0)
(Formerly ACNT 1491)

Prerequisite: ACNT 1403

This course gives the student in-depth coverage of topics such as accounting for fixed assets,
depreciation, inventory methods and controls, partnership and corporation structure, cash
flow statements, and in-depth financial statement analysis.

ACNT 2330. GOVERNMENTAL AND NOT-FOR-PROFIT ACCOUNTING (3-3-0)
This course covers the basic concepts and techniques of fund accounting, financial reporting
for governmental and not-for-profit entities, the accounting cycle for funds and account
groups, and governmental and non-profit financial statements.



COURSE DESCRIPTIONS

ACNT 2371. BUSINESS TAX REPORTING (3-3-0)
(Formerly ACNT 1391)

Prerequisite: ACNT 1403, ACNT 1325, or ACCT 2301

This course covers federal, state, and local tax reporting practices, procedures, and forms for
sole proprietorships, partnerships, and corporations and the effect each tax has on accounting
and business functions. This is a study of the operations of Bexar Appraisal District, Texas
Workforce Commission, Texas Comptroller’s Office, Social Security Administration, Small
Business Administration, and others as time permits.

ACNT 2372. INCOME TAX FUNDAMENTALS (3-3-0)
(Formerly ACNT 1391)

Prerequisite: ACCT 2301

Income Tax Fundamentals stresses federal income tax fundamentals under the latest laws and
IRS codes. Regulations and interpretations used to make business/accounting decisions are
incorporated.

ACNT 2373. MICROCOMPUTER ACCOUNTING APPLICATIONS i (3-3-1)
(Formerly ACNT 1391)

Prerequisite: ACNT 1403, ACNT 1325, or ACCT 2301

Microcomputer Accounting Applications II provides technical training in the selection,
installation, and operation of commercially available accounting software packages.

ACNT 2380. COOPERATIVE EDUCATION - ACCOUNTING (3-1-20)
Prerequisite: ACNT 1311; ACNT 1403, ACNT 1325 or ACNT 2301; and 40 hours or
more completed toward degree with approval of worksite by instructor/coordinator
Career-related activities encountered in the student’s area of specialization are offered
through a cooperative agreement between the college, employer, and student. Under
supervision of the college and the employer, the student combines classroom learning with
work experience. Directly related to a technical discipline, specific learning objectives guide
the student through the paid work experience. This course may be repeated if topics and
learning outcomes vary.

ANTH 2301. INTRODUCTION TO PHYSICAL ANTHROPOLOGY (3-3-0)
Students will study theories concerning the development of human physical differences and
biological adaptations. The course will examine the following applied study topics: the
human skeleton, human genetics, race, and physical characteristics unique to the primate
order.

ANTH 2302. INTRODUCTION TO ARCHAEOLOGY (3-3-0)
This course introduces methods, theories, and techniques used by archaeologists to
reconstruct pre-historic and historic cultures. It will examine case studies from various
archaeological sites around the world, with a particular focus on new world archaeology.
Activities may include hands-on instruction in excavation techniques, various artifact
analysis, mapping procedures, and field trips to local archaeological sites.

ANTH 2351. INTRODUCTION TO ANTHROPOLOGY - CULTURAL (3-3-0)
This course surveys the following topic areas: ancient and modern people, the nature of
culture, social institutions, status, role, and social control in simple societies.
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ARAB 1471. BEGINNING ARABIC | (4-4-1)
This beginning-level course teaches the Semitic writing system and the grammar, vocabulary,
and sound system of classical Arabic. Students receive practice in listening and speaking as
well as reading and writing. A language laboratory is required.

ARAB 1472. BEGINNING ARABIC II (4-4-1)
Prerequisite: ARAB 1471 or approval by department

This second semester course continues the study of the Semitic writing system and the
grammar, vocabulary, and sound system of classical Arabic. Students receive practice in
listening and speaking as well as reading and writing. A language laboratory is required.

ARCH 1301. HISTORY OF ARCHITECTURE | (3-3-0)
Prerequisite: Sophomore standing recommended

This course is a survey course in the history of architecture and the built environment from
prehistoric times to the dawn of the Italian Renaissance.

ARCH 1302. HISTORY OF ARCHITECTURE I (3-3-0)
Prerequisite: Sophomore standing recommended

This course is a survey course in the history of architecture and the built environment from
the Renaissance to the early 20th century.

ARCH 1303. ARCHITECTURAL DESIGN | (3-3-3)
This course is a study in observation and presentation of design as related to two- and three-
dimensional space through the use of form, color, texture, and materials in compositional form.

ARCH 1304. ARCHITECTURAL DESIGN II (3-3-3)
Prerequisite: ARCH 1303

This course is a continuation of ARCH 1303 with emphasis on more complex three-
dimensional design problems.

ARCH 1307. ARCHITECTURAL GRAPHICS | (3-3-3)
Prerequisite: Concurrent enrollment in ARCH 1303

This course teaches the use of drafting tools and materials and their application to graphic
representation of architectural and interior design subject matter.

ARCH 1308. ARCHITECTURAL GRAPHICS II (3-3-3)
Prerequisite: ARCH 1307 and concurrent enrollment in ARCH 1304

This course is a continuation of ARCH 1307 Architectural Graphics I with emphasis placed
on perspective, shade, and shadow.

ARCH 1311. ARCHITECTURE, SOCIETY, AND CULTURE (3-3-0)
This course is an introduction to the fundamental processes, issues, and theories of architectural
and environmental design. Explorations of the reciprocal relationship between the design
languages and human culture, and the impact this relationship has on society are conducted.

ARCH 1315. ARCHITECTURAL COMPUTER GRAPHICS (3-3-3)
Prerequisite: ARCH 1308 and ARCH 2302 or equivalents, or instructor approval

This course is an introductory course devoted to the creation of architectural drawings using
AutoCAD®. Instruction will include the use of AutoCAD® to create two- and three-
dimensional drawings of various types including plans, elevations, sections, paralines, and
others. Procedures for creating and organizing a set of presentation and construction
drawings are also presented.



COURSE DESCRIPTIONS

ARCH 2301. ARCHITECTURAL FREEHAND DRAWING | (3-3-3)
This course involves the study and application of drawing and other basic communication
skills using various media.

ARCH 2302. ARCHITECTURAL FREEHAND DRAWING I (3-3-3)
Prerequisite: ARCH 2301

This course is a continuation of ARCH 2301 with more specific emphasis on architectural
subjects rendered in various media.

ARCH 2312. CONSTRUCTION I (3-3-3)
This course involves the study of building systems and their structure, economics, and
aesthetic uses in architecture. The varieties, manufacture, properties, and uses of building
materials are also presented.

ARCH 2313. CONSTRUCTION II (3-3-3)
Prerequisite: ARCH 2312

This course covers the static equilibrium and strength of materials, and the mathematical
analysis of structural component loading.

ARCH 2372. GRAPHIC COMMUNICATIONS | (3-3-3)
Prerequisite: ARCH 2302, 1304, 1308

This course involves the study of color, and its characteristics and use in rendering in various
media, with emphasis on architectural content.

ARCH 2373. GRAPHIC COMMUNICATIONS I (3-3-3)
Prerequisite: ARCH 2372

This course is a continuation of ARCH 2372, with more emphasis on synthesis of basic
components in the solution of architectural problems.

ARCH 2374. INTRODUCTION TO LANDSCAPE ARCHITECTURE (3-3-0)
This course presents the art of landscaping design, from the earliest efforts to the present
day. Readings, sketches, and reports are utilized to explore this dynamic subject.

ARCH 2470. ARCHITECTURAL DESIGN Il (4-4-5)
Prerequisite: ARCH 2302, 1304, 1308

This course presents the fundamental planning principles that apply basic design principles
and architectural forms to the solution of simple design problems.

ARCH 2471. ARCHITECTURAL DESIGN IV (4-4-5)
Prerequisites: ARCH 2470

This course is a continuation of ARCH 2470, with emphasis on larger and more complex
design problems.

ARTC 1301. BASIC ANIMATION (3-2-4)
(Formerly GRAA 1306)

Prerequisites: ARTC 1325, 1327, 1321, 2305; IMED 1316 and 1305; ARTS 1303, 1317
and 2311

Basic Animation is a studio course based on the examination of history, concepts, and
techniques of basic animation production, including storyboards and character development.
The emphasis is on creating movement and expression utilizing traditional or electronically
generated image sequences
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ARTC 1317. DESIGN COMMUNICATION | (3-2-4)
(Formerly GRAA 2310)

Prerequisites: ARTC 1325, 1327,1321, 2305, and 2309; IMED 1316; ARTS 1303, 1317
and 2311

Design Communication I is a studio course in the study of design development relating to
graphic design terminology, tools and media, and layout and design concepts. Topics include
integration of type, images, and other design elements into corporate identity programs and
packaging. Computer skills in industry standard computer programs will be developed.

ARTC 1321. ILLUSTRATION TECHNIQUES (3-2-4)
(Formerly GRAA 1305)

Prerequisites: ARTC 1325 and 1327, ARTS 1303, 1311, and 1316

Iustration Techniques is a non-computer studio course in illustration techniques in various
media. The emphasis is on creative interpretation and disciplined draftsmanship for visual
communication of ideas. Topics include the development of ideas through storyboards,
thumbnails, and flowcharts, and pictorial illustration using traditional media, with and
without type.

ARTC 1325. INTRODUCTION TO COMPUTER GRAPHICS - PRINT (3-2-4)
(Formerly GRAA 1301)

Introduction to Computer Graphics is a studio course in the survey of computer design
concepts, terminology, processes, and procedures. Topics include computer graphics
hardware, electronic images, electronic publishing, vector-based graphics, and interactive
multimedia. Students will receive hands-on training with basic drawing/painting, word
processing, animation, and desktop publishing applications, and will be introduced to various
methods of reproduction in print and electronic media.

ARTC 1327. TYPOGRAPHY (3-2-4)
(Formerly GRAA 1302)

Typography is a studio course in the study of letterforms and typographic concepts as
elements of graphic communication. The emphasis is on developing a current, practical
typographic knowledge based on industry standards.

ARTC 1341. 3-D ANIMATION I (3-2-4)
(Formerly GRAA 1307)

Prerequisites: ARTC 1325 and 1327; ARTS 1303, 1311, and 1316

3-D Animation I is a studio course in three-dimensional (3-D) modeling and rendering
techniques including lighting, staging, camera, and special effects. The emphasis is on

3-D modeling building blocks using primitives to create simple or complex objects.

ARTC 1349. ART DIRECTION | (3-2-4)
(Formerly GRAA 2316)

Prerequisites: ARTC 1325, 1327,1321, 2305, and 2309; IMED 1316; ARTS 1303, 1317,
and 2311

Art Direction I is a studio course on the creation of projects in art direction for advertising
graphic campaigns encompassing products, services, or ideas. Topics include all campaign
procedures from initial research and creative strategy to final execution of a comprehensive
project.
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ARTC 2305. DIGITAL PAINTING & IMAGING (3-2-4)
(Formerly GRAA 1303)

Prerequisites: ARTC 1325 and 1327, ARTS 1311 and 1316

This is a studio course introducing the general principles of digital image processing and
electronic painting. The emphasis is on bitmapped or raster-based image making and the
creative aspects of electronic illustration for commercial and fine art applications. The
blending of vector- and raster-based graphics is also covered.

ARTC 2311. HISTORY OF COMMUNICATION GRAPHICS (3-2-4)
(Formerly GRAA 2306)

Prerequisites: ARTC 1325, 1327,1321, and 2305; IMED 1316; ARTS 1303, 1304, 1317,
and 2311

History of Communication Graphics is a studio course on the survey of the evolution of
graphic arts as it relates to the history of art. Topics include formal, stylistic, social,
political, economic, and historical aspects. The emphasis is on the art movement, schools of
thought, individuals, and technology as they interrelate with graphic arts. Historical topics
are applied to illustration, graphic design, typography, photography, print media graphics,
and motion graphics.

ARTC 2317. TYPOGRAPHIC DESIGN (3-2-4)
Prerequisites: ARTC 1325, 1327,1321, 2305, and 2309; IMED 1316; ARTS 1303, 1317,
and 2311

Typographic Design is a studio course focusing on the importance of typography in visual
communication that will be stressed through the exploration of problems in typographic
design, including computer-generated letterforms as elements of design. Topics include
theory and techniques of traditional, contemporary, and experimental typography for
advertising and editorial usage.

ARTC 2341. 3-D ANIMATION II (3-2-4)
(Formerly GRAA 2302)

Prerequisites: ARTC 1325, 1327,1321, 2305, and 1341; IMED 1316; ARTS 1303, 1317,
and 2311

3-D Animation II is a studio course concentrating in the skilled development of three-
dimensional (3-D) modeling and rendering techniques using lighting, staging, and special
effects for digital output. The emphasis is on the production of 3-D animation as final digital
outputting using modeling, rendering, animation, and outputting software.

ARTC 2347. DESIGN COMMUNICATION II (3-2-4)
(Formerly GRAA 2311, 2313, 2317, 2318, 2307, and 2308)

Prerequisites: All required courses for each track except ARTC 2311and IMED 2311
Design Communication II is a studio course concentrating on advanced individual projects in
any of the following graphic arts areas: graphic design, illustration, photography, art
direction, Web page design, multimedia authoring, 2D-3D animation, and digital video. This
course is designed for students to concentrate and expand in a ma